[School letterhead]
Sample

SIFI

School Choice
Parent Notification Letter

Dear Parent/Guardian: 
The No Child Left Behind Act of 2001 (NCLB) requires each state to determine Adequate Yearly Progress (AYP) for every school.  In Wisconsin, AYP is based on requirements in four categories: test participation; graduation rate at the secondary level or attendance rate for elementary and middle levels; reading; and mathematics.  A school that does not meet the requirements in the same category for two consecutive years is a School Identified for Improvement (SIFI).  
[Name of school] has been designated under NCLB as a SIFI as a result of missing the AYP requirement for [List the category(ies) that the school missed for two consecutive years that led to SIFI status] during the past two school years.  This designation provides a focus on areas of continued school improvement by principals, teachers, and parents.  [District name] is committed to helping all schools reach high standards for student achievement and giving every child in every school a quality education.  
Under NCLB, [Name of district] offers parents of students enrolled in a Title I School Identified for Improvement the option to request a transfer to another public school within the district that is not identified for improvement.  If your application to transfer is approved, the district will provide transportation to the new school.  Transportation will be provided until the current school exits SIFI status.  Your child may remain at the new school until the highest grade is completed.
While all parents will have the opportunity to indicate whether they want their children to transfer to other schools, there is no guarantee that all children can be accommodated.  Federal law requires that, when considering transfer applications, priority is given to the lowest achieving students from low income families.  If a school has special entrance requirements, enrollment will be dependent on your child meeting these requirements.  

Based on your child’s current grade level and address, the following is a list of schools that may be available:

[List schools]
Improving the academic achievement of all of our students is a priority.  We are initiating a variety of changes at the district and school levels to support our students, families, teachers, and principals as they improve teaching and learning for all children.

If you choose to apply for a transfer, please fill out the enclosed application and return it to the indicated address.  Transfer applications must be received by our office by [Date].  If you have any questions concerning the above information, please contact [Person/phone/email].
Sincerely,
[Principal’s signature]
Enclosure

NCLB Transfer Request Form
SIFI School Choice-Parent Notification Sample Letter

7/10/2008

