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INTRODUCTION TO FBLA

Build your business department and career/technology center enroliments by bringing business
and education together through leadership, community service, and team-building opportunities. If
you are a creative teacher in a business or a business-related area seeking new ways to bring the
curriculum to life, inspire your middle level students to learn, and to make your job more interesting,
then FBLA-ML is for you.

Purpose

The purpose of FBLA-Middle Level Division is to provide, as an integral part of the instructional
program, additional opportunities for students to explore, encounter, and experience positive
leadership skills for their present lifestyles, as well as their future work.

Goals
The specific goals of FBLA-Middle Level Division are to:

e Strengthen the confidence of students in themselves and their work.

e Create more interest in and understanding of entrepreneurial careers and American business
enterprise.

e Encourage members in the development of individual projects that contribute to the
improvement of home, business, and community.

e Develop character, prepare for useful citizenship, and foster patriotism.

e Encourage and practice efficient money management.

e Encourage scholarship and promote school loyalty.

e Assist students in the establishment of occupational goals.

e Facilitate the transition from school to work.

Membership Benefits

Thousands of students across the nation are joining FBLA-Middle Level! FBLA-Middle Level teaches
middle level students skills that are needed in everyday life. Students also have the opportunity to be
recognized at the local, state, and national levels. FBLA-Middle Level prepares students for "real-
world" professional experiences.
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FBLA Creed

| believe education is the right of every person.

| believe the future depends on mutual understanding and cooperation among business, industry,
labor, religious, family and educational institutions, as well as people around the world. | agree
to do my utmost to bring about understanding and cooperation among all of these groups.

| believe every person should prepare for a useful occupation and carry on that occupation in a
manner that brings the greatest good to the greatest number.

| believe every person should actively work toward improving social, political, community and
family life.

| believe every person has the right to earn a living at a useful occupation.

| believe every person should take responsibility for carrying out assigned tasks in a manner that
brings credit to self, associates, school, and community.

| believe | have the responsibility to work efficiently and to think clearly. | promise to use my
abilities to make the world a better place for everyone.
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APPROVED DRESS CODE FOR FBLA ACTIVITIES

FBLA-PBL members and advisers should develop an awareness of the i m:
the dress code is to uphold the professional image of the association and its members and to prepare students for the

business world. Appropriate attire is required for all attendees i advisers, members, and guests i at all general sessions,

competitive events, regional meetings, workshops, and other activities unless otherwise stated in the conference program.

Conference name badges are part of this dress code and must be worn for all conference functions. For safety reasons, do

not wear name badges when touring.

Professional attire acceptable for official FBLA-PBL activities include:

Males
DBusiness suit with collar dress shirt, and necktie or
D3Bport coat, dress slacks, collar shirt, and necktie or
Dbress slacks, collar shirt, and necktie.
DBanded collar shirt may be worn only if sport coat or business suit is worn.
Dbress shoes and socks. . . L
Wisconsin Clarification:
Females Students participating in FBLA sponsored events,

including leadership conferences and competitive events,

. . . may be removed/disqualified if the participant is not
DBusiness suit with blouse or completely dry from a recent shower or water park

DBusiness pantsuit with blouse or experience.

D3kirt or dress slacks with blouse or sweater or

DBusiness dress.

DEZapris or gauchos with coordinating jacket/suit, worn below the knee.
Dbress shoes.

Inappropriate attire, for both men and women, includes:

D3dewelry in visible body piercing, other than ears

Dbenim or chambray fabric clothing of any kind, overalls, shorts, skorts, stretch or
stirrup pants, exercise or bike shorts

DBackless, see-through, tight-fitting, spaghetti straps, strapless, extremely short, or
low-cut blouses/tops/dresses/skirts

DZ-shi rt s, Lycr akE, spandex, midriff tops, tank t
DBandals, athletic shoes, industrial work shoes, hiking boots, bare feet, or over-the-
knee-boots

DAthletic wear, including sneakers

DHats or flannel fabric clothing

DBolo ties

D¥isible foundation garments

CLARIFICATIONiMa ny wo me npéese stiteare currently designed so that they do not

require a blouse. Therefore, this will be accepted. In addition, sling-back shoes, open-toe
shoes, and sleeveless dresses are accepted.

REVISED 1/9/2009; UPDATED 6/2009
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Chaperone Policy

Due to the necessity of appropriate supervision for the safety of our students (based on new DPI
volunteer policies), coupled with the sheer size of the Wisconsin FBLA conference, the number of
competitive events, tough economic times for business and industry, and availability of other types of
volunteers, the following policy is being implemented.

Each FBLA Chapter attending a Regional or State Leadership Conference will be REQUIRED to have
a 15:1 ratio of students to advisers/chaperones. This ratio is based on the registered members on the
final day of registration for either the Regional or State Leadership Conference.

All FBLA Advisers will be assigned to administer at least one competitive event/performance,
workshop, or tour. In addition, your chaperone(s) will be assigned to at least one competitive
event/performance, workshop, or tour. The chaperones will be assigned duties such as timer, tour
chaperone, workshop facilitator, or room monitor. Every effort will be made to not allow overlapping
event assignments for advisers and chaperones.

Names of advisers and chaperones will need to be submitted during the RLC/SLC Registration
process.
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Wisconsin FBLA Entry Submission
All Levels T RLC/SLC/NLC

For any set of documents, entry submissions (including Middle Level), etc. (i.e. Website Development,
Computer Applications, Local Chapter Annual Business Report) this submission policy is in effect. Failure to
submit materials in this format will result in a five (5) point deduction from the overall score.

All prejudged and skill event documents and materials MUST be placed into a large (9x12 or the like) catalog or

clasp envelope. Each entry must be submitted in its own envelope. All chapter submissions should be mailed

together in a larger envelope or box to the RLC host or state office to be received prior to or on the receipt

deadline date. Please refer to the Competitive Event Guidelines for requirements for each event. For example,

a submission for Digital Video Production would include CDs and a Statement of Assurances. Or for Word

Processing, a completed submission would include Administ r at or 6s Rel ease Form, copy
Formt Guide, completed documents for the test, as well as folded or crossed out copies of unused printouts.

Each envelope MUST be labeled with the following information:

e Event

e Participant(s) name
e School

e Software Used

The label can take either of the following formats:

EventLabel Full Document

Word Processing

or John Smith |

T Anytown FBLA ;‘
wn High School .

AYLOWn Phgh Seioo Office 2007 Word '
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ML Competitive Events Participation

In order to encourage the participation of our valuable
Middle Level FBLA Members

Each member will be eligible to compete
in the following:

One (1) Written Test

(Business Concepts, Career Exploration, Financial Fitness, Internet Safety,
Introduction to Computers, Intro to Business Math,
Intro to FBLA Principles and Procedures, or Proofreading and Editing)

AND

One (1) Performance

(Computer Slide Show Presentation, FBLA Creed Speaking,
Intro to Public Speaking, Issues In Society,
or Web Site Creation)

OR
One (1) Skill Test

(Desktop Publishing, Keyboarding I, Keyboarding I,
Power Point/Slideshow Creation, or Spreadsheet)

Please Check Wisconsin ML Competitive Events
Guidelines
for eligibility and limits.

Chapter Events are NOT included in this limit.

The entire chapter membership contributes to a chapter entry.



Wisconsin FBLA-ML Competitive Event Guidelines

2012 ML Competitive Event Breakdown

Participant(s)

Limit

Event
Type

Submission**

At RLC or SLC

American Chapter 1 Report Chapter Report/Project N/A
Enterprise
Project
Business Individual 5 Participants | Written Complete Objective Test
Concepts
Career Individual 5 Participants | Written Complete Objective Test
Exploration
Community Chapter 1 Report Chapter Report/Project N/A
Service Project
Computer Slide Individual or Team 2 Slide Performance Presentation to
Show of2or3 Shows judges/Bring Equipment
Presentation
Desktop Team of 2 3 Teams Skill/Written | Skill Test Complete
Publishing Completed at home | Objective/Written Test
school* On-site
FBLA Creed Team of 2 or 3 1 Team Performance Three minute memorized
Speaking recitation of the FBLA
Creed w/questions
Financial Fitness | Individual 5 Participants | Written Complete Objective Test
Internet Safety Individual 5 Participants | Written Complete Objective Test
Introduction to Individual 5 Participants | Written Complete Objective Test
Computers
Introduction to Individual 5 Participants | Written Complete Objective Test
Business Math
Introduction to Individual 5 Participants | Written Complete Objective Test
FBLA Principles
& Procedures
Introduction to Individual 2 Participants | Performance Up to 3:30 minute
Public Speaking speech
Issues in Society | Team of 2 or 3 2 Teams Performance Performance w/Judge
Q&A
Keyboarding | Individual 3 Participants | Skill/Written | Skill Test Complete
Completed at home | Objective/Written Test
school* On-site
Keyboarding Il Individual 3 Participants | Skill/Written | Skill Test Complete
Completed at home | Objective/Written Test
school* On-site
Local Chapter Chapter 1 Report Chapter Report/Project N/A
Activities Report
Power Individual 3 Participants | Skill/Written | Skill Test Complete
Point/Slideshow Completed at home | Objective/Written Test
Creation school* On-site
Proofreading & Individual 5 Participants | Written Complete Objective Test
Editing
Spreadsheet Individual 3 Participants | Skill/Written | Skill Test Complete
Completed at home | Objective/Written Test
school* On-site
Web Site Individual or Team 2 Web Sites | Performance Presentation to
Creation of 2or3 judges/Bring Equipment

*RLC Testing Window is January 5-18.

SLC Testing Window is February 22-March 2.

**Submission Deadlines:
RLC: January 20 to RLC Host
SLC: March 7 to State Office
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American Enterprise Project

Chapter Event
DESCRIPTION
This event recognizes FBLA-Middle Level chapters that successfully implement an education program to
promote free enterprise.

Reports must promote an awareness of some part of the American (free) enterprise system with the school
and/or community and answer the Report Format questions. The project is intended to help members learn
more about the free enterprise system and is designed for chapter participation.

ELIGIBILITY
e Each chapter may submit one report from its active local Middle Level chapter.
e Active local Middle Level chapters are those who are on record in the FBLA-PBL National Center as
having paid dues by November 15 of the current school year.
e A Middle Level chapter WILL NOT be permitted to submit an entry in the High School level competition.
e Reports must be received by the State Office by March 7.

REPORT CONTENTS
e Projects must be keyed in the order of the questions listed in the Project Format section and be no more

than five pages including the coversheet and attachments.

Pages must be on standard 8 I x 110 paper.

Pages may not be laminated or bound in sheet protectors.

Projects may be single- or double-spaced.

Each side of the paper providing information is counted as a page.

Copies should be sent rather than important original documents

Scrapbooks and loose or bulky exhibits are not acceptable.

Projects should be stapled in the upper left-hand corner with the cover sheet.

The project must describe an activity on American Enterprise/Free Enterprise that was conducted during

the current school year.

The cover must include the chapter number, school, adviser, and address.

e The project should be the work of an individual or multiple Middle Level FBLA members and not the
adviser.

PROJECT FORMAT
The project report will consist of questions and answers. Key the following questions followed with your
comments and description.

e Descri be t MmericahEBnietprse Ryogect.

e State the purpose and/or goals of the project. The purpose and/or goals should be keyed as humbers
or bullets.

Describe how the chapter chose this particular project as an American Enterprise activity.

Describe the steps the chapter members used to plan and develop the project.

Describe how the chapter completed the project.

Describe why this project is unique.

Explain the benefits and impact your project had on the school or community.

Explain and give evidence of how the project was publicized by attaching at least one article, flyer, etc.
Pictures may be incorporated into the report.

ADMINISTRATION OF EVENTS

RLC SLC
There is no regional counterpart. Due to State Office by March 7.
Top TWO finishers will be recognized by the
national level.
JUDGING
e All judgesd decisions are final
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Rating Sheet
FBLA T Middle Level

American Enterprise Project

Not Does Not
. Demonstrate Meet Meets Exceeds Points
Evaluation Item d Expectations | Expectations | Expectations Earned
Content
Description of project 0 117 81 14 157 20
Statement of project goals 0 17 3 47 7 81 10
Description of project choice 0 173 47 7 81 10
Description of project planning and 0 17 3 47 7 87 10
development
Description of implementation 0 1713 47 7 81 10
Unigueness of project 0 17 2 37 4 5
Service to the community 0 17 2 3i 4 5
Evidence of publicity 0 17 2 37 4 5
Format
Followed project criteria 0 17 3 47 7 81 10
Correct grammar, punctuation, spelling,
and acceptable business style (deduct 1 0 115 61 10 1171 15
point for each error)
Penalty Points Deduct points for failure to fully follow the guidelines.
Five (5) points for failure to follow Submission Guidelines.
Other
Total Points /100 max.
School: State:

Judgebs Signature:

Judgebs Comment s:

10

Date:
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Business Concepts

Individual Event
Written Event

DESCRIPTION

This event recognizes those FBLA-Middle Level students who are knowledgeable in the basics of business,
economics, and leadership.

The 45-minute objective test may include questions on business types, basic economics, employability skills,
leadership concepts, and the free enterprise system.

ELIGIBILITY

Each local chapter may enter up to five (5) members.

Must be a member enrolled in grades 5-9 of the current school year and a member of a registered
Middle Level chapter.

Active local Middle Level chapters are those who are on record in the FBLA-PBL national center as
having paid dues by November 15 of the current school year.

Middle Level students are allowed to compete in any event for which they meet the qualifications as
outlined in the Wisconsin Competitive Events Guidelines for each event.

Middle Level students WILL NOT be allowed to compete in High School Level events (individual or
team) at the State Leadership Conference. A Middle Level student may compete at the State
Leadership Conference in Middle Level Events only.

Participants must not have placed first or second in this event at a previous SLC or received national
level recognition.

No National Level Equivalent.

ADMINISTRATION OF EVENTS

RLC SLC
Written objective test taken at RLC. Written objective test taken at SLC.
Number 2 pencils are required for this event. Number 2 pencils are required for this event.

This is not a qualifying round. All participants are
eligible for SLC competition.

JUDGING

All judges' decisions are final.

11
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Career Exploration

Individual Event
Written Event

DESCRIPTION

Career Exploration recognizes those FBLA-Middle Level students who are working toward improving their
knowledge of career opportunities.

The 45-minute objective test may include questions on skills, career plans, career goals, job searches, job
applications, cover letters, resumes, interviews, Occupational Outlook Handbook, and basic career education.

ELIGIBILITY

Each local chapter may enter up to five (5) members.

Must be a member enrolled in grades 5-9 of the current school year and a member of a registered
Middle Level chapter.

Active local Middle Level chapters are those who are on record in the FBLA-PBL National Center as
having paid dues by November 15 of the current school year.

Middle Level students are allowed to compete in any event for which they meet the qualifications as
outlined in the Wisconsin Competitive Events Guidelines for each event.

Middle Level students WILL NOT be allowed to compete in High School Level events (individual or
team) at the State Leadership Conference. A Middle Level student may compete at the State
Leadership Conference in Middle Level Events only.

Participants must not have placed first or second in this event at a previous SLC or received national
level recognition.

ADMINISTRATION OF EVENTS

RLC SLC
Written objective test taken at RLC. Written objective test taken at SLC.
Number 2 pencils are required for this event. Number 2 pencils are required for this event.
This is not a qualifying round. All participants are Top TWO finishers will be recognized by the national
eligible for SLC competition. level.

JUDGING

All judges' decisions are final.

12
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Community Service Project

Chapter Event
DESCRIPTION
This event recognizes FBLA-Middle Level chapters that successfully implement a community service project to
serve the citizens of the community.

Reports must describe a chapter project that serves the community and conforms to the guidelines and format
stated. The activity must be in the interest of the local community, focus on one primary project, and be
designed for chapter participation.

ELIGIBILITY
e Each chapter may submit one report from its active local Middle Level chapter.
e Active local Middle Level chapters are those who are on record in the FBLA-PBL National Center as
having paid dues by November 15 of the current school year.
e A Middle Level chapter WILL NOT be permitted to submit an entry in the High School level competition.
e Reports must be received by the State Office by March 7.

REPORT CONTENTS
e Projects must be keyed in the order of the questions listed below in the Project Format section and be
no more than five pages including the cover sheet and attachments.
Pages must be on standard 8 I x 110 paper.
Pages may not be laminated or bound in sheet protectors.
Projects may be single- or double-spaced.
Each side of the paper providing information is counted as a page.
Copies should be sent rather than important original documents.
Scrapbooks and loose or bulky exhibits are not acceptable.
Projects should be stapled in the upper left-hand corner with the cover sheet.
The cover must include the chapter number, school, adviser, and address.
The project should be the work of an individual or multiple Middle Level FBLA members and not the
adviser.

PROJECT FORMAT
The project report will consist of questions and answers. Key the following questions followed with your
comments and description.

e Describe the chapterbés Community Service Project.

e State the purpose and/or goals of the project. The purpose and/or goals should be keyed as number or
bullets.

o Describe how the chapter chose this particular project as a community service activity.

e Describe the steps the chapter members used to plan and develop the project.

o Describe how the chapter completed the project.

e Describe why this project is unique.

e Explain the benefits and impact your project had on the community and its citizens.

e Explain and give evidence of how the project was publicized by attaching at least one article, flyer, etc.

e You may incorporate pictures into the report.

ADMINISTRATION OF EVENTS

RLC SLC
There is no regional counterpart. Due to State Office by March 7.
Top TWO finishers will be recognized by the
national level.
JUDGING
e Al Il j uddopssaefindle ci s

13
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Community Service Project

Rating Sheet
FBLA T Middle Level

Not Does Not
. Demonstrate Meet Meets Exceeds Points
Evaluation Item d Expectations | Expectations | Expectations Earned
Content
Description of project 0 117 81 14 1571 20
Statement of project goals 0 17 3 47 7 81 10
Description of project choice 0 173 47 7 81 10
Description of project planning and 0 17 3 47 7 87 10
development
Description of implementation 0 1713 47 7 81 10
Unigueness of project 0 17 2 37 4 5
Service to the community 0 17 2 3i 4 5
Evidence of publicity 0 17 2 37 4 5
Format
Followed project criteria 0 17 3 47 7 81 10
Correct grammar, punctuation, spelling,
and acceptable business style (deduct 1 0 115 61 10 1171 15
point for each error)
Penalty Points Deduct points for failure to fully follow the guidelines. -
Five (5) points for failure to follow Submission Guidelines.
Other
Total Points /100 max.
School: State:
Judgeds Signature: Date:

Judgebs Comment s:

14
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Computer Slide Show Presentation

Individual or Team (of 2 or 3) Event
Performance Event
DESCRIPTION
This event provides recognition for FBLA-Middle Level members who demonstrate an ability to use presentation
software to prepare and deliver a message.

WI Clarification: Entries will NOT be prejudged. All submissions will PRESENT their slide show for a panel of
judges.

The topic to be developed for this event is:
Create a slideshow on how to stop cyber bullying. This presentation will be shown to the 5" grade at a
neighboring school.

ELIGIBILITY

e Each chapter may submit two slide shows from its active local Middle Level chapter.

e Entries may be created by an individual member or by a team, of either two or three.

e Active local Middle Level chapters are those who are on record in the FBLA-PBL National Center as
having paid dues by November 15 of the current school year.

e A Middle Level chapter WILL NOT be permitted to submit an entry in the High School level competition.

e Participants must not have placed first or second in this event at a previous SLC or received national
level recognition.

PROCEDURES
e The slide show must address the topic in the Description section. Entries will be judged according to
the rating sheet.
e Presentations should be at least one (1) minute and no more than three (3) minutes in length.
e The computer slide show should be brought to competition on CD. The computer slide show should be
used as part of the overall topic presentation.

ADMINISTRATION OF EVENTS

RLC SLC
Order of performance is random. Schedules will be Order of performance is random. Schedules will be
posted at RLC, not before. posted at SLC, not before.
All teams performd no preliminary round. All teams performd no preliminary round.
Five (5) minutes will be allowed for the setup of Five (5) minutes will be allowed for the setup of
equipment. Chapters must provide their own equipment. Chapters must provide their own
audio/visual equipmentd except screens. The audio/visual equipmentd except screens. The

individual or team members must perform all aspects of | individual or team members must perform all aspects of
the presentation including setup. Other representatives | the presentation including setup. Other representatives

may not assist. (presentation via laptop only is may not assist.
acceptable)
Note cards are allowed to be used during the Note cards are allowed to be used during the
presentation. presentation.
Presentations may not exceed 3 minutes. Presentations may not exceed 3 minutes.
Judges will ask questions after the presentation for up Judges will ask questions after the presentation for up
to 2 minutes. to 2 minutes.
Event is not open to conference attendees at RLC. Event is not open to conference attendees at SLC.
This is not a qualifying round. All participants are | Top TWO finishers will be recognized by the national
eligible for SLC competition. level.

JUDGING
e All judges6 decisions are final

15
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Rating Sheet

Computer Slide Show Presentation

Not Does Not

] Demonstrate Meet Meets Exceeds Points
Evaluation Item d Expectations | Expectations | Expectations Earned
Content
Presentanon content clearly relates 0 17 3 4i 7 8i 10
to assigned topic
Copynght_ laws have been followed 0 1 27 3 4i 5
and are cited
Logical Sequence of Ideas 0 1 21 3 47 5
Elt_aments included in presentation are 0 17 3 4i 7 8i 10
suitable and appropriate
Responses to Judgesbé6 0 17 3 47 7 81 10
Presentation
Presentation mcluc_jes identifiable opening, 0 17 3 47 7 87 10
body, and conclusion
Audio and visual elements are coordinated 0 17 3 4i 7 8i 10
and complementary
Transitions are effective and appealing 0 173 47 7 81 10
Graphics _enhance overall quality of 0 17 3 47 7 87 10
presentation
Appropriate Gestures and Eye Contact 0 17 3 47 7 81 10
Self—Canldence, Initiative, and 0 1§ 3 4i 7 87 10
Assertiveness
Total Points /100 max.

Penalty Points Deduct points for failure to fully follow the guidelines.
Deduct five (5) points if presentation is under 1 minute or over 3 minutes. Time:
Deduct five (5) points if presentation setup takes longer than five minutes. Time:
One 1 point each for a typographical, spelling, punctuation, or grammar error.

Final Score /100 max.

Name(s):

School: State

Judgebs Signature: . Date:
Judgebs Comment s:
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Desktop Publishing
Team Event

Skill Event
DESCRIPTION
This event provides recognition for FBLA-Middle Level members who can demonstrate skills in the areas of
desktop publishing and creativity.

Participants should be prepared to create, design, and produce usable copy on a computer using desktop
publishing software. Students should be prepared to create documents such as a flyer, brochure, and invitation
that include graphics, text, layout creativity, and appropriate fonts and type sizes.

ELIGIBILITY

e Each chapter may submit three (3) teams from its active local Middle Level chapter. A team shall
consist of two members.

e Must be a member enrolled in grades 5-9 of the current school year and a member of a registered
Middle Level chapter.

e Active local Middle Level chapters are those who are on record in the FBLA-PBL National Center as
having paid dues by November 15 of the current school year.

o Middle Level students are allowed to compete in any event for which they meet the qualifications as
outlined in Competitive Events Guidelines for each event.

e Middle Level students WILL NOT be allowed to compete in High School Level events (individual or
team) at the State Leadership Conference. A Middle Level student may compete at the State
Leadership Conference in Middle Level Events only.

e Participants must not have placed first or second in this event at a previous SLC or received national
level recognition.

GUIDELINES
e Students will be given 45 minutes to complete this skill test.
Additional time will be allowed for general directions, equipment set up, and warm-up.
Problems are weighted according to difficulty and may be completed in any order.
Students may use only one computer for the event.
Participants may bring clip art or use the Internet to access graphics.
Participants may use the FBLA Format Guide on the skill test only.
The finished product will be submitted in black and white or color on plain paper.
Word-division manuals and dictionaries may be used as reference materials.
The written, objective test will be a timed (30-minute) exam with 50 questions.
Objectives for the written test may include
0 Basic desktop publishing terminology and concepts
Related desktop application knowledge
Digital imaging and graphics
Desktop layout rules and standards
Safety, ethics, and legal issues related to publishing
Message presentation, accuracy and proofreading.

O O o0O0oo
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DESKTOP PUBLISHING T CONTINUED

ADMINISTRATION OF EVENTS

RLC

SLC

Production test administered at home school. An
onsite testing administrator* will need to be
submitted with the

chapif

Production test administered at home school.

Regional Testing Window: January 5-18.

State Testing Window: February 22-March 2

Completed production test materials must be
submitted to RLC Host School and arrive by
January 20.

Completed production test materials must be
submitted to the State Office and arrive by March 7

Written objective test taken on-site at RLC.

Written objective test taken on-site at SLC.

This is not a qualifying round. All participants are
eligible for SLC competition.

Top TWO finishers will be recognized by the national
level.

JUDGING
e Alljudges' decisions are final.

*Testing administrators CANNOT be the FBLA Adviser or any other Business & Information Technology
educator. The designated testing administrator can be a superintendent, principal, asst./assoc. Principle, pupil
services administrator, school counsellor, library media specialist, or similar person within your district.
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Rating Sheet

Evaluation Iltem

Desktop Publishing Application

Not
Demonstrated

Does Not
Meet
Expectations

Meets
Expectations

Exceeds
Expectations

Points
Earned

Overall Appeal

Presentation immediately grabs audience

17 3

47 7

81 10

Content effectively covers topic with all the
vital information i who, what, when, where,
why, and how

Presentation appeals to intended audience

173

477

81 10

Layout

Layout is creative and original

1713

477

81 10

Text and graphics are well-balanced with no
overlapping items that reduce readability

173

417

81 10

Graphics are appropriate to subject and are
effectively utilized

1713

477

81 10

Font selection (type, size, style, kerning,
leading, number of typefaces) is appropriate
and appealing

173

4177

Technical

Effective application of a special effect(s)
may include but are not limited to drop
caps, shadowing, reverse type, screens,
and mirror images

1713

477

Effective text treatment (i.e., paragraph
indents, bullets, numbering, hanging
indents, alignment, text wrapping.)

1713

477

81 10

Proper use of grammar, spelling,
punctuation, etc.

0

1713

477

Penalty Points Deduct points for failure to fully follow the guidelines.

Five (5) points for Dress Code Violation.
Failure to follow submission guidelines.

Other

Total Points

/100 max.

Name(s):

School:

Judgebds Signature:

Judgebds Comment s:
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FBLA Creed Speaking

Team Event
Performance Event

DESCRIPTION
This event provides recognition for FBLA-Middle Level members who can demonstrate presentation, enunciation,
and understanding of the FBLA Creed.

Each team will have three minutes to present, based on memory, the FBLA Creed. Judges will have up to one
minute to ask questions after the presentation.

ELIGIBILITY
e Each chapter may submit enter one team of either two or three from their local Middle Level
chapter.

e Active local Middle Level chapters are those who are on record in the FBLA-PBL National Center as
having paid dues by November 15 of the current school year.

e A Middle Level chapter WILL NOT be permitted to submit an entry in the High School level competition.

e Participants must not have placed first or second in this event at a previous SLC.

GUIDELINES
e Each team member must speak equally in the presentation.
¢ Note cards are NOT permitted, the presentation must be memorized.
e The presentation must not exceed 3 minutes; points will be deducted if the presentation goes over the
allotted time.
e No National Level Equivalent.

ADMINISTRATION OF EVENTS

RLC SLC
Order of performance is random. Schedules will be Order of performance is random. Schedules will be
posted at RLC, not before. posted at SLC, not before.
All teams performd no preliminary round. All teams performd no preliminary round.
Note cards are NOT allowed to be used during the Note cards are NOT allowed to be used during the
presentation. presentation.
Presentations may not exceed 3 minutes. Presentations may not exceed 3 minutes.
Judges will ask questions after the presentation for up Judges will ask questions after the presentation for up
to 2 minutes. to 2 minutes.
Event is not open to conference attendees at RLC. Event is not open to conference attendees at SLC.
This is not a qualifying round. All participants are
eligible for SLC competition.

JUDGING
e Theratingsheet(s)for t he judgebs use are attached.
e All decisions of the judges are final.
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FBLA Creed Speaking

Performance Rating Sheet

Not Does not meet Meets Exceeds Points

Demonstrated expectations Expectations Expectations Earned
Content
Accurate delivery of the Creed 0 1-6 7-13 14-20
Equal participation of team members 0 1-6 7-13 14-20
Knowledge of Topic
Understanding concepts of Creed 0 1-5 6-10 11-15
Demonstration of ability to effectively 0 15 6-10 11-15
answer guestions
Delivery
Voice quality and diction 0 1-3 4-7 8-10
Appropriate gestures and eye contact 0 1-3 4-7 8-10
Self-confidence, initiative, and 0 13 4-7 8-10
assertiveness
Subtotal 100 MAX
Time Penalty Deduct five (5) points for memorized recitation exceeding 3 minutes
Dress Code Penalty Deduct five (5) points for dress code
Final Score 100 MAX
Name(s):
School:
Judgebds Signature: Date:
Judgeds Comment s:
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Wisconsin FBLA-ML Competititive Event Guidelines

Financial Fithess
Individual Event
Written Event

DESCRIPTION
Planning for your financial future is as important as your education. This event recognizes FBLA-Middle Level
members who know the basics of financial fitness.

The 45-minute objective test may include questions on types of payments, credit, investments, budgeting,
financial goal setting, and risk.

ELIGIBILITY

e Each local chapter may enter up to five (5) members.

e Must be a member enrolled in grades 5-9 of the current school year and a member of a registered
Middle Level chapter.

e Active local Middle Level chapters are those who are on record in the FBLA-PBL National Center as
having paid dues by November 15 of the current school year.

e Middle Level students are allowed to compete in any event for which they meet the qualifications as
outlined in the Wisconsin Competitive Events Guidelines for each event.

e Middle Level students WILL NOT be allowed to compete in High School Level events (individual or
team) at the State Leadership Conference. A Middle Level student may compete at the State
Leadership Conference in Middle Level Events only.

e Participants must not have placed first or second in this event at a previous SLC or received national
level recognition.

e No National Level Equivalent.

ADMINISTRATION OF EVENTS

RLC SLC
Written objective test taken at RLC. Written objective test taken at SLC.
Number 2 pencils are required for this event. Number 2 pencils are required for this event.

This is not a qualifying round. All participants are
eligible for SLC competition.

JUDGING
e Alljudges' decisions are final.
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Internet Safety
Individual Event
Written Event

DESCRIPTION
This event recognizes those FBLA-Middle Level students who are aware of the rules of the internet
superhighway and safe uses of the internet and digital media.

The 45-minute objective test may include questions on internet and email etiquette, as well as, ways to be safe
while using the internet and other digital/social networking media.

ELIGIBILITY

e Each local chapter may enter up to five (5) members.

e Must be a member enrolled in grades 5-9 of the current school year and a member of a registered
Middle Level chapter.

e Active local Middle Level chapters are those who are on record in the FBLA-PBL National Center as
having paid dues by November 15 of the current school year.

¢ Middle Level students are allowed to compete in any event for which they meet the qualifications as
outlined in the Wisconsin Competitive Events Guidelines for each event.

e Middle Level students WILL NOT be allowed to compete in High School Level events (individual or
team) at the State Leadership Conference. A Middle Level student may compete at the State
Leadership Conference in Middle Level Events only.

e Participants must not have placed first or second in this event at a previous SLC or received national
level recognition.

e No National Level Equivalent.

ADMINISTRATION OF EVENTS

RLC SLC
Written objective test taken at RLC. Written objective test taken at SLC.
Number 2 pencils are required for this event. Number 2 pencils are required for this event.

This is not a qualifying round. All participants are
eligible for SLC competition.

JUDGING
e Alljudges' decisions are final.
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Introduction to Business Math

Individual Event
Written Event

DESCRIPTION

Acquiring the ability to solve common business mathematical problems is a basic skill needed by all prospective
business employees. This event provides recognition for FBLA members who demonstrate an understanding of
basic math functions needed in business.

A 45-minute objective test may include questions on the following topics: basic math concepts, decimals,
fractions, percentages, discounts, and consumer credit.

ELIGIBILITY

e Each local chapter may enter up to five (5) members.

e Must be a member enrolled in grades 5-9 of the current school year and a member of a registered
Middle Level chapter.

e Active local Middle Level chapters are those who are on record in the FBLA-PBL National Center as
having paid dues by November 15 of the current school year.

¢ Middle Level students are allowed to compete in any event for which they meet the qualifications as
outlined in the Wisconsin Competitive Events Guidelines for each event.

e Middle Level students WILL NOT be allowed to compete in High School Level events (individual or
team) at the State Leadership Conference. A Middle Level student may compete at the State
Leadership Conference in Middle Level Events only.

Participants must not have placed first or second in this event at a previous SLC.
No National Level Equivalent.

ADMINISTRATION OF EVENTS

RLC SLC
Written objective test taken at RLC. Written objective test taken at SLC.
Number 2 pencils are required for this event. Number 2 pencils are required for this event.
Students must provide their own non-graphing Students must provide their own non-graphing
calculators for this event. Cell phone and PDA calculators for this event. Cell phone and PDA
calculators are not allowed. calculators are not allowed.
This is not a qualifying round. All participants are
eligible for SLC competition.

JUDGING
e Alljudges' decisions are final.
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Introduction to Computers
Individual Event
Written Event

DESCRIPTION
This event recognizes those FBLA-Middle Level students who are can apply digital knowledge and real-life
applications.

The 45-minute objective test may include questions on hardware, software, key applications (word processing,
spreadsheet, and presentation software), operating systems, e-malil, internet and network applications.

ELIGIBILITY

Each local chapter may enter up to five (5) members.

Must be a member enrolled in grades 5-9 of the current school year and a member of a registered
Middle Level chapter.

Active local Middle Level chapters are those who are on record in the FBLA-PBL National Center as
having paid dues by November 15 of the current school year.

Middle Level students are allowed to compete in any event for which they meet the qualifications as
outlined in the Wisconsin Competitive Events Guidelines for each event.

Middle Level students WILL NOT be allowed to compete in High School Level events (individual or
team) at the State Leadership Conference. A Middle Level student may compete at the State
Leadership Conference in Middle Level Events only.

Participants must not have placed first or second in this event at a previous SLC or received national
level recognition.

No National Level Equivalent.

ADMINISTRATION OF EVENTS

RLC SLC
Written objective test taken at RLC. Written objective test taken at SLC.
Number 2 pencils are required for this event. Number 2 pencils are required for this event.

This is not a qualifying round. All participants are
eligible for SLC competition.

JUDGING

All judges' decisions are final.
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Introduction to FBLA Principles & Procedures

Individual Event
Written Event

DESCRIPTION

Members in FBLA should be knowledgeable about the association and the information found in the official
publications. This event provides recognition for FBLA members who are interested in learning about the
background and current information of FBLA.

The 45-minute objective test may include questions based on these competencies: general information about

the FBLA-PBL organization, other facts found in the FBLA Chapter Management Handbook, official FBLA-PBL
publications (Tomorrowbs Business Leader, FBLA Advisersbod
PBL goals, FBLA-PBL creed, FBLA bylaws.

ELIGIBILITY

e Each local chapter may enter up to five (5) members.

e Must be a member enrolled in grades 5-9 of the current school year and a member of a registered
Middle Level chapter.

e Active local Middle Level chapters are those who are on record in the FBLA-PBL National Center as
having paid dues by November 15 of the current school year.

e Middle Level students are allowed to compete in any event for which they meet the qualifications as
outlined in the Wisconsin Competitive Events Guidelines for each event.

e Middle Level students WILL NOT be allowed to compete in High School Level events (individual or
team) at the State Leadership Conference. A Middle Level student may compete at the State
Leadership Conference in Middle Level Events only.

Participants must not have placed first or second in this event at a previous SLC.
No National Level Equivalent.

ADMINISTRATION OF EVENTS

RLC SLC
Written objective test taken at RLC. Written objective test taken at SLC.
Number 2 pencils are required for this event. Number 2 pencils are required for this event.

This is not a qualifying round. All participants are
eligible for SLC competition.

JUDGING
e Alljudges' decisions are final.
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Introduction to Public Speaking

Individual Event
Performance Event

DESCRIPTION
This event recognizes FBLA members who are beginning to develop qualities of business leadership by
developing effective speaking skills.

GUIDELINES
e The speech must be of a business nature and include at least one (1) of the nine (9) FBLA goals (see
page 1).
e Speeches should be no more than 3 minutes and 30 seconds in length; note penalty points on rating
sheet.

e Note cards are allowed to be used during this event.

ELIGIBILITY

e Each chapter may submit two (2) individuals from its active local Middle Level chapter.

e Must be a member enrolled in grades 5-9 of the current school year and a member of a registered
Middle Level chapter.

e Active local Middle Level chapters are those who are on record in the FBLA-PBL National Center as
having paid dues by November 15 of the current school year.

e Middle Level students are allowed to compete in any event for which they meet the qualifications as
outlined in Competitive Events Guidelines for each event.

e Middle Level students WILL NOT be allowed to compete in High School Level events (individual or
team) at the State Leadership Conference. A Middle Level student may compete at the State
Leadership Conference in Middle Level Events only.

e Participants must not have placed first or second in this event at a previous SLC.

e No National Level Equivalent.

ADMINISTRATION OF EVENTS

RLC SLC
Order of performance is random. Schedules will be Order of performance is random. Schedules will be
posted at RLC, not before. posted at SLC, not before.
All teams performd no preliminary round. All teams performd no preliminary round.
Note cards are allowed to be used during the Note cards are allowed to be used during the
presentation. presentation.
Presentations may not exceed 3 minutes. Presentations may not exceed 3 minutes.
Judges will ask questions after the presentation for up Judges will ask questions after the presentation for up
to 1 minute. to 1 minute.
Event is not open to conference attendees at RLC. Event is not open to conference attendees at SLC.
This is not a qualifying round. All participants are
eligible for SLC competition.

JUDGING
e The rating sheet(s) for the judgebs use are attached
e All decisions of the judges are final.
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Introduction to Public Speaking
Performance Rating Sheet

EVALUATION ITEM Not Does Not Meets Exceeds Points
Demonstrated Meet Expectations | Expectations Earned
Expectations

Content
Relation to FBLA-PBL Goals 0 1-3 4-7 8-10
Purpose Clearly Stated 0 1-3 4-7 8-10
Suitability and Accuracy of 0 1-3 4-7 8-10
Statements
Demonstration of ability to 0 1-3 4-7 8-10
effectively answer questions

Organization
Topic Adequately Developed 0 1-3 4-7 8-10
Logical Sequence of Ideas 0 1 2-3 4-5
Accomplishment of Purpose 0 1 2-3 4-5
Delivery 0 1 2-3 4-5
Voice Quality and Diction 0 1 2-3 4-5
Appropriate Gestures and 0 1-3 4-7 8-10
Eye Contact
Self Confidence, Initiative, and 0 1-3 4-7 8-10
Assertiveness
Extent to which speech was 0 1-3 4-7 8-10
sincere, interesting, clear,
creative, convincing, and concise

Subtotal 100/MAX

Time Penalty Deduct five (5) points for presentation under 2:31 or over 3:29 minutes.

Dress Code Penalty Deduct five (5) points when dress code is not followed.

Final Score 100/MAX
Name(s):
School: State:
Judges Signature: Date:

Judges Comments:
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Issues in Society

Team Event
Performance Event

DESCRIPTION
This event recognizes FBLA members who are beginning to develop qualities of business leadership by
developing effective speaking skills.

The topic to be researched and presented upon:
Ethics includes the principles of right and wrong which guide us in personal and business decisions. We
need to consider: 1. Isitlegal? 2. Does it violate professional or company standards? 3. Whois
affected by the action and how? Keeping these in mind, your team should decide the direction the
following pharmaceutical company should pursue.

XYZ Pharmaceutical Company discovered a drug which could totally eliminate a prevalent disease in a
country where people are too poor to purchase the drug. Is the company ethically responsible for giving
the drugs to the people anyway?

ELIGIBILITY

e Each chapter may submit/enter two (2) teams, of either two or three members, from their local
Middle Level chapter.

e Active local Middle Level chapters are those who are on record in the FBLA-PBL National Center as
having paid dues by November 15 of the current school year.

e Middle Level students are allowed to compete in any event for which they meet the qualifications as
outlined in Competitive Events Guidelines for each event.

e Middle Level students WILL NOT be allowed to compete in High School Level events (individual or
team) at the State Leadership Conference. A Middle Level student may compete at the State
Leadership Conference in Middle Level Events only.

e Participants must not have placed first or second in this event at a previous SLC.

e No National Level Equivalent.

GUIDELINES
e The speech must address the topic provided.
e Speeches should be no more than 3 minutes and 30 seconds in length; note penalty points on rating
sheet.
¢ Note cards are allowed to be used during this event.

ADMINISTRATION OF EVENTS

RLC SLC
Order of performance is random. Schedules will be Order of performance is random. Schedules will be
posted at RLC, not before. posted at SLC, not before.
All teams performd no preliminary round. All teams performd no preliminary round.
Note cards are allowed to be used during the Note cards are allowed to be used during the
presentation. presentation.
Presentations may not exceed 3 minutes. Presentations may not exceed 3 minutes.
Judges will ask questions after the presentation for up Judges will ask questions after the presentation for up
to 2 minutes. to 2 minutes.
Event is not open to conference attendees at RLC. Event is not open to conference attendees at SLC.
This is not a qualifying round. All participants are
eligible for SLC competition.

JUDGING
e The rating sheet(s) for the judgebs use are attached
e All decisions of the judges are final.
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Issues in Society

Performance Rating Sheet

EVALUATION ITEM Not Does Not Meets Exceeds Points
Demonstrated Meet Expectations | Expectations Earned
Expectations

Content
Relation to Topic 0 1-3 4-7 8-10
Purpose Clearly Stated 0 1-3 4-7 8-10
Suitability and Accuracy of 0 1-3 4-7 8-10
Statements
Demonstration of ability to 0 1-3 4-7 8-10
effectively answer questions

Organization
Topic Adequately Developed 0 1-3 4-7 8-10
Logical Sequence of Ideas 0 1 2-3 4-5
Accomplishment of Purpose 0 1 2-3 4-5
Delivery 0 1 2-3 4-5
Voice Quality and Diction 0 1 2-3 4-5
Appropriate Gestures and 0 1-3 4-7 8-10
Eye Contact
Self Confidence, Initiative, and 0 1-3 4-7 8-10
Assertiveness
Extent to which speech was 0 1-3 4-7 8-10
sincere, interesting, clear,
creative, convincing, and concise

Subtotal 100/MAX

Time Penalty Deduct five (5) points for presentation under 2:31 or over 3:29 minutes.

Dress Code Penalty Deduct five (5) points when dress code is not followed.

Final Score 100/MAX
Name(s):
School: State:
Judges Signature: Date:

Judges Comments:
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Keyboarding Applications |
Individual Event

Skill Event
DESCRIPTION

Knowl edge of keyboarding appl i ctachbusimess world. Thas evert s designedt y

to recognize FBLA-Middle Level members who can demonstrate basic keyboarding applications skills.

Participants should be able to produce a personal letter, a one-page report, and a one- or two-column
table/centering problem. Results will be based on accuracy of printed copy and Standards of Mailability (see
page XX).

ELIGIBILITY

e Each chapter may submit three (3) individuals from its active local Middle Level chapter.

e Must be a member enrolled in grades 5-9 of the current school year and a member of a registered
Middle Level chapter.

e Middle Level students are allowed to compete in any event for which they meet the qualifications as
outlined in Competitive Events Guidelines for each event.

e However, Middle Level students WILL NOT be allowed to compete in High School Level events
(individual or team) at the State Leadership Conference. A Middle Level student may compete at the
State Leadership Conference in Middle Level Events only.

e Participants must not have placed first in this event at a previous SLC or received national level
recognition.

GUIDELINES

e Results will be based on mailable copy based on the Standards of Mailability.

e Students will be given 45 minutes to complete this skill test. Additional time will be allowed for general
directions, equipment set up, and warm-up. Problems are weighted according to difficulty and may be
completed in any order.

Word-division manuals and dictionaries may be used as reference materials.
Participants may use the FBLA Format Guide on the skill test only.
Participants must recognize the necessity for accurate proofreading.

The written, objective test will be a timed (30-minute) exam with 50 questions.
Objectives for the written test may include

o Document formatting rules and standards

o Grammar, punctuation, spelling, and proofreading

o Basic word processing/keyboarding terms and concepts

ADMINISTRATION OF EVENTS

RLC SLC

Production test administered at home school. An Production test administered at home school.
onsite testing administrator* will need to be
submitted withthe chapterds regi
Regional Testing Window: January 5-18. State Testing Window: February 22-March 2
Completed production test materials must be Completed production test materials must be
submitted to RLC Host School and arrive by submitted to the State Office and arrive by March 7
January 20.
Written objective test taken on-site at RLC. Written objective test taken on-site at SLC.
This is not a qualifying round. All participants are Top TWO finishers will be recognized by the national
eligible for SLC competition. level.

JUDGING

e Alljudges' decisions are final.

*Testing administrators CANNOT be the FBLA Adviser or any other Business & Information Technology
educator. The designated testing administrator can be a superintendent, principal, asst./assoc. Principle, pupil
services administrator, school counsellor, library media specialist, or similar person within your district.
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Keyboarding Applications Il
Individual Event
Skill Event

DESCRIPTION

Knowl edge of keyboarding appl i ctachbusimess world. Thas evert is designedt y

to recognize FBLA-Middle Level members who can demonstrate advanced keyboarding applications skills.

Participants should be able to produce a business letter; a one-page report with a title page, reference page, and
citations; and a two- or three-column table. Results will be based on accuracy of printed copy and Standards of

Mailability.

ELIGIBILITY

Each chapter may submit three (3) individuals from its active local Middle Level chapter.

Must be a member enrolled in grades 5-9 of the current school year and a member of a registered
Middle Level chapter.

Middle Level students are allowed to compete in any event for which they meet the qualifications as
outlined in Competitive Events Guidelines for each event.

However, Middle Level students WILL NOT be allowed to compete in High School Level events
(individual or team) at the State Leadership Conference. A Middle Level student may compete at the
State Leadership Conference in Middle Level Events only.

Participants must not have placed first in this event at a previous SLC or received national level
recognition.

GUIDELINES

Results will be based on mailable copy based on the Standards of Mailability.
Students will be given 45 minutes to complete this skill test. Additional time will be allowed for general
directions, equipment set up, and warm-up. Problems are weighted according to difficulty and may be
completed in any order.
Word-division manuals and dictionaries may be used as reference materials.
Participants may use the FBLA Format Guide on the skill test only.
Participants must recognize the necessity for accurate proofreading.
The written, objective test will be a timed (30-minute) exam with 50 questions.
Objectives for the written test may include
o Document formatting rules and standards
o Grammar, punctuation, spelling, and proofreading
o Basic word processing/keyboarding terms and concepts

ADMINISTRATION OF EVENTS

RLC SLC

Production test administered at home school. An Production test administered at home school.
onsite testing administrator* will need to be
submitted with the chapil
Regional Testing Window: January 5-18. State Testing Window: February 22-March 2
Completed production test materials must be Completed production test materials must be
submitted to RLC Host School and arrive by submitted to the State Office and arrive by March 7
January 20.
Written objective test taken on-site at RLC. Written objective test taken on-site at SLC.
This is not a qualifying round. All participants are Top TWO finishers will be recognized by the national
eligible for SLC competition. level.

JUDGING

All judges' decisions are final.

*Testing administrators CANNOT be the FBLA Adviser or any other Business & Information Technology
educator. The designated testing administrator can be a superintendent, principal, asst./assoc. Principle, pupil
services administrator, school counsellor, library media specialist, or similar person within your district.
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Local Chapter Activities Project
Chapter Event

DESCRIPTION
This event recognizes FBLA-Mi ddl e Level chapters that effectively

The report should summarize the activities of the local chapter between the start of the previous State
Leadership Conference and the current State Leadership Conference. This report meets one of the requirements
for the Outstanding Chapter Award of Merit program.

ELIGIBILITY
e Each chapter may submit one report from its active local Middle Level chapter.
e Active local Middle Level chapters are those who are on record in the FBLA-PBL National Center as
having paid dues by November 15 of the current school year.
e A Middle Level chapter WILL NOT be permitted to submit an entry in the High School level competition.
e Reports must be received by the State Office by March 7.

REPORT CONTENTS

e Reports must not exceed a total of five pages including cover sheet and other documentation.
Pages must be on standard 8 I x 110 paper
Pages may be single- or double-spaced.
Each side of the paper providing information is counted as a page.
Copies should be sent rather than important original documents.
Scrapbooks and loose or bulky exhibits are not acceptable.
Reports should be stapled in the upper left-hand corner with the cover sheet.
The cover must include the chapter number, school, adviser, and address.
Reports must describe activities of the chapter that were conducted during the current school year.
The project should be the work of an individual or multiple Middle Level FBLA members and not the
adviser.
e Reports should follow the rating sheet content.

ADMINISTRATION OF EVENTS

RLC SLC
There is no regional counterpart. Due to State Office by March 7.
Top TWO finishers will be recognized by the
national level.
JUDGING
e All judges6 decisions are final
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Local Chapter Activities Report
Rating Sheet
FBLA T Middle Level

Not Does Not
. Demonstrate Meet Meets Exceeds Points
Evaluation Item d Expectations | Expectations | Expectations Earned
Content
Service to school and community 0 115 61 10 117 15
Recruitment of members 0 17 5 671 10 117 15
Leadership development for officers 0 17 5 6i 10 117 15
and members
Support of FBLA-PBL national 0 1i 5 6i 10 117 15
and state projects
Public relations 7 evidence of publicity 0 115 671 10 1171 15
Format
Clear and concise presen_tatlon with logical 0 17 3 4i 7 8i 10
arrangements of information
Correct grammar, punctuation, spelling,
and acceptable business style (deduct 1 0 115 61 10 117 15
point for each error)
Penalty Points Deduct points for failure to fully follow the guidelines. -
Five (5) points for Dress Code Violation.
Five (5) points for failure to follow Submission Guidelines.
Other
Total Points /100 max.

School:

State:

Judgeds Signature:

Date:

Judgebs Comment s:
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PowerPoint/Slideshow Creation
Individual Event

Skill Event
DESCRIPTION
Being able to present information in a concise and
Middle Level students must be able to apply presentation options in a business environment, utilizing critical
thinking and decision-making skills.

Participants should be prepared to complete problems in a presentation software with various functions including
inserting content, charts/graphs, images, notes, headers/footers, etc., as well as the ability to use design layouts
and backgrounds, and print and save appropriately.

ELIGIBILITY

e Each chapter may submit three (3) individuals from its active local Middle Level chapter.

e Must be a member enrolled in grades 5-9 of the current school year and a member of a registered
Middle Level chapter.

o Middle Level students are allowed to compete in any event for which they meet the qualifications as
outlined in Competitive Events Guidelines for each event.

e However, Middle Level students WILL NOT be allowed to compete in High School Level events
(individual or team) at the State Leadership Conference. A Middle Level student may compete at the
State Leadership Conference in Middle Level Events only.

« Participants must not have placed first in this event at a previous SLC or received national level
recognition.

GUIDELINES
¢ Results will be based on mailable copy based on the Standards of Mailability (see page XX).
e Students will be given 45 minutes to complete this skill test. Additional time will be allowed for general
directions, equipment set up, and warm-up.
Word-division manuals and dictionaries may be used as reference materials.
Participants may use the FBLA Format Guide on the skill test only.
Participants must recognize the necessity for accurate proofreading.
The written, objective test will be a timed (30-minute) exam with 50 questions.
Objectives for the written test may include
0 Basic computer terminology and concepts
o Presentation applications
o Presentation basics
o Formatting, grammar, punctuation, spelling and proofreading

ADMINISTRATION OF EVENTS

RLC SLC

Production test administered at home school. An Production test administered at home school.
onsite testing administrator* will need to be
submitted with stalioa. chapit
Regional Testing Window: January 5-18. State Testing Window: February 22-March 2
Completed production test materials must be Completed production test materials must be
submitted to RLC Host School and arrive by submitted to the State Office and arrive by March 7
January 20.
Written objective test taken on-site at RLC. Written objective test taken on-site at SLC.
This is not a qualifying round. All participants are Top TWO finishers will be recognized by the national
eligible for SLC competition. level.

JUDGING

o Alljudges' decisions are final.

*Testing administrators CANNOT be the FBLA Adviser or any other Business & Information Technology educator. The designated testing
administrator can be a superintendent, principal, asst./assoc. Principle, pupil services administrator, school counsellor, library media
specialist, or similar person within your district.
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Proofreading & Editing

Individual Event
Written Event

DESCRIPTION

The ability to proofread work accurately is a valuable business tool. This event is designed to provide recognition
for FBLA-Middle Level members who have learned basic proofreading techniques, the ability to proofread
accurately, spelling, and basic grammar rules.

The 45-minute objective test may include questions on proofreading, grammar, punctuation, word division,
expression of numbers, capitalization, and business spelling.

ELIGIBILITY

e Each local chapter may enter up to five (5) members.

e Must be a member enrolled in grades 5-9 of the current school year and a member of a registered
Middle Level chapter.

e Active local Middle Level chapters are those who are on record in the FBLA-PBL National Center as
having paid dues by November 15 of the current school year.

e Middle Level students are allowed to compete in any event for which they meet the qualifications as
outlined in the Wisconsin Competitive Events Guidelines for each event.

e Middle Level students WILL NOT be allowed to compete in High School Level events (individual or
team) at the State Leadership Conference. A Middle Level student may compete at the State
Leadership Conference in Middle Level Events only.

e Participants must not have placed first or second in this event at a previous SLC or received national
level recognition.

ADMINISTRATION OF EVENTS

RLC SLC
Written objective test taken at RLC. Written objective test taken at SLC.
Number 2 pencils are required for this event. Number 2 pencils are required for this event.
This is not a qualifying round. All participants are Top TWO finishers will be recognized by the national
eligible for SLC competition. level.

JUDGING
e Alljudges' decisions are final.
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Spreadsheet

Individual Event

Skill Event
DESCRIPTION
Knowledge of spreadsheet applicationsisanece s si t y i n -téecblsingss worldh FBLA-Middle Level
students must be able to apply various spreadsheet applications in a business environment, utilizing critical
thinking and decision-making skills.

Participants should be prepared to complete problems in a spreadsheet format, which may include various
functions, including formatting, sorting, editing, creating and applying formulas, and charts. Results will be based
on accuracy and formula-view printout.

ELIGIBILITY

e Each chapter may submit three (3) individuals from its active local Middle Level chapter.

e Must be a member enrolled in grades 5-9 of the current school year and a member of a registered
Middle Level chapter.

e Middle Level students are allowed to compete in any event for which they meet the qualifications as
outlined in Competitive Events Guidelines for each event.

e However, Middle Level students WILL NOT be allowed to compete in High School Level events
(individual or team) at the State Leadership Conference. A Middle Level student may compete at the
State Leadership Conference in Middle Level Events only.

e Participants must not have placed first in this event at a previous SLC or received national level recognition.

GUIDELINES
e Results will be based on mailable copy based on the Standards of Mailability (see page XX).
e Students will be given 45 minutes to complete this skill test. Additional time will be allowed for general
directions, equipment set up, and warm-up.
Word-division manuals and dictionaries may be used as reference materials.
Participants may use the FBLA Format Guide on the skill test only.
Participants must recognize the necessity for accurate proofreading.
The written, objective test will be a timed (30-minute) exam with 50 questions.
Objectives for the written test may include:
o Formulas, functions
o0 Purpose of spreadsheets
0 Graphics and charts
o Format and print options

ADMINISTRATION OF EVENTS

RLC SLC

Production test administered at home school. An Production test administered at home school.
onsite testing administrator* will need to be
submitted witrbgistraioa. c hap i
Regional Testing Window: January 5-18. State Testing Window: February 22-March 2
Completed production test materials must be Completed production test materials must be
submitted to RLC Host School and arrive by submitted to the State Office and arrive by March 7
January 20.
Written objective test taken on-site at RLC. Written objective test taken on-site at SLC.
This is not a qualifying round. All participants are Top TWO finishers will be recognized by the national
eligible for SLC competition. level.

JUDGING

e Alljudges' decisions are final.

*Testing administrators CANNOT be the FBLA Adviser or any other Business & Information Technology educator. The
designated testing administrator can be a superintendent, principal, asst./assoc. Principle, pupil services administrator, school
counsellor, library media specialist, or similar person within your district.
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Web Site Creation

Individual or Team (of 2 or 3) Event
Performance Event

DESCRIPTION

This event provides recognition for FBLA-Middle Level members who demonstrate an ability to develop a Web
site using HTML or Web design software and deliver a message. Develop a Web site based on this topic:

The topic to be developed for this event is:

Create a web site highlighting steps involved in selecting a small business that a middle level
entrepreneurship class could start up and operate at your school.

ELIGIBILITY

e Each chapter may submit two Web site entries from its active local Middle Level chapter.

e Entries may be created by an individual member or by a team of two or three.

e Active local Middle Level chapters are those who are on record in the FBLA-PBL National Center as
having paid dues by November 15 of the current school year.

A Middle Level chapter WILL NOT be permitted to submit an entry in the High School level competition.

All entries must be received by the State Office by March 7.

PROCEDURE

e The Web site must be two or more pages with at least one link.
e Web site creation must be computer based; NO INTERNET CONNECTION will be available;

e The Web site must address the topic in the Description section. Entries will be judged according to the

rating sheet.

ADMINISTRATION OF EVENTS

RLC

SLC

Order of performance is random. Schedules will be
posted at RLC, not before.

Order of performance is random. Schedules will be
posted at SLC, not before.

All teams performd no preliminary round.

All teams performd no preliminary round.

Five (5) minutes will be allowed for the setup of
equipment. Chapters must provide their own
audio/visual equipmentd except screens. The
individual or team members must perform all aspects of
the presentation including setup. Other representatives
may not assist. (presentation via laptop only is
acceptable)

Five (5) minutes will be allowed for the setup of
equipment. Chapters must provide their own
audio/visual equipmentd except screens. The
individual or team members must perform all aspects of
the presentation including setup. Other representatives
may not assist.

Note cards are allowed to be used during the
presentation.

Note cards are allowed to be used during the
presentation.

NO INTERNET CONNECTION will be provided.

NO INTERNET CONNECTION will be provided.

Presentations may not exceed 3 minutes.

Presentations may not exceed 3 minutes.

Judges will ask questions after the presentation for up
to 2 minutes.

Judges will ask questions after the presentation for up
to 2 minutes.

Event is not open to conference attendees at RLC.

Event is not open to conference attendees at SLC.

This is not a qualifying round. All participants are
eligible for SLC competition.

Top TWO finishers will be recognized by the national
level.

JUDGING

e All judgesd decisions

are final
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Web Site Creation

Presentation Rating Sheet

~ |

Not Dioes Not Meet Meets Exceeds Paoints
Evaluation Item Demonstrated | Expectations Expectations Expectations Earned
Overall Appeal
Grabs audience attention 0 1-3 4-7 §-10
Content of Web page(s) effectively cover topic
with all vital information ineluded (who, what, 0 1-3 4-7 8-10
when, where, why, and how )
Appeals to audience 0 1-2 3—-4 5
Lavout
Creative and original 0 1-2 3-4 5
Format, text, and graphies are consistent, well-
balanced and with no overlapping items that 0 1-3 4-7 8-10
reduce readability
Graphics are appropriate to subject and are 0 1_2 3.4 s
effectively utilized -
Font selection (type, size, style, kerning, 0 1-2 3_4 s
leading, etc ) is appropriate and appealing -
Use of color is appealing 0 1-2 3—-4 5
Technical Features
Site uses innovative technology tools and
enhancements effectively (i.e., streaming video 0 1-3 4-7 8§-10
or audio, flash type program)
Web pages are viewable on standard browsers 0 1-2 3-4 5 na
Copyright laws have been adhered to and any
photos, text, trademarks, or names used on the 0 1-3 d—7 3_10
site are supporied by proper documentation and
approvals and are indicated on the Web page(s)
Navigaﬁon
Links are appropriate and support topic 0 1-2 3—4 5
All links are functional and allow viewer path 0 1-3 4-7 810
back to home page
Navigational scheme is logical and effective 0 1-2 3—4 5
Total Points /100 max.
Penalty Points: Deduct 1 point each for a typographical, spelling, punctuation, or grammar error.
Final Score /100 max.
Name(s):
School: State

Judge’s Signature:

Date:

Judge’s Comments:















