EXTRA, EXTRA,
WHAT IS THE “EXTRA” ROW?
Q.
What is the purpose of the “Extra” row on the Additional Order Survey?

A.
For all USDA Foods listed on the additional order survey, there is an “Extra” row.  This “Extra” row is used in the following way:

When entering your order, if your agency finds that you have insufficient entitlement dollars to order all of the products needed, your agency should enter the extra amounts in this row.  When DPI starts rolling up the state-wide orders into full truck loads, it may be necessary for DPI to make adjustments to some agencies’ orders so that the total for each USDA Food equals a full truck load quantity.  Therefore, DPI may have to decrease some schools’ product requests, which will free up some entitlement dollars for those schools.  If DPI needs to add to some schools’ orders to come up will a full truck load, then DPI will look at requests in the “Extra” rows to help with the load balancing.

Q.
Do I need to have remaining entitlement dollars in order to enter cases in the “Extra” row?

A.
No, your agency should commit as much of your entitlement as possible.  As DPI starts making the adjustments for load balancing, this will free up some schools’ entitlement dollars.  Then if DPI needs to increase orders to roll up into full truck loads, DPI will use numbers entered in the “Extra” rows for schools with a remaining entitlement balance.
Schools’ entitlement will not be drawn down for any entries in the “Extra” row until DPI uses these orders for load balancing.
Q.
If I request products in the “Extra” rows, will DPI use these requests throughout the school year for additional products?

A.
No.  DPI will only use these requests during the load balancing period, November 14, 2011 – November 15, 2011.

Q.
Do I have to enter numbers in the “Extra” row?

A.
No.  However, if DPI needs to decrease any of your product requests during load balancing, DPI will be unable to give you any additional products to help use your agency’s entitlement.  Therefore, if you choose not to enter any numbers in the “Extra” row, your agency runs the risk of not receiving 100% of your entitlement.

