To Whom It May Concern:

We are contacting your agency to inform you of our presence in the community to provide Adult Care services.  As a participant of the Child and Adult Care Food Program (CACFP), which is a federal program of the Food and Nutrition Services, U.S. Department of Agriculture (USDA), our agency is required to make outreach contacts to grassroots and minority organizations in order to be in compliance with the program’s civil rights requirements.

Because our adult care center recognizes that proper nutrition is an important part of a high quality program, our center recently joined the CACFP which provides financial assistance to licensed child and adult care institutions throughout the state in order to offset food service costs.  The CACFP reimburses for up to three meal services a day for each participant so long as our center meets the requirements set by USDA, including specific nutritional standards for each meal we serve to participants.

The primary goal of the CACFP is to improve the diet of participants.  The Child and Adult Care Food Program is operated in accordance with USDA policy, which does not permit discrimination on the basis of race, color, national origin, sex, age, or disability.  
To file a complaint of discrimination, write USDA, Director, Office of Adjudication, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call toll free (866) 632-9992 (Voice).  Individuals who are hearing impaired or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish).  USDA is an equal opportunity provider and employer.
If you know of any persons that are in need of adult care services, we would truly appreciate your referral.  If you have any questions, please contact us at _______________.
Thank you,
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