Key Information Regarding the Additional Order Survey Process
· USDA has assessed all USDA Foods products for additional ordering capacity and is allowing states to add on additional orders for several USDA Foods.  Therefore, DPI will be opening an additional ordering survey in the Wisconsin USDA Foods Internet Ordering System (under the Program Year 2012 “Survey” tab) for these additional USDA Foods from November 7, 2011 – November 11, 2011.

· Only SFAs with remaining entitlement dollars will have the opportunity to request additional USDA Foods for SY 2011-12.

· The products requested through this order survey will be in addition to what has already been ordered by your SFA for SY 2011-12.  Therefore, prior to placing this additional order, please verify the amounts that your SFA will already be receiving.

· After the close of this additional ordering period (November 12, 2011), DPI will have to balance USDA Foods requests to equal full truck loads.  Therefore, it is possible that your agency may not receive exactly what is requested on this additional order survey.
To ensure that your agency receives as close to 100% of your entitlement as possible, DPI recommends the following:

1.  For this additional 2011-12 school year order survey, DPI has programmed the system to allow schools to request up to 105% of their entitlement allotment.  Therefore, where feasible, request as close to 105% of your entitlement as possible.

2.  When feasible, use the “Extra” rows.  Please refer to the included informational piece regarding the purpose and use of the “Extra” rows.
Please note: the Wisconsin USDA Foods Internet Ordering System does not require each agency to follow the recommended tips above.  However, if your agency chooses not to follow the above recommendations, your agency may not receive 100% of your entitlement allotment (after the DPI truck load balancing process).

