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INSTRUCTION




	Tony Evers, PhD, State Superintendent



Date:
April 27, 2010
To: 
Authorized Representatives of School Food Authorities (SFAs) Participating in Child Nutrition Programs
From:
June Paul, Director


School Nutrition Team

Subject:
Required Documentation for Crediting of Food Items
PLEASE forward this important information to all persons with Child Nutrition Program responsibilities.
As schools continue to use more pre-prepared and packaged products, requirements for obtaining crediting information have increased.  School Food Authorities (SFAs) participating in federal Child Nutrition Programs must ensure creditability of food items and maintain documentation to support how these menu items contribute to the meal pattern requirements for the National School Lunch, School Breakfast and Afterschool Care Snack Programs—including agencies that purchase meals through a vendor or by joint agreement with another school.  Copies of all materials used to determine creditability (i.e. CN labels, signed manufacturer specification sheets with required information) must be kept on file at the SFA.  Documentation will be requested and assessed for compliance with USDA regulations during Child Nutrition Program reviews.  
Any of the following methods may be used to determine if food items are creditable and how they contribute to the USDA meal pattern requirements: 
1. USDA Food Buying Guide (revised January 2008):  Issued by the USDA and designed to help schools determine the specific contribution toward the meal pattern requirements for more than 1,200 food items that have a distinct and recognizable standard of identity.  This resource can be found on the USDA website at: http://www.fns.usda.gov/tn/Resources/foodbuyingguide.html.
2. Child Nutrition (CN) labels:  A voluntary, federal labeling program that provides a warranty against audit claims for purchasers of CN-labeled products.  CN labels provide information regarding the contribution of food products to the components of the food-based (Traditional and Enhanced) menu planning requirements.  Only those food items that have been evaluated by the Food and Nutrition Service (FNS) of the USDA have valid CN labels.   For more information please visit the FNS website at: http://www.fns.usda.gov/cnd/CNlabeling/default.htm.
3. Manufacturer specification sheets or product specification sheets:  If a CN label is not available, product specification sheets may substitute as appropriate documentation provided that they are direct from the manufacturer and include the following information:  product name and number, weights of raw and cooked ingredients, portion size, statement of contribution to meal pattern requirement(s) and an original signature from the manufacturer certifying that the information is correct.  To assist with determining if the manufacturer’s specification sheet provides the information needed to support contribution to meal pattern requirements, please review the enclosed Reviewer Checklist for Evaluating Manufacturer Filled in Sample Product Formulation Statement.  In addition, a Sample Product Formulation Statement (Product Analysis) for Meat/Meat Alternate (M/MA) Products form for manufacturers to complete to certify the contribution of products (per serving) meal pattern requirements has also been included. 
The following chart compares CN labels with manufacturer specification sheets:
	Category
	CN Label
	Product Specification Sheet

	Description
	Product label which contains a statement that clearly identifies the USDA meal pattern contribution of the product.
	Advertising literature that contains varied information about one or more products.

	Standard information is Required
	Yes
	No

	Reviewed and monitored by the USDA
	Yes
	No

	Carries a USDA Guarantee
	Yes 
	No

	Product ID Numbers
	Each CN labeled product is assigned its own distinct six-digit identification number.
	The same product identification number may be used for many different products.


Web-based information may only be used to identify potential items with CN labels.  Information posted on-line by the distributor does not replace actual CN labels or signed manufacturer statements with the required product specifications.  If manufacturers are unable/unwilling to supply the appropriate documentation, products may not be used as components for reimbursable meals.  
Crediting Grains/Breads:
In order to determine if a grains/breads food product is creditable, Child Nutrition Programs need to verify that the food product is either enriched or whole-grain, or that it is made from enriched or whole-grain meal and/or flour, bran and/or germ, or is a cereal that is whole-grain, enriched, or fortified.  In order to help make this determination, Section 3, page 3-7, of the USDA’s Food Buying Guide (FBG) includes an eight (8) question flow chart that has been designed to guide this process.  If the answer is “yes” to any of these questions—the food product is considered a creditable item.  However, if the answer to all of the questions is “no”, the food product is not creditable. 
The FBG also provides guidance if the primary grain ingredient is not creditable, yet the ingredient statement includes creditable grain(s).  In order to credit a grains/breads item, documentation from the manufacturer must include the following:

· Product name and number

· Gram weight or percentage of all creditable grains in a defined portion.  

· Grain(s) counted towards the percentage given are either enriched and/or whole-grain and /or bran, and/or germ 
· Portion size

· Statement of contribution to the meal pattern requirements

· Original signature from the manufacturer certifying the information is correct
If a grain is not creditable, it should not be included in the weight or percentages used for documentation.  Examples of non-creditable grain ingredients include corn grits; degerminated cornmeal; degerminated (grain); farina; bromated, durum, plain, self-rising, semolina, white, or wheat flours that are not enriched or fortified.
Unless the product has an actual Child Nutrition (CN) label or the manufacturer has provided the appropriate food crediting information (above), please refer to the table in Section 3 on pages 15 and 16 of the FBG when crediting prepared grain products.  When selecting whole grains—remember to read the fine print.  Color of the product and statements such as “Made with Whole Grain” on the label are not verifiable indicators of whether the product is actually considered a whole grain.
To further assist with this process, a two hour Crediting Update training has been added to our summer Child Nutrition Skills Development Courses.  Participants will receive an overview of the tools needed to determine whether specific food items (i.e. school-made muffins, processed commodities, packaged ready-to-serve products) contribute to the meal pattern requirements and the skills necessary to identify product information for determining contribution to meal pattern requirements.  

Agencies purchasing meals from another school should be aware that the prototype of the Joint Agreement has recently been updated to include language that addresses the selling school providing this documentation to the purchasing school.  To access an updated version of the Joint Agreement, please visit our website at http://dpi.wi.gov/fns/fincou1.html (toward bottom of page under Other Forms and Documents).   

Please feel free to share this information with vendors, distributors and manufacturers to assist them in providing your school with complete information.  Questions regarding maintenance of documentation and/or food item crediting may be directed to the School Nutrition Team at (608) 267-9228. 
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