Page 2
PI-1303-G
PI-1303-G
Page 3

	[image: image1.png]



	Wisconsin Department of Public Instruction

CARL PERKINS APPLICATION CHECK-OFF LIST
PI-1303-G (Rev. 9-11)
	INSTRUCTIONS: Prior to submission of the 2012-13 Carl Perkins Act application materials, complete the check-off list. Resolve any item that was checked “No.” Do not mail to DPI/CTE. Retain at local level. 


Collection of this information is a requirement of PL 109-270.
	
	Administrative provisions
	


The Carl Perkins Application Check-off List highlights changes between the 2011-12 application and the 2012-13 application and specific areas of the application that continue to be an issue.

Prior to submission of the 2012-13 Carl Perkins Act application materials, complete the check-off list. If any of the responses are checked “no,” the application is not quite ready for submittal to DPI/CTE. Review these items and resolve prior to printing and mailing one (1) copy of the application materials to DPI/CTE. Application materials include the following:
· POS Listing,

· application/PI-1303-C or F,

· Section IX (Consortiums—one per participating district),

· Section X-Part A/POS Charts (if not submitted, the POS Chart is published on WI Career Pathways website or POS is only at development stage),

· Section X-Part B/POS Descriptions,

· Section X-Part C/Operational Plan,

· Section XII/contracts (consortium only), and

· PI-1303-A/Budget.
In addition to printing one (1) copy, applicants are required to submit an electronic file of application materials through Accellion Secure File Transfer.

The respective instructions, review forms, and sample application are additional resources to assist the applicant in completing/submitting the 2012-13 Carl Perkins application materials. These materials should always be reviewed in entirety prior to completing the application materials. The 2012-13 Carl Perkins Act application materials can be found on the DPI/CTE website at http://www.dpi.wi.gov/cte/cpahome.html 
	
	POS Listing
	

	Compliance
Check One
	Issue

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Did applicant use 2012-13 form?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Did applicant enter name of fiscal agent?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Did applicant enter name of participating district(s)?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was Code, “N, U, or C”, entered for each Program of Study on which 2012-13 CPA$$ or CPA$$ and Local$$ will be spent?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was a corresponding code “Y” entered for each POS Chart published on WI Career Pathways website 
or a corresponding code ”N” entered for a district not using this website or the Program of Study is still being built on this website?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was CPA$$ checked for each POS Chart submitted as part of the application?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was CPA$$ checked (“X”) for each Program of Study Description submitted as part of the application?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was CPA$$ checked (“X”) for each Program of Study identified in the Operational Plan?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was CPA$$ checked (“X”) for each Program of Study identified in the Operational Plan/Rationale?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was CPA$$ checked (“X”) for each Program of Study identified in the budget (PI-1303-A)?


	
	Carl Perkins Formula Allocation Application
Annual Request for Program of Study Funds (PI-1303-C or F)
	

	Compliance
Check One
	Issue

	Section II—Certification and Signatures

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Did the district administrator and LVEC/CTE Coordinator sign/date the application?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was one “original” signature pages (page 2) mailed to DPI/CTE?

	Section IX—Compliance with Core Indicators and State Initiatives

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was the ’10 District Profile used to complete this section of the application?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	If the district was in non-compliance (No/Standard A + No/Standard B), was at least one activity identified in the Operational Plan (Section X, Part C/1) to bring the district into compliance?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was an Activity Number from the Operational Plan identified for each Core Indicator and State Initiative that is in non-compliance?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Part C: For a district that had NCC, NCR, NCR-NTO, NDFC, No-CWM, NR, NSCR, NSPR, NO VEP, and *** on ’10 District Profile, was this section completed?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Part E: For a district that had NCC, NCR, NCR-NTO, NDFC, No-CWM, NR, NSCR, NSPR, NO VEP, and *** on ’10  District Profile, was this section completed?

	Section X/Part A—Program of Study Chart

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	For each Program of Study past the development stage and not published on the WI Career Pathways website, was one POS Chart completed?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	If a locally-developed format was used rather than the DPI form, was the DPI criteria met?

	Section X/Part B—Program of Study Description

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was the correct form used for single district or consortium applications?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was one form submitted for each Program of Study included in the application?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	If the 2011-12 form is “resubmitted”, was the form reviewed and updated?

	Question 4

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Were all partners identified?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was the involvement of the partners in each of the four stages of development of the Program of Study identified?
(four stages = selection, development, implementation, and refinement)

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Were post-secondary educational partners identified including how they were involved in each of the four stages of development of the Program of Study?
(four stages = selection, development, implementation, and refinement)

	Question 5 Single District Applicants Only

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was one status identified for each Program of Study?

(Status = Initial development, Implementation, or Refinement)

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was a summary of what was in place to support the progress/status on each of the five elements of the Wisconsin POS Implementation Component Guide identified?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Did the Representative CTE Teacher provide the fiscal agent LVEC/CTE Coordinator with information on the status/progress of the Program of Study for integration in the application?

	Question 5 Consortium Applicants Only

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was one status identified for each participating district?

(Status = Initial development, Implementation, or Refinement)

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Were the Participating District, Representative CTE Teacher Name, and Representative Teacher Title identified for each Program of Study?

	Question 6 Single District Applicants Only

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was secondary and post-secondary staff participating in a Program of Study identified with corresponding Title and e-mail?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was one “original” signature page (page 7) mailed to DPI/CTE?

	Question 6 Consortium Applicants Only

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was a summary of what was in place to support the progress/status on each of the five elements of the Wisconsin POS Implementation Component Guide identified?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Did the description include any differences among districts in the consortium?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Did the Representative CTE Teacher provide the fiscal agent LVEC/CTE Coordinator with information on the status/progress of the Program of Study for integration in the application?

	Section X/Part C—Program of Study Operational Plan

	Question 1

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was one Excel file submitted?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was the formula allocation amount entered in the top right-hand corner of the Excel workbook?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Were local administration costs only identified in top right-hand corner of the Excel workbook?
(local administration = Budgeted $$ Local and Budgeted $$ CPA)

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was each Program of Study submitted in “Part B” identified in a discreet table in the Operational Plan?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	For Activities and Costs Shared Among Multiple Programs of Study table, were activities limited to school counseling activities and/or Federal Core Indicator/State Initiative compliance strategies?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Did the “total” equal the 2012-13 CPA Formula Allocation amount?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Did the CPA administrative funds equal the Summary of Use of Funds (Section XI) and Budget (PI-1303-A)?

	Question 2

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was the rationale organized by each Program of Study?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Did the rationale follow the same sequence as the discreet tables in the Operational Plan?

	Question 2 Consortium Applicants Only

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was the Participating District in each Program of Study and corresponding cost identified? (chart is an acceptable alternative)

	Section XI—Summary of Use of Funds

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Did the total of this chart equal the 2012-13 CPA Formula Allocation amount?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Did the Administrative Funds equal the Operational Plan (Section X, Part C/1) and Budget (PI-1303-A)?

	Section XII—Consortium Contracting (Part A or Part B) Consortium Applicants Only

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	If no contract is on file with DPI/CTE that covers 2012-13, was one “original” signature page from one participating district mailed to DPI/CTE?

	
	Carl Perkins Budget/Budget Modification (PI-1303-A)
	

	Compliance
Check One
	Issue

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was the current form used?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was the total of Section III, Part A, total of Section III, Part B, and total of the 2012-13 CPA Formula Allocation the same?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Did the CPA administrative funds (223 000 Function Code) equal the Operational Plan (Section X, Part C/1) and Summary of Use of Funds (Section XI)?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was at least one Program of Study identified for each budget item?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Were known equipment requests itemized on Budget Detail (Part B)?

	Section III—Budget

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was an abbreviated name of a Program of Study identified for each Item Name?


	
	Transmission of application materials to DPI/CTE
	

	Compliance
Check One
	Issue

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was one (1) copy of the application materials printed?
Application materials include:
· POS Listing,

· application/PI-1303-C or F,

· Section IX (Consortiums—one per participating district),

· Section X-Part A/POS Charts (if not published on WI Career Pathways website or only at development stage),

· Section X-Part B/POS Descriptions,

· Section X-Part C/Operational Plan,

· Section XII/contracts (consortium only), and

· PI-1303-A/Budget.

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Was one (1) copy of embedded (completed) sections printed?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Were the application materials assembled following the format of the application template?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Were the printed application materials mailed (U. S.) to DPI/CTE?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Were the application materials electronically submitted through Accellion secure file transfer? 



