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	Wisconsin Department of Public Instruction

MILWAUKEE PARENTAL CHOICE PROGRAM

INITIAL ASSURANCES—2012-2013 SCHOOL YEAR

PI-MPCP-8 (Rev. 10-11)
	INSTRUCTIONS: Submit signed and notarized form with attachments, to arrive at DPI no later than MAY 1, 2012, to:

WISCONSIN DEPARTMENT OF PUBLIC INSTRUCTION

ATTN: MOLLY KORANDA
MILWAUKEE PARENTAL CHOICE PROGRAM

P.O. BOX 7841
MADISON, WI 53707-7841

	Collection of this information is a requirement of s. 119.23, Wis. Stats and Admin Code PI 35.047(12).
	

	
	I. GENERAL INFORMATION
Type or Print
	

	School Name

     
	School Year
2012-13

	Street Address

     

	City

     
	State

  
	ZIP

     
	Telephone Area/No.

     

	
	II. ASSURANCES
	

	This notarized form including the required attachments is due at the Department of Public Instruction no later than May 1, 2012. The school administrator is to sign at the end of the form, attesting to the school’s agreement to comply with all the requirements of Administrative Code PI 35 including the requirements listed below.

Notarization Requirement: Your signature on this form must be notarized. Notary Publics are available at schools, banks, and post offices. Other options include a clerk or deputy clerk of a court of record, a court commissioner, a register or deputy register of deeds, a judge, or a county or deputy county clerk.

	
	III. REQUIREMENTS
	

	1.
Identify the operating nature of the private school as one of the following:

 FORMCHECKBOX 
 Nonprofit corporation

 FORMCHECKBOX 
 Affiliated with religious organization with non-profit status

 FORMCHECKBOX 
 For profit corporation

 FORMCHECKBOX 
 For profit limited partnership

 FORMCHECKBOX 
 For profit partnership

 FORMCHECKBOX 
 Sole ownership

	 FORMCHECKBOX 
 Other Specify
	     


	2.
Attach appropriate documentation identifying how the school will implement a double entry financial accounting system that is organized in such a manner that it will enable preparation of the MPCP financial information report required under PI 35.045(1) and provide such other information to fiscally manage the private school. The accounting system shall identify all the sources of funding used in the private school’s operation specifically identifying all of the following: (a) revenue for pupils participating in the choice program; (b) revenue for parent or other private-paid tuition pupils; (c) revenue from payments made to or due the private school from the school district for instruction provided pupils enrolled in the private school; (d) revenue from payments made to or due the private school from the school district for transportation of the private school’s pupils; and (e) revenue from federal, state, and local governments for instructional programs, food service and facility acquisition.

3.
Attach the written documents on which employee compensation will be based as required under PI 35.047(4). The written documents must specify compensation and dates for payment. The private school shall provide this information to any employee requesting it.

The School shall:

1. Have a written policy for expenses incurred on behalf of the private school. The private school shall make payments to vendors for services provided and reimbursements to employees and other individuals for expenses incurred on behalf of the private school within 90 days of receipt of invoice or payment request or as per written agreement. The policy shall include the time period for employees or related parties to request reimbursement for expenses incurred on behalf of the private school. All reimbursements shall be made on the basis of original receipts that shall be retained by the private school in support of the paid reimbursement.

2. Have a system of financial internal controls that includes all of the following: (a) depositing all receipts and payment of all disbursements from a depository account or accounts maintained solely for the private school’s purposes unless the operating organization’s financial accounting system provides for separate identification of the private school’s review and expenditure transactions. The depository account or accounts used by the private school or those used by its operating organization for school purposes shall be located within the state of Wisconsin; (b) maintaining documentation as to the nature and source of all cash receipts; (c) depositing intact and separate from all other receipts of the school, payments received for choice program pupils. The private school shall maintain a record of the deposit date for all individual payments received for the choice program pupils; (d) using pre-numbered checks for all school disbursements, except those from a petty cash fund; (e) maintaining on file original invoices and payment requests supporting disbursements; and (f) using internal control practices recommended in previous fiscal practices reports required under PI 35.047(13).

	
	III. REQUIREMENTS
	

	3. Ensure that the administrator of the private school and the operating organization of the private school are current with all of the following: (a) filing and withholdings payment requirements of the federal internal revenue service. If the private school or its operating organization is required to file annual information return form 990 or form 990-EZ, a copy of the information in the filed return identified as available for public inspection by the federal internal revenue service shall be provided to the department by the private school within 30 days of filing; (b) filing and withholding payment requirements of the Wisconsin department of revenue; (c) filing requirements of the Wisconsin department of workforce development; (d) filing requirements of the Wisconsin department of financial institutions; (e) filing requirements of the Wisconsin department of regulation and licensing; and (f) auditing requirements of federal, state and local government agencies. The private school shall provide the department with a copy of the audit reports issued or revisions within 30 days of submission to the requiring government agency.
4. Have the minimum insurance coverage as specified below unless a different amount is recommended based on the written recommendation of a risk or insurance consultant. The private school shall provide, by August 1 or prior to May 1 if the private school begins initial participation in the program with operating a summer school, the department with a certificate of insurance or other evidence of having obtained the following minimum insurance coverage as required under Wis. Adm. PI 35.047(7): 

(a)
worker’s compensation as specified under chapter 102, Wis. Stats; 

(b)
commercial general liability in the following amounts unless the coverage amounts are based on a written or documented verbal recommendation of a risk or insurance consultant; 

(1)
For each occurrence, minimum coverage in the amount of $1,000,000;

(2)
Personal injury, minimum coverage in the amount of $1,000,000;

(c)
Umbrella excess liability, an aggregate limit minimum coverage of $5,000,000, unless the coverage amounts are based on a written or documented verbal recommendation of a risk or insurance consultant; 

(d)
Auto liability, a combined single limit minimum coverage of $1,000,000 for each accident unless the coverage amount is based on a written or documented verbal recommendation of a risk or insurance consultant; 

(e)
Errors and omissions for school leaders, an aggregate limit minimum coverage of $1,000,000 unless the coverage amount is based on a written or documented verbal recommendation of a risk or insurance consultant; 

(f)
Sexual misconduct liability, an aggregate limit minimum coverage of $1,000,000 unless the coverage amount is based on a written or documented verbal recommendation of a risk or insurance consultant. 

5. Comply with the pupil transportation requirements prior to providing or contracting for pupil transportation including: (a) if the private school operates or contracts for the operation of school buses with an organization other than a Wisconsin school district, the private school or the contracted operator shall have school bus insurance as required by s.121.53, Wis. Stats. The private school may not contract for the school bus operation with an organization other than a Wisconsin school district unless the operator has provided the private school with a certificate of insurance meeting the requirements of s. 121.53, Wis. Stats; and (b) if the private school is providing or contracting for pupil transportation in vehicles other than school buses as permitted by s. 121.555, Wis. Stats., the private school shall determine that any motor vehicle so used complies with the conditions specified under s. 121.555, Wis. Stats.

6. Obtain, at least once every three years, a written risk management and insurance evaluation by a risk or insurance consultant.

7. Have, by August 1 or prior to May 1 if the private school begins initial participation in the program with operating a summer school, a fidelity bond indemnifying the private school against loss resulting from dishonesty, malfeasance or neglect by owners, officers or employees.

	
	IV. AGREEMENT/SIGNATURES
	

	The school agrees that compliance with these requirements constitutes a condition of receipt of funds under the above referenced program, and that this list of assurances is binding upon the school, its successors, transferees, and assignees for the period during which the school is a participant in the program. The school assures that all contractors, subcontractors, subgrantees or others with whom it arranges to provide services or benefits to its students in connection with this program are not in violation of the stated statutes, regulations, guidelines and standards. In the event of failure to comply, the school understands that its participation in the program can be terminated.

I, the undersigned, am authorized to sign this form on behalf of the school as either sole owner or by appointment as administrator by the school’s operating organization. 

Please note that the provisions listed are subject to statutory and administrative rule change. I have read the notice and guarantee that the school will comply with all its provisions.
Under oath, I swear that all information on this form and in the attached documents is true to the best of my knowledge. Any false statements may result in denial or termination from participation from the program. I understand that the Wisconsin Department of Public Instruction may review public records and make other inquiries regarding responses and information provided on or with this form. I hereby authorize any of my previous employers, government agencies, law enforcement agencies, and the courts to release, to the Wisconsin Department of Public Instruction, information which pertains to my responses to statements on this form.

	School Name

     

	Name of Operating Organization if not Sole Ownership (Provide below the names and addresses of individuals with ownership interest in the school or individuals that are officers, directors or trustees of the private school’s operating organization. Attach additional sheets if needed.)
     

	Title (Owner, officer, director or trustee)
     
	Name (Last, First, MI)
     
	Address (Other than school address)

     

	1.
     
	     
	     

	2.
     
	     
	     

	3.
     
	     
	     

	4.
     
	     
	     

	5.
     
	     
	     

	6.
     
	     
	     

	7.
     
	     
	     

	8.
     
	     
	     

	Administrator Name (Print or Type)

     
	Sworn and signed before me this _____________day of ___________________________in the year _________.
Notary Public ____________________________________
My commission expires on __________________________

	Administrator Signature (Sign in presence of Notary Public)
(
	


