WISCONSIN HOSA

STATE OFFICER ELECTIONS
Time Commitment for Term of Office (Officer and Advisor)

State Officers and their Advisors should be prepared to attend the following required events during their term of office:


Leadership Training and Executive Council meeting
Mid-June (four days, three nights)

Executive Council meeting



August or September (one day)

Fall Leadership Lab (southeast and central WI)

Late Oct-Nov  (one night, one day)

Legislative Day and Executive Council meeting

Mid-February  (two nights, two days)

State Leadership Conference



Mid-April  (three nights, four days)

National Leadership Conference*


Late June  (four days, three nights)


(*attendance is recommended, but not required)

The Election Process

1. The duties of Wisconsin HOSA State Officers are described in Article IV of the Bylaws, a copy of which is included in this packet.  

2. Each candidate begins by completing the written application included in this packet and submitting it to the HOSA State Advisor.  Applications for 2012-13 must be postmarked by February 24, 2012.
3. The election will take place at the State Leadership Conference.  The first step is for each candidate to introduce him/herself and identify his/her local chapter and advisor during the Opening General Session of the State Leadership Conference.

4. All candidates will schedule a 15-minute interview with the HOSA State Advisor during the State Leadership Conference.  The interview must take place prior to the Business Meeting. 

5.  Each candidate will be required to give a one to two minute verbal presentation* during the Business Meeting of the State Leadership Conference.

6. Two members of each chapter are designated to serve as Voting Delegates.  The Voting Delegates are required to attend the Business Meeting that results in the election of six State Officers for the following school year.  
7. Votes will be tallied, and the candidates with the six highest number of votes will be elected to office.  Placement of candidates in their offices will be made on the basis of highest number of votes, the candidate's preference as noted in his or her application, and the results of the interview with the state advisor.

8. The officers will be installed during the Closing Session at the conclusion of the State Leadership Conference.

*Verbal Presentation

Plan at least a one-minute, but not more than two-minute, presentation to introduce yourself and to explain what you have gained and what you have enjoyed through your participation in HOSA.  Talk about how your involvement in HOSA and other school and community activities has contributed to your leadership development and your aspirations to be a State Officer.  Explain how your leadership abilities and personal attributes qualify you to be a state officer. Be sure to include your goals for the organization should you become an officer. You may use small note cards for word clues, but you should not read your presentation.

Each candidate has interesting and varied experiences and skills to bring to a State Officer position.  Your verbal presentation will provide an opportunity for Voting Delegates to learn more about you as a person and the unique perspective you can offer to Wisconsin HOSA.
WISCONSIN HOSA

State Officer Candidate Application Form

2012-2013
Please word process, type or print all responses.

	Name (last, first, middle initial)
	Local HOSA chapter

	
	

	Home address
	School address

	
	

	Home phone
	School phone

	(          )
	(           )

	E-mail address
	HOSA chapter advisor

	
	

	Office sought - please indicate first, second, third, fourth, fifth, and sixth choices.  See bylaws for description of duties.

	· State President ____
· State Vice President ____
· State Secretary ____

	· State Reporter ____
· State Historian ____
· State Special Projects Coordinator ____


	Are you a dues-paid member of HOSA?
	Yes                 No

	Are you enrolled in a course or taking a sequence of courses that will contribute to a health occupations education/career?
	Yes                 No

	Are you taking sufficient credits and maintaining adequate grades to meet your school's graduation requirements on schedule?
	Yes                 No

	Current year in school: ____  First Semester GPA: ____  Cumulative GPA: _____  
(Base grade point average 4=A, 3=B, 2=C, 1=D)

In each of the following boxes, provide the requested information in bullet format or describe through narrative.


	List and describe your career and leadership plans and goals.




	List and describe your occupational experiences (include paid employment and/or volunteer service, stating your role and length of your involvement).



	List and describe your middle and high school leadership activities (for example: offices held, public speaking, organizations, clubs).



	List and describe any community service projects in which you've been involved.



	List and describe any leadership or other awards you've won or other activities with which you've been involved and from which you've learned about leadership, teamwork and/or responsibility.



	Provide a statement about why you are running for a Wisconsin HOSA state office.




WISCONSIN HOSA

STATE OFFICER CANDIDATE APPROVAL AGREEMENT

Required of all candidates for a state office in the Wisconsin HOSA-Secondary
The HOSA members who are elected to the State Executive Council of the State Association have many educational and leadership opportunities.  They provide similar opportunities for their fellow HOSA members.  Positive benefits can occur for the students, their advisor/chapter/school and for present/future members of Wisconsin HOSA.  Support and encouragement by the below-mentioned parties are important to a successful experience.  Please discuss the possibilities and potential of this challenging HOSA experience before signing this Candidate Approval Agreement.  If there are questions, call the State HOSA Advisor at (608)266-2347.

A. Officer Candidate Agreement

If elected to a state office, I will attend a leadership workshop and two Executive Council meetings and assume responsibilities for two Fall Leadership Labs, State Conference and special committee meetings during the year in which I serve. I also understand that I may be required to attend additional meetings should my schedule allow.  I will also serve as a leader in helping to train local officers.  It is further understood that announcing my candidacy for an office indicates that I desire to fulfill a leadership role to promote and support HOSA in Wisconsin.  Expenses for Executive Council meetings will be paid by Wisconsin HOSA.  Expenses for speaking at an individual chapter's function should be assumed by that chapter.

Candidate's signature 






 Date 




B. Parent/Guardian Approval Agreement

I understand that if my son/daughter is elected to a state HOSA office I will cooperate and support him/her in the fulfillment of the duties and responsibilities of that office.

Parent/Guardian signature 






 Date 




C. Local Advisor Approval Agreement

I understand that if the above-mentioned candidate is elected to a state office I will become a member of a team that will provide leadership to HOSA in Wisconsin and that I will need to give extensive support to this officer throughout the year.  It will involve attending meetings including state officer training in June, two Executive Council meetings, two Fall Leadership Labs and State Leadership Conference, and giving guidance and assistance as necessary. I also may be required to attend addition meetings should my schedule allow.
This year advisor's signature 





 Date 




Next year advisor's signature 





 Date 





D.
Local Administrator Agreement
I understand that if the above-mentioned student is elected to a state office, this officer and his/her advisor will be expected to attend meetings including a leadership workshop, two Executive Council meetings, two Fall Leadership Labs and the State Leadership Conference during the year of service. I also understand that this officer and advisor may be required to attend additional meetings should their schedule allow.   I further understand that the Executive Council meeting expenses within Wisconsin will be paid by Wisconsin HOSA. 

Administrator's signature 






 Date 




Administrator's title 









Wisconsin Association of HOSA

WISCONSIN HOSA OFFICER CODE OF CONDUCT
	Name:


	Local Chapter:


I agree to follow the “State HOSA Officer Code of Conduct” whenever I represent Wisconsin HOSA individually or as part of the Wisconsin HOSA State Officer Team.

1.
I agree to participate in the following required activities:



Summer Officer Training and Executive Council
State Leadership Conference



Two Executive Council meetings
Conference calls as necessary



Two Fall Leadership Labs
National Leadership Conference*



Legislative Day
     (*recommended, not required)


I also agree to participate in additional activities that may arise during my service year.

2.
I shall not possess or consume any alcoholic beverages, tobacco products, or illegal controlled substances of any kind or in any form.

3.
I shall follow established curfew, meaning I am quiet and in my own room unless I am conducting official business at the instruction of the state HOSA staff.

4.
I understand that conferences and activities officially begin when I leave home for the event and end when I return home.  

5.
I will always conduct myself in a professional manner as a representative of HOSA.

6.
I shall apply appropriate leadership principles at all times.

7.
I shall wear appropriate dress at all official functions.

8.
I shall immediately remove myself from all situations that could compromise my professional image.

9.
I shall refrain from dating fellow State HOSA Officers while I am in office.

10.
I shall take extreme care of all property belonging to others.  I will take responsibility for damage caused to property or facilities for which I am responsible.

11.
I shall keep the state HOSA staff or local chapter advisor informed of my whereabouts and activities at all times when the activities are an official function of my office or if I am in his or her charge.

12.
I shall be prompt and prepared at all times.

13.
I shall carry out my duties and responsibilities to the best of my abilities.

14.
I shall attend all official conference activities.

15.
I shall keep my local chapter advisor informed of all official correspondence.  I shall forward a copy of all official correspondence written by me to the state office.

16.
I shall follow my local school policies where they are more restrictive than the state policies and guidelines.

17.
I shall not be engaged in any inappropriate or illicit behavior.

18.
I am responsible for reporting any violations of this code of conduct committed by myself or by fellow officers.

19.
If other situations arise that are not covered by the Code of Conduct for State HOSA Officers, I shall use my best judgment in the situation.  Above all, I will try to act in such a way that I will reflect positively on Wisconsin HOSA.

20.  I will maintain my grades and meet the requirements of my school to participate in extra

 curricular activities.

21. I will abide by the State Officer Code of Conduct while I am a candidate and a state officer.  I will

 resign my office if I fail to follow the state Officer Code of Conduct.
Candidate’s Signature 

  Date 




Parent or Guardian’s Signature ___________________________________ Date  _______________ 

Advisor’s Signature 

  Date 




Please return signed copy with application and retain one copy for candidate.

HEALTH OCCUPATIONS STUDENTS OF AMERICA

WISCONSIN ASSOCIATION (SECONDARY)

BYLAWS

ARTICLE IV - OFFICERS
SECTION 1- Elected Officers

a. The following state officers shall be elected by the voting delegates by a procedure approved by the Executive Council and state officer advisers.

b. State offices in the secondary association, Wisconsin HOSA, shall be President, Vice President, Secretary, Reporter, Historian, and Special Project Coordinator.

c. Duties of the various officers shall be such as are specified in these Bylaws and in the parliamentary authority adopted by the association.

SECTION 2- Duties of Officers:

a. State officers shall make themselves available, as necessary, in promoting the general welfare of Wisconsin HOSA.

b. The President shall preside, using appropriate parliamentary procedures, at the State HOSA Conference and all HOSA officer meetings, make committee appointments with the assistance of the Vice President, and develop with the assistance of the Executive Council and the state officer advisers an Annual Program of Work.

c. The Vice President shall be prepared to accept the responsibility of the President should the situation present itself.  The Vice President shall assist the President, make committee appointments, and shall assist the Executive Council to use appropriate parliamentary procedures.  The Vice President shall prepare and present a yearly review of the accomplishments of the State Association at the State Conference.

d. The Secretary shall record the proceedings of all business and Executive Council meetings, compile all minutes and proceedings of all meetings, and make them available to the general membership.

e. The Reporter shall prepare articles for publication in the state newsletter, assist in planning, collecting preparing, and arranging materials for state exhibits, and assist the Historian in the collection of printed articles to be saved and included in the association's scrapbook.

f. The Historian shall be responsible for keeping a history of the yearly activities by collecting and arranging appropriate materials in a state scrapbook, by keeping a cumulative file of clippings, pictures, charts, copies of special programs, etc., and by planning, collecting, preparing and arranging materials for state exhibits.

g. The Special Projects Coordinator shall assume the leadership and coordination responsibilities for an annual special state activity/project to be introduced at the fall leadership lab and shall collect and disseminate information about this effort to all chapters.

SECTION 3

State officer candidates shall submit required information to the State HOSA office prior to the annual State HOSA Conference.  This information shall include: 

a. Application form including a record of leadership abilities and positions.

b. A statement of support with the signature of the school principal, the signature of the local chapter adviser, and the signature of the parent or guardian of the candidate.

SECTION 4

In the event of a vacancy in the office of the President, the Vice President shall succeed to that office.  In consultation with the President and the President's adviser, other vacancies in state offices may be filled by appointment of the State Adviser.
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