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Test Security (Storage/Access/Copyright) Issues 
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Security Warning:  All passages, stimuli and questions used in the Wisconsin Knowledge and Concepts Examinations at grades 3-8 and 10 are CONFIDENTIAL and must be kept SECURE at all times.  Unauthorized use, duplication or reproduction of ANY or ALL portions of the assessment is prohibited.  Violation of security can result in prosecution and/or penalties by the Department of Public Instruction or CTB McGraw-Hill.

Who is allowed access to the tests before and during testing?
What is the proper storage procedure for the WKCE-CRT?
Is the public allowed to review the content of the test?  If so, when?
Are students allowed to review previous years’ tests?  

Can we make overheads of the test items to show the school board or parents the type of test we use?
Can a district make copies of students’ writing prompts at grades 4, 8, and 10?
After testing, are we allowed to keep a number of copies of the test?  

Who is allowed access to the tests before and during testing?

Test booklets arrive in schools shrink-wrapped, and should not be opened until you are ready to conduct the first test administration session.  However, if you need to obtain the Directions for Test Administration Guide included in each shrink-wrapped package to train your staff in test administration procedures, you may unwrap the package of test booklets.  You must ensure that no one has access to the test booklets prior to the first administration session.  After each session, test booklets must be collected, counted, and returned to the School Assessment Coordinator for storage in a secured, locked room and/or cabinet.  

What is the proper storage procedure for the WKCE-CRT?

The proper storage procedure always includes keeping the test in a locked, secured location, such as a principal’s office that has locked cabinets.  It also includes accounting for each test booklet at the time of testing and upon the completion of testing prior to the return of all used and unused test materials to CTB-McGraw/Hill.  

Is the public allowed to review the content of the test?  If so, when?

PI 28.01 Authority and Purpose: (1) Under s. 118.30 (3), Stats., the state superintendent is required to allow interested persons to view the Wisconsin Knowledge and Concepts Examinations while simultaneously ensuring the security and confidentiality of the examinations.  Persons interested in viewing a copy of the tests should submit a written request to the district administrator of the district in which they reside, and the district should arrange with the person to view the test within 90 days of the end of the testing window (but not DURING the testing window). Any review of the test by school staff or a member of the public is restricted by stringent security measures including:

A. The test reviewer must sign a security agreement form prior to reviewing the test.  See suggested “Test Security Agreement” form at http://dpi.wi.gov/oea/kc_ethic.html.  
B. The district/school assessment coordinator or qualified designee must be present at the time any person is reviewing the test, and should not allow the test out of the room for any purpose.

C. The test viewer may not discuss, disseminate, describe, or otherwise reveal the contents of the test to any third party with the intent to violate the copyright or compromise the validity of the test.

D. The test viewer may not make copies of the test or any test items, take notes or otherwise reproduce the test or test items.

E. The test viewer may not publish, or cause to be published, the test or any of the test items.

F. Test Access Rules are located in the Guide for District Assessment Coordinators and School Assessment Coordinators located at http://dpi.wi.gov/oea/kce_publin.html.   
Are students allowed to review previous years’ tests?  

No. Students are not allowed to review previous years’ tests.  However, students may be offered the opportunity to review released WKCE-CRT Reading and Mathematics items for practice purposes available at http://dpi.wi.gov/oea/releaseitems.html.  Practice TerraNova items in Science, Language Arts, and Social Studies are available at http://www.dpi.wi.gov/oea/profitem.html.  Remember that districts should focus on the Wisconsin Model Academic Standards (see http://www.dpi.wi.gov/standards) and not individual test questions in preparing students for the tests.  The same test questions will not appear on the test year after year; therefore, focusing on a particular set of questions could narrow the curriculum.

Can we make overheads of the test items to show the school board or parents the type of test we use?

No.  Copyrights to the WKCE-CRT tests belong to the test publisher, CTB/McGraw-Hill, and the DPI.  Any form of reproducing any part of the test is a violation of copyright laws.  However, there are sample items available on the department’s website (see released WKCE-CRT item booklets for Reading and Mathematics at http://dpi.wi.gov/oea/releaseitems.html and released TerraNova items in Science, Language Arts, and Social Studies are available at http://www.dpi.wi.gov/oea/profitem.html).  
Can a district make copies of students’ writing prompts from grades 4, 8, and 10?
No. Districts are also NOT allowed to make copies of student writing prompts at grades 4, 8, and 10.  Not only is this a copyright violation, it compromises student privacy rights.  

After testing, are we allowed to keep a number of copies of the test?  

Yes, beginning with the 2006-07 WKCE-CRT administration, districts (but not individual schools) will be permitted to keep up to 20 extra test booklets per grade level.  These booklets may be used for professional development, but remember the items in these booklets are secure items and should not be used for student test preparation.  


Testing Labels 

(back to index) 

What must I do to receive my labels?
Do I need to fill in data on the back of test booklets?
Why do some students have 6 testing labels and others have 3 testing labels?  

How can I correct or update information on the student testing label?
Since we have provided student level data to Wisconsin Student Locator System (WSLS) and the Individual Student Enrollment System (ISES) showing our school’s September 3rd Friday count, some students have left the school.  Are we required to include those students in the school’s total enrollment count on the school header sheet?  In other words, does the “total enrollment” information on the header sheet have to be identical to the total number of students provided in the Wisconsin Student Locator System?
What must I do to receive my labels? 
The Department of Public Instruction has implemented a statewide student number system, and collects enrollment and demographic data using this number and two databases known as the Wisconsin Student Locator System (WSLS), and the Individual Student Enrollment System (ISES). DPI will use data from these databases to create WSAS testing labels. To ensure the accuracy of testing labels, districts should keep the ISES and WSLS databases up to date at all times.

Do I need to fill in data on the inside front cover and back cover of test booklets?


If a student does not have a testing label, school staff must “bubble” in all student information on the inside front cover of the test book.  If students participated in the alternate assessment for students with disabilities (the WAA-SwD), results should be bubbled on the back cover of the test book.  If students with disabilities or English Language Learner (ELL) students received accommodations during testing, the appropriate information should be “bubbled” on the back cover.


Why do some students have 6 testing labels and others have 3 testing labels?
For the Fall 2006 WKCE-CRT, students in grades 3, 5, 6, and 7 will have a single test book containing the Reading and Mathematics tests.  Students in grades 4, 8, and 10 will have two test books each: Book 1 contains the Reading, Mathematics, and Science tests, and Book 2 contains the Language Arts, Social Studies, and Writing tests.  Students with a single test book (grades 3, 5, 6, and 7) will receive one set of testing labels, consisting of one text-coded label (containing written information such as the student’s name, local ID number, etc.) and two barcoded labels.  One barcoded label will be placed on the front of the test book and the other on the back of the test book; do not put the text-coded label onto the book.  Students with two test books (grades 4, 8, and 10) will receive two sets of labels (6 total, consisting of two text-coded labels and four barcoded labels).  Place a barcoded label on the back and front of BOTH Book 1 and Book 2 for each student.  Any errors in demographic data appearing on text-coded labels should be updated in WSLS and ISES, but labels should be used if received, EVEN IF SOME DEMOGRAPHIC INFOPRMATION ON THE LABEL IS INACCURATE. 
How can I correct or update inaccurate information on student testing labels?

You must update the Wisconsin Student Locator System (WSLS) and the Individual Student Enrollment System (ISES) when changes occur to keep your student data current.

Since we have provided student-level data to the Wisconsin Student Locator System (WSLS) and the Individual Student Enrollment System (ISES) showing our school’s September 3rd Friday count, some students have left the school.  Are we required to include those students in the school’s total enrollment count on the School Header Sheet?  In other words, does the “total enrollment” information on the Header Sheet have to be identical to the total number of students provided in the Wisconsin Student Locator System?

No, the numbers do not have to be identical.  DPI does expect some mobility of students during the school year.  For more specific instructions on completing the school header sheet, please see the Guide for District Assessment Coordinators at http://dpi.wi.gov/oea/kce_publin.html. 
Change in enrollment (transfer and new students) 
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What is the district’s responsibility regarding a student who was enrolled in our school at the time we generated the testing label file but has left the school before any testing has been done?
What if a student leaves my school or district (a) with some academic content areas completed, or (b) with all content areas completed?
Am I responsible for testing students who move into my district from another district in Wisconsin in the middle of the testing window?
Do I need to test students that are migrant or homeless? 

What do I do with students who move into my district from another state during the testing window? 

What do I do if a student is new to our school and does not have a testing label?
How do I deal with students expelled or suspended from school for the duration of the testing window? 

What is the district’s responsibility regarding a student who was enrolled in our school at the time we generated the testing label file but has left the school before any testing has been done?

If the student has moved to another district within Wisconsin before any testing has been done, mail or personally deliver the student’s testing label to the new district.  The student’s new school will use the label and submit the student’s test book under its own School Header Sheet, so that results will go to the new school and be included in summary reports and AYP calculations for the new school.  If the student moves outside of Wisconsin or to a private school within Wisconsin that does not administer the WKCE-CRT, destroy the student’s testing label. 
What if a student leaves my school or district (a) with some academic content areas completed, or (b) with all content areas completed?

If the student leaves your school or district prior with some (but not all) of the testing completed, the student’s testing label and partially-completed test book should be sent to the new school or district to complete testing.  The new district will finish testing the student and place that student’s test book under its “School Header Sheet”.  For AYP purposes, the new student will be included in calculations for the new school/district, but will not be considered a Full Academic Year student.  If the student leaves with all academic content areas completed, the test booklet should be sent to CTB for scoring and reporting.  When you receive the Individual Profile Report (IPR) for that student in the spring, please forward it to the new school district.


Am I responsible for testing students who move into my district from another district in Wisconsin in the middle of the testing window?

Yes.  If the student moves into your district from another district in Wisconsin, contact the district assessment coordinator (DAC) to find out if the student was involved in testing prior to the move and ask for the transfer of the student’s test booklet and testing label to you. Administer the unfinished portions of the test to the student and submit the test book for the student under your School Header Sheet. The student’s WSAS scores will be delivered to your district and included in summary reports for the new school and district. For accountability purposes in reading and mathematics, the student will not be considered enrolled for a full academic year (FAY).
Do I need to test students that are migrant or homeless? 

Yes. All students enrolled at the time of testing must be assessed.
What do I do with students who move into my district from another state during the testing window? 
You should enroll these students in the Wisconsin Student Locator System (WSLS) and include them in testing by arranging for test make-up sessions, if time permits.  Results from these students’ tests will help you plan for their educational program, and their scores in tested subjects will not count for your district and school since they were not enrolled for a full academic year (FAY).   Remember to bubble in the “mobility status” bubble on the inside front cover of the test book for any student new to your district or school, in order to reflect that they have not been enrolled for a full academic year. 
What do I do if a student is new to our school and does not have a testing label?

Testing labels will be produced based on students who are enrolled in the WSLS database as of September 29, 2006, and will be delivered to districts prior to the testing window. If schools do not receive a label, all student information must be “bubbled,” and schools must update WSLS and the Individual Student Enrollment System (ISES).  If a student moves into your district/school from out of state or from a private school between September 29 and the end of October, enroll them in WSLS, and a second shipment of labels will arrive in mid-November.  For any student arriving from out of state or a private school after November 1, enroll them in WSLS and bubble in all information on the test book.  

All bubbled data will be loaded into the WSAS Record Editing System (RES) in January, at which time districts will have another opportunity to review and edit student demographics. Note that edits made in RES will not be reflected in WSLS (or ISES).

How do I deal with students expelled or suspended from school for the duration of the testing window? 
You are accountable for testing any expelled or suspended student who remains enrolled in your district during the testing window.  Students with disabilities who have been expelled from school must follow the provisions in the student’s IEP.
Open enrollment or non-traditional placements  
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Do I count in my enrollment and assess students who are in my school district under the school open-enrollment program?
Are the scores of open enrollment students counted with the accountability scores for my school?
 (1) Am I responsible for testing students who are from out of the district but reside in a group home within my district?  (2) Should I be counting these students in my enrollment count?  (3) If a student is being held in a facility that is not in the school district where he/she normally resides, who is responsible for providing his/her education?           

Am I accountable for testing a student housed in a juvenile facility (adjudicated student)?   

Am I responsible for testing a student enrolled in an HSED program?  

Do I test a homebound or hospitalized student? 

Who is responsible for testing students attending alternative schools or technical colleges?         

Who is responsible for testing students attending a Virtual School?
Is our district responsible for testing private school students, especially those in grade 8 who are expected to attend our public high school the following year? 

Are we responsible for testing a home-schooled student if the parent requests that?     
Do I count in my enrollment and assess students who are in my school district under the school open-enrollment program?

Yes.  These students and their parents chose to attend your school under provisions covered by state law.  The responsibility of testing these students and planning for their educational program is your district’s responsibility.  You must count them with students residing in your school district.

Are the scores of open enrollment students counted with the accountability scores for my school?

Yes.  Two AYP objectives (reading and mathematics) are based on the scores of tested pupils who have been enrolled in the district/school for a Full Academic Year (FAY). Two other AYP objectives (test participation and graduation/attendance) are based on the number of students enrolled, regardless of FAY status.

 (1) Am I responsible for testing students who are from out of the district but reside in a group home within my district?  (2) Should I be counting these students in my enrollment count?  (3) If a student is being held in a facility that is not in the school district where he/she normally resides, who is responsible for providing his/her education?           
(1) Yes.  The district the student is residing in is responsible for administering the assessment.  
(2) Yes, these students should be enrolled in your district through WSLS.                                                                                                                                       
(3) The school district in which the facility is located is responsible for providing his/her education. See State ex rel. School District No. 1 of Waukesha v. Thayer, 74 Wis. 48 or 41 N.W. 1014 (pg.# 1889). The court ruled that for school purposes, the child who resides away from his parents’ home is considered a resident of the school district in which the child actually resides rather than the one in which the parents live, so long as the child’s primary purpose for residing away from his parents is other than to attend the schools of the district in which the child actually resides. Further, the Wisconsin Constitution, under article 10, section 3, establishes a child’s right to an education. The requirement of the local school district to provide free public elementary and secondary education to resident children is stated in §121.77(1), Stats., as follows: “Every elementary school and high school shall be free to all pupils who reside in the district.” Both the Thayer decision and §121.77(1), Stats., apply to children who are residents of Wisconsin and the district.

Am I accountable for testing a student housed in a juvenile facility (adjudicated student)?   
Yes, if the student is enrolled in your school district.  If the student is under the supervision and control of an agency other than the school district, or is housed in a facility outside of your district testing this student is not required.  However, if this student is enrolled in your district s/he will count toward your AYP calculations.  If the WKCE-CRT is administered to this student, it will give the school district some achievement information that might be useful when the student returns to school.  Therefore, it would be a good idea to include this student in the WKCE-CRT, if that can be arranged.
Am I responsible for testing a student enrolled in an HSED program?  
Yes.  However, a student must be 17 years old to be enrolled in an HSED program which may place the student above grade 10.  Districts may want to consider examining district policies for grade level assignments if this occurs.

Do I test a homebound or hospitalized student? 
Yes.  Homebound students that remain enrolled in the district are the district’s responsibility in terms of testing.  If the student has a disability under IDEA or Section 504, the IEP or IAP process determines his or her inclusion in WKCE-CRT.  However, there is a test security issue that needs to be carefully considered when dealing with homebound or hospitalized students.  Allowing test booklets to leave the school building may result in lost, stolen, or mishandled test books.  If you must test the student at home, be sure that the person who is taking the test booklet to the home of the student is a professional, licensed, employed district staff member.  Also, to protect the integrity of the testing process, make sure that the student has no assistance from a parent during test administration.  Use the same procedures and precautions when testing a hospitalized student.  
Each of these situations is unique.  While federal law is stringent when it comes to test participation, educators know it is not humane to force an ill child to take a test.  However, please keep in mind that children might wish to be included in everything their peers are doing, and that non-tested students count against a school and district for AYP purposes.

Who is responsible for testing students attending alternative schools or technical colleges?         
The school district of enrollment is responsible for testing these students.
Who is responsible for testing students attending a Virtual School?
Virtual schools are responsible for testing all students enrolled in grades 3-8 and 10.  

Is our district responsible for testing private school students, especially those in grade 8 who are expected to attend our public high school the following year? 
No.  Your school district is not responsible for testing private school students.  Every year private schools are invited to participate in the Wisconsin Student Assessment System.  Each private school is responsible for ordering test materials, administering the test, returning test booklets to CTB for scoring, and receiving and distributing their students’ test results.  The private school is also responsible for paying the contractor directly for the cost of scoring and reporting the test.  For additional information regarding the CTB Non-Public School Program go to http://dpi.wi.gov/oea/corrskce.html.
Are we responsible for testing a home-schooled student if the parent requests that?      
 No.  You are neither responsible nor permitted to include home-schooled students in your WKCE-CRT, including those enrolled in your district for two or fewer classes per day.    

Grade Classification
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What do we do if we have classified a student in ISES as a 3rd-8th or 10th grader, but our district policy indicates he or she is not a 3rd-8th or 10th grade student?
Do I have to test students who participated in WKCE-CRT last year and are still enrolled in the same grade this year?
What do we do if we have classified a student in ISES as a 3rd-8th or 10th grader, but our district policy indicates he or she is not a 3rd-8th or 10th grade student?

In Wisconsin, local school boards determine policy about grade level placement.  Therefore, check with your district for guidance about when a student should be advanced to a new grade level, and test all students who are, according to district policy, enrolled in a tested grade (3-8 or 10). 

Please review and follow the ISES guidelines for grade level placement at the following URL:

http://dpi.wi.gov/lbstat/datagrade.html#codes .  

NOTE:
Labels will be generated for all students that districts have assigned in ISES to third, fourth, fifth, sixth, seventh, eighth and tenth grades.  However, when the school/district receives testing labels, they should do the following:

1. If the student according to district policy is a 10th grader and a label is not generated (because in ISES the student was assigned to 9th or 11th grade), the school needs to test the student and bubble in the information on the Student Information Page [inside front cover of the test book].

2. If the school/district receives a label for a student because in ISES the student was assigned to 10th grade, but district policy says the student is not in 10th grade, this student is not tested and the label is destroyed.

3. ALL students enrolled in grades 3-8 and 10 during the testing window, whether tested or not, should have a test book with a testing label affixed to the front or the student information page filled out. These test books should be packed and shipped under the “School Header Sheet” for the school in which they are enrolled; these are the students that count towards the Wisconsin Student Assessment System Adequate Yearly Progress (AYP) determination for that school.

Do I have to test students who participated in WKCE-CRT last year and are still enrolled in the same grade this year?

Yes.  You must administer the WKCE-CRT to ALL students enrolled in the 3-8th and 10th grade during the testing window, no matter how many times that student has participated in the 3-8th and 10th grade WKCE-CRT in the past.  Some students will take the WKCE-CRT at the same grade level for consecutive years.

Students with Disabilities - IDEA or Section 504

** click here to see table of allowable accommodations for 2006 – 2007 administration** 

(back to index)
What changes are going to be in effect for the 2006-2007 school year?
Who makes the decision about the participation of students with disabilities in the WKCE-CRT?
How does the IEP team determine if the student should participate in the alternative assessment?
Are school districts expected to test all students with disabilities?
Can parents of students with disabilities opt their children out of testing?
Can we classify our students who are deaf or hard of hearing as an English Language Learner since sign language is their first language?
Can we use American Sign Language (ASL) to administer the WKCE-CRT?
What is the role of a scribe?
Can the WKCE-CRT tests and questions be read to an IEP student with a disability?
If the IEP allows the student to use a calculator for the mathematics test, can this student use a calculator on a section of the test that does not allow the use of a calculator?
Where do I record results from the WSAS Alternate Assessment for Students with Disabilities?
How do we collect data for students with disabilities (SwD) who are placed by the district of residence in another school outside the district (OOD)?
How will the scores of students with disabilities (SwD0) who are placed by the district of residence in another school outside the district (OOD) be reported?
What changes are going to be in effect for the 2006-2007 school year?

· The testing window for WAA-SwD will be October 1 – November 24, 2006. 

· Print materials for use in WAA-SwD administration are being modified to reflect linkages to Wisconsin grade-specific assessment frameworks for grades 3-8 and 10. Some changes will be made to the scoring rubric to clarify grade cluster cut scores (3-4-5, 6-7-8, and 10). 

· Final documents will be posted for use by the end of September. Training about these changes will be provided in September. There will be no changes to the actual WAA-SwD items. There will be a few additional field test items.
· In addition to completing summary achievement level information on the back of the WKCE-CRT test booklet, DPI is required to gather item-specific information via a Scantron sheet for each student tested. IEP-aligned evidence will also be submitted along with the Scantron sheet. More information on this process will be provided in September. 

· DPI has applied for a grant to develop an electronic process for submitting item data in future years; the Scantron sheet will only be used until an electronic process is in place.

· Questions about the WAA-SwD may be directed to Sandra Berndt, DPI Special Education Consultant, sandra.berndt@dpi.state.wi.us, 608-266-1785, or Brian Johnson, DPI Alternate Assessment Consultant, brian.johnson@dpi.state.wi.us, 608-267-1290. 

Who makes the decision about the participation of students with disabilities in the WKCE-CRT?

Decisions regarding student participation in WSAS assessments are the responsibility of the student’s Individual Education Program (IEP) Team, and must be made on an individual basis. 

The 2004 reauthorization of the Individuals with Disabilities Education Act (IDEA) and s. 115.77, Wis. Stats. requires participation of students with disabilities in state and district-wide assessments. Specifically, the IDEA stipulates, "children with disabilities are included in general State and district-wide assessment programs with accommodations, where necessary." In addition, the IDEA and s. 115.787, Wis. Stats. require that alternate assessments be provided to children with disabilities when the IEP team determines that participation in standard state assessment is inappropriate for the child. Several state and national reviews concerning alternate assessment suggest that approximately 10 to 20% of students with disabilities, or 1 to 2% of the total student population, will be assessed via an alternate assessment.

How does the IEP team determine if the student should participate in the alternative assessment?

The decision to participate in the WSAS Alternate Assessment (WAA) is made using the WSAS Alternate Assessment (WAA) Participation Checklist to make this decision. (This Checklist is available on the Special Education Team's Web pages located at URL:  http://dpi.wi.gov/sped/index.html .Use of the checklist requires a thorough review of child-specific data to assess the student's current educational performance relative to the academic performance standards for ALL students. 

For more information about frequently asked questions regarding the Wisconsin Alternate Assessment go to our website at:  http://dpi.wi.gov/sped/doc/asmt-gd-acm.doc .

Are school districts expected to test all students with disabilities?

Yes. State and federal law requires districts and schools to test all students, including students with disabilities, each year.  The Wisconsin Alternate Assessment for Students with Disabilities (WAA-SwD) was designed to ensure that every student is counted in the state’s accountability system, even those students with significant disabilities.  

Can parents of students with disabilities opt their children out of testing?

For students with disabilities, parents CANNOT opt a student out of the WAA-SwD.  State law stipulates that school boards are required to honor parent requests to opt their child out of WKCE-CRT testing at grades 4, 8, and 10, and may opt honor opt-out requests at grades 3, 5, 6, and 7.   The IEP team makes the decision regarding how students with disabilities will participate in state testing. The IEP team may decide that the WKCE-CRT is appropriate, perhaps only in some content areas and perhaps with accommodations.  However, if the IEP team decides that the WAA-SwD is the most appropriate assessment, in any content area, the student’s parents CANNOT opt him or her out of the WAA-SwD.  Remember that when a parent opts out their child from the WKCE-CRT, the student is counted as a “not-tested” student for accountability [AYP] purposes.

Can we classify our students who are deaf or hard of hearing as an English Language Learner since sign language is their first language?

Some students who are deaf or hard of hearing may qualify as ELL only if their language proficiency levels are documented using a DPI-approved assessment measuring English language proficiency.  The IEP team may use this information when determining the student’s participation in the assessment process.  See http://www.dpi.state.wi.us/oea/ells.html for additional information about the Wisconsin Alternate Assessment for English Language Learners. 

Can we use American Sign Language (ASL) to administer the WKCE-CRT?

Yes, if the IEP determines this is an appropriate accommodation for a student.  In reading and language arts, a proctor may give directions, but not test content, in ASL.  In math, science, and social studies, a proctor may give directions in ASL, read the questions in ASL, and scribe student responses given in ASL.

What is the role of a scribe?

A scribe is to write the words verbatim (i.e., handwritten and with a #2 pencil) as dictated by a student who is unable to write due to a disability and as defined in the student’s IEP. The duties of a scribe depend on what is being measured in order not to invalidate the test.  For example, the WKCE-CRT Writing prompts measures composition, grammar, punctuation, and spelling, therefore, a student must dictate the grammar, punctuation and spelling.  A scribe would not be responsible for correcting grammar, punctuation and spelling errors, nor are they to suggest anything to be included in the student’s answer.  However, given the situation, the scribe may read back the information that the student has given to her/him, for the student to edit verbally.  The scribe should have knowledge about their role.  The scribe will need to sign and date the front cover of the WKCE-CRT test booklet.

Can the WKCE-CRT tests and questions be read to an IEP student with a disability?

Yes, with the exception of the Reading test, if this test accommodation is specified in the student’s IEP.  The Reading test must not be read because this will change the focus of the test from reading to listening, therefore invalidating the test results.

If the IEP allows the student to use a calculator for the mathematics test, can this student use a calculator on a section of the test that does not allow the use of a calculator?

No.  A student is not allowed to use a calculator for the calculator-free (computation) portions of the WKCE-CRT. This section assesses basic mathematics computation, and using a calculator would change the focus of this portion of the test. 

Where do I record results from the WSAS Alternate Assessment for Students with Disabilities?

Results for the WAA-SwD are recorded on the back cover of the WKCE-CRT test booklet.  

How do we collect data for students with disabilities (SwD) who are placed by the district of residence in another school outside the district (OOD)?

The school of attendance will administer the WKCE-CRT to the student and send the test booklets to CTB for scoring. The OOD status will be captured by ISES and WSN. There will no longer be a special envelope to return OOD test booklets. Place the student’s testing label on the test booklet and return it along with all other school/district test booklets.

How will the scores of students with disabilities (SwD) who are placed by the district of residence in another school outside the district (OOD) be reported?

The scores of the SwD-OOD will be reported to the district of residence in the WKCE-CRT.  The test results for these students also will be summarized with the scores of students in the district of residence (the FAPE district), although the district of attendance will also receive copies of the student’s results.  It is important to note that unless a SwD-OOD is attending school in the district under Open Enrollment or Chapter 220, the district of residence is accountable for this student’s scores and performance.

[FAPE = free and appropriate public education]

English Language Learners (ELL)

(back to index)
** click here to see table of allowable accommodations for 2006 – 2007 administration** 

Who makes the decision about testing English Language Learner (ELL) students?
How do I determine a student’s ELL language proficiency?
When can I begin administering the WAA to ELL students?
Can I translate the test to another language as an accommodation?
Can the tests and questions be read to an ELL student?
Can parents/guardians of an ELL student opt their child out of WKCE-CRT testing?
Who makes the decision about testing English Language Learner (ELL) students?

For the 2006-2007 school year, the U.S. Department of Education will not allow the use of the WAA-ELL for accountability purposes, as acceptable modifications will not be communicated to states prior to the Wisconsin test administration window.

· Districts should follow these guidelines when making decisions about assessment for ELL students at English proficiency Level 1 or Level 2 (students previously eligible for the WAA-ELL):
· Students in the country for less than one year do not need to be tested in reading, language arts, science and social studies but will need to be tested in mathematics. These students will have an impact on test participation for Adequate Yearly Progress (AYP) in mathematics only; their actual scores will not be counted for AYP purposes in mathematics since they are not full academic year (FAY) students. Directions will be sent in the fall about how to indicate the “less than one year in country” status on the student test booklet. 
· Districts may choose to give the WKCE-CRT to a student at Level 1 or Level 2 who has been in the country for more than one year, using allowable accommodations. The student will count as a test participant for AYP, and the student’s score is counted for AYP purposes in the academic areas in which the student participated. 
· Students in the country for more than one year need to be tested in both reading and mathematics, as well as all other subject areas tested at their grade level.  Those who have been enrolled in their school and/or district for a full academic year will count, for AYP purposes, for test participation and all subjects in which they are tested; if they have not been enrolled for a full academic year, they will count only for test participation.   
· A district may continue to administer the WAA-ELL if the district believes it provides useful information for teachers, but it will not be part of the Wisconsin Student Assessment System for 2006-07, and will not be used in calculating AYP

· DPI is forming an ELL Alternate Assessment Task Force to review requirements for ELL alternate assessment as they become available. The task force will examine possible modifications to the current assessment, as well as approaches used in other states, and set direction for any necessary improvements to the WAA-ELL. 

How do I determine a student’s ELL language proficiency?

ELL proficiency levels may be initially determined using either the WIDA-ACCESS Placement Test 2006 version (W-APT) or one of the four existing DPI approved measures (LAS, IPT, W-M, or MACII). DPI recommends using the W-APT, as it is aligned with the ACCESS for ELLs English proficiency assessment, the NCLB-required measure. District Assessment Coordinators and Bilingual/ESL Administrators will receive information by Summer 2006 for downloading the PDF version of W-APT revised. Information for ordering copies of ACCESS for ELLs will also be sent in September. Ordering will begin by late October as the speaking test window will open in December 2006. Listening, reading, and writing tests will be tested in January and the test window will close on February 16, 2007. Trainings for using ACCESS for ELLs have been arranged throughout the fall. Contact Brian Johnson at brian.johnson@dpi.wi.gov or (608) 267-1290 for more information regarding the training schedule. Information about and instructions for accessing the on-line training package for ACCESS for ELLs is available at www.wida.us. 
When can I begin administering the WAA to ELL students?
For the 2006-2007 school year, the U.S. Department of Education will not allow the use of the WAA-ELL for accountability purposes, as acceptable modifications will not be communicated to states prior to the Wisconsin test administration window.

If districts decide to use the assessment for district purposes only, the components are:

MECCA and Alternate Performance Indicators (APIs) for each subject area tested.
· Procedures/protocols for data collection and inter-rater agreement, benchmarking to revised APIs.   See Alternate Assessment Guidebook. (Mandatory)
· Curriculum models. (Optional).
http://www.dpi.state.wi.us/oea/ells.htmlAdditional information on the WAA for ELL students can be accessed at . 

Can I translate the test to another language as an accommodation?
Yes.  PI 13 allows translations of instructions or test items on the WKCE-CRT with the exception of reading/language arts section(s), which contain reading passages.  Reading or translating reading passages on the WKCE-CRT reading/language arts test(s) is expressly prohibited by PI 13.
For more information, see DPI’s Guidelines to Facilitate the Participation of Students with Special Needs in State Assessments at  http://www.dpi.state.wi.us/dpi/oea/specneed.html. 
Can the tests and questions be read to an ELL student?
Except for the reading/language arts test(s), the WKCE-CRT can be read to the student, if this test accommodation is documented.  The reason you are not allowed to read the reading/language arts test(s) to the student is because this will change the focus of the test from reading to listening, thus invalidating its results.
http://www.dpi.state.wi.us/oea/ells.htmlFor additional information on Students with Limited English Proficiency (LEP) go to our website at:  . The Accommodations Matrix is located at: www.dpi.state.wi.us/sped/doc/asmt-gd-acm 

Can parents/guardians of an ELL student opt their child out of WKCE-CRT testing?
State law stipulates that school boards are required to honor parent requests to opt their child out of WKCE-CRT testing at grades 4, 8, and 10, and may opt honor opt-out requests at grades 3, 5, 6, and 7.  Remember that parent opt-outs cause a student to be counted as not tested for accountability [AYP] purposes.

Students Excused By Parents
(back to index)

Under what conditions may a parent/guardian excuse their student from taking the WKCE- CRT?
Can a parent/guardian excuse the student from taking some subject-area tests but not others (e.g, can a parent opt their student out of reading, but have them take math?)   

 Can parents opt their student out of taking the test in the middle of the testing window after the student has taken part of the test(s)? 

Does a student whose parents decide to opt their student out of testing receive a score of zero on the test?                                             

Under what conditions may a parent/guardian excuse their student from taking the WKCE- CRT?
State law stipulates that school boards are required to honor parent requests to opt their child out of WKCE-CRT testing at grades 4, 8, and 10, and may opt honor opt-out requests at grades 3, 5, 6, and 7.  DPI advises that districts with parents wishing to opt children out of WKCE-CRT testing request that parents put this request in writing and keep it on file in your district.  For AYP purposes, this student will be considered “not tested” for the test participation component of AYP.
Can a parent/guardian excuse the student from taking some subject-area tests but not others (e.g, can a parent opt their student out of reading, but have them take math?)   
No.  If a parent opts out (excuses) the student from taking the WKCE-CRT, then that student must be opted out of all subject area tests.  

Can parents opt their student out of taking the test in the middle of the testing window after the student has taken part of the test(s)? 
Yes.  Parents/guardians can excuse their student at any time during the testing window.  If this happens, invalidate any portions of the test that the student has attempted by “bubbling” all of the answer bubbles for the first five questions, and return the test book with the rest of the materials for the district. When the WSAS Record Editing System is opened for demographic data clean-up in January after the tests have been scored, indicate that the student’s test status should be “P” (parent opt-out).

Does a student whose parents decide to opt their student out of testing receive a score of zero on the test?                                             
No. The only information recorded for this student is that s/he was not tested.  The student’s score will be reported as NOT TESTED.  This student will affect the AYP process by counting as a non-tested student in determining test participation.  


Test Administration Issues (scheduling, general education accommodations)
(back to index)

Having a 5-week testing window adversely affects our daily schedule and interrupts our instruction.  Why doesn’t the DPI have a one-week window and/or a ten-week window?
Can I administer a subject-area test over two days?
Can we administer the test to regular education students in small groups or one-on-one?                                                                                           

Can a student read the test aloud to himself/herself if that is the best way the student can show what s/he knows and is able to do?                 

Can we have an older student, i.e., a mature student from 5th or 6th grade; monitor a 4th-grade student taking the test just for the purpose of keeping the 4th-grade student on task?   

Can a student use a highlighter to mark text as a reference as they read so it is easier for them to go back and find important information?
Can a student use blank scratch paper on Mathematics and Science content areas?
Is the use of dictionaries, thesauri, mathematics tables, word lists, or other reference tools permitted?   

What do we do with a student who refuses to take the test?  

Not all classes in our district use calculators when taking the WKCE-CRT mathematics test. Would that invalidate the test results for our district?  

Having a 5-week testing window adversely affects our daily schedule and interrupts our instruction.  Why doesn’t the DPI have a one-week window and/or a ten-week window?
The current five-week testing window reflects the maximum flexibility DPI can provide districts while ensuring the reliability and validity of the assessments.  Although there is a 5-week testing window, a district is not required to take all 5 weeks to test their students.  If you can arrange testing your students in less time, you may do so and send your student materials for scoring upon completion.  A testing window longer than 5 weeks is not feasible due to the need to ensure the reliability and validity of the tests. 


Can I administer a subject-area test over two days?
Entire subject areas (e.g., reading or math) do not have to be completed in one day. However, each subsection within a subject area (e.g., Reading section 1) should be completed in a single sitting. Sample testing schedules are available in the test directions, and in the District Assessment Coordinator Guide (available at http://www.dpi.state.wi.us/oea/kce_publin.html).

Can we administer the test to regular education students in small groups or one-on-one?                                                                                           
The DPI does not have a policy about the size of student groups at the time of testing.  DPI requires that the test be administered to students with a qualified proctor [licensed employed district staff member] in their homeroom or in class-size groups.  However, you may administer the test with a qualified proctor to students for groups smaller than a class size.  Please be careful about changing a student’s environment for the first time during the test, as this could increase student anxiety.

Can a student read the test aloud to himself/herself if that is the best way the student can show what s/he knows and is able to do?                 
A student may be allowed to read the test aloud to himself/herself if this does not interfere with other students taking the test.  In this case, the student would most likely be separated from the other students.  However, no student should be allowed to read the test aloud to other students in the room or to a proctor, unless reading to a proctor is specified as an accommodation.

Can we have an older student, i.e., a mature student from 5th or 6th grade; monitor a 4th grade student taking the test just for the purpose of keeping the 4th-grade student on task?   
No.  The proctor [licensed, employed district staff member] who is monitoring the testing session should be an adult, preferably a teacher or a school counselor, who is familiar with the test administration instructions and is capable of following standardized procedures.  

Can a student use a highlighter to mark text as a reference as they read so it is easier for them to go back and find important information?
Highlighting is allowed only for students with disabilities if specified in their IEP; this is not an allowable practice for all other students.  If highlighters are used by students with IEPs as an accommodation, the highlighter must be one of five brands that will not cause the ink on the test book to “bleed” and possibly impact scoring (see a list of approved highlighters in the District Assessment Coordinator’s Guide at http://www.dpi.state.wi.us/oea/pdf/kcdacguid06.pdf.  
All students may use a #2 pencil to underline text, but great care should be taken to ensure that no marks are made near answer bubbles that could result in an incorrect response or invalided response.    

Can a student use blank scratch paper on Mathematics and Science content areas?
Scratch paper may be provided for solving mathematics and science problems.  Please shred scratch paper.  Do not return scratch paper with test booklet to CTB.

Is the use of dictionaries, thesauri, mathematics tables, word lists, or other reference tools permitted?   
No, you cannot use dictionaries, thesauri, mathematics tables, word lists, or other reference materials for regular education students. Since the test is a standardized instrument and the use of these reference materials was not permitted at the time of standardization, these tools cannot be used at the time of testing.
However, these are permitted as accommodations for students with disabilities, students protected under Section 504, and/or ELL students as long as they do not invalidate the test results.
Examples of invalidation of a test:
· Using a mathematics tables when calculator use is not permitted
· Using a thesaurus in reading/language arts portion of the test
· Using a word list in reading/language arts

What do we do with a student who refuses to take the test?  
Talk to the student and point out the benefits of participating in the test.  If this fails, contact the parents and recruit their assistance.  Every effort must be made to administer all content area tests in the WKCE-CRT to all students.  A test may be marked invalid if, during the testing session, the student is removed from the test administration site for reasons including, but not limited to, disturbed behavior, health-related issues, etc. To invalidate a content area, fill in all answer bubbles for Questions 1 through 5 for the affected academic test(s).  To invalidate a Writing Assessment for Grades 4 and 8, fill in the diamond labeled “For Teacher Use Only” located at the bottom of the inside front cover of the student test book.  (Note:  The Writing Assessment for Grade 10 is integrated into the Language Arts scale.  If a Grade 10 Writing assessment is invalidated, the entire Language Arts test for that student will be considered invalid).
Students and/or parents can be reminded that students whose tests are invalidated, along with those who choose not to participate, count as not-tested students for accountability purposes; therefore, invalid tests may adversely impact the federal accountability requirement of 95% participation rate for a school and district.

Not all classes in our district use calculators when taking the WKCE-CRT mathematics test. Would that invalidate the test results for our district?  
DPI has established new guidelines for calculator use on the WKCE-CRT, which are available at http://www.dpi.state.wi.us/oea/doc/calculator_use.doc.   No calculator use is allowed at grades 3 and 4, with the exception of students with disabilities for whom a calculator is a documented test accommodation (not on the computation portion of the test).  In grades 5-8, all students must have access to either a four-function, scientific or graphing calculator during the calculator-required sessions, although they are not required to actually use calculators if they choose not to.  In grade 10, all students must have access to either a scientific or graphing calculator, although they again may choose not to actually use it.  Calculators with QWERTY keyboards, infrared capabilities, memory disks or those that perform symbolic manipulations are not permitted.  Graphing calculators must have the memory cleared prior to the test.  If the memory cannot be cleared prior to test administration, students are not permitted to use that calculator and another calculator must be provided.  In grades 5-8, anything other than a four-function calculator offers no advantage to students during the test.  Allowable accommodations for students with IEP or Section 504 plans will be specified in the test directions.




Shipment of Test Materials
(back to index)

Where do I find information about shipping test materials? 

What do I do if a test booklet for a student is damaged during testing?
Where do I find information about shipping test materials? 

To prepare for shipping test materials to CTB, please see online directions available at http://www.dpi.state.wi.us/oea/doc/returntm.doc.  You may also view the Fall 2006 pre-test workshop (http://www.dpi.wi.gov/oea/kcwkshpre.html) for instructions regarding the shipping of test materials. 


What do I do if a test booklet for a student is damaged during testing?

Please transcribe the entire damaged test booklet into a new test booklet for the student, re-bubble the demographic information on the inside front cover of the test booklet, and process with the rest of the class/school/district.


Miscellaneous Questions
(back to index)

How do I test a regular education student with a fractured arm?
How do I deal with testing a student who has suffered a recent trauma? 

How do I test a regular education student with a fractured arm?
The student should be administered the test, with accommodations (such as a scribe) if necessary.




How do I deal with testing a student who has suffered a recent trauma? 
If the child is absent from school during the entire testing window, but remains enrolled, this student is a good candidate for being one of your allowable 5% non-tested students.  If the child returns to school any time during the testing window, you must arrange for a make-up test unless the parent requests the child to be excused from testing.  Use your best professional judgment when communicating with parents about their options. 

2006-07 WKCE-CRT
ASSESSMENT GUIDELINES AND ACCOMMODATIONS
(back to index)

THE ASSESSMENT MATRIX 

	Assessment Matrix

Guidance to All Students is determined on an as-needed basis.
Accommodations for Students with Disabilities (SwD)/504 are determined by IEP/504 Plans.
Accommodations for English Language Learners is determined by a teacher process.

	Guidelines for All Students
	Accommodations for Students with Disabilities/504
	Accommodations for English Language Learners

	I.   Assistance Prior to Administering the Test
	
	
	

	1. Teach test-taking skills.
	●
	●
	●

	2. Administer practice activities.
	●
	●
	●

	
	
	
	

	II.  Motivational:
	
	
	

	1. Provide treats, snacks, or prizes, as appropriate.
	●
	●
	●

	2. Provide verbal encouragement of student’s efforts.
	●
	●
	●

	3. Encourage student who may be slow at starting to begin.
	●
	●
	●

	4. Encourage student who may want to quit to sustain effort longer.
	●
	●
	●

	5. Encourage student to remain on task.
	●
	●
	●

	
	
	
	

	III. Presentation/Test Directions and Content:
	
	
	

	1. Use visual magnification devices.
	●
	●
	●

	2. Use audio amplification devices.
	●
	●
	●

	3. Use markers to maintain place.
	●
	●
	●

	4. Allow students to mark with pencil as they read test content.4
	●
	●
	●

	5. Read directions aloud.
	●
	●
	●

	6. Use a tape recording of directions.
	●
	●
	●

	7. Use directions that have been marked with pencil by teacher and student.
	
	●
	●

	8. Reread directions for each subtask as needed.
	●
	●
	●

	9.      Simplify language in directions.1 (Read directions without expansion or extension)
	
	●
	●

	10. Have student reread and restate directions in his/her own words.
	
	●
	●

	11. Use sign language or oral interpreters for directions and sample items.
	
	●
	●

	12. Turn pages for the student.
	
	●
	

	13. Provide spelling assistance, where appropriate. (Not allowed for Language Arts and Reading Test)
	
	●
	●

	14. Use directions that have been marked with highlighting by teacher and student.2
	
	●
	●

	15. Provide Braille or large-print editions of the test.
	
	●
	

	16. Provide a copy of diagram/tables needed for tasks so student does not have to flip back and forth in test booklet
	
	●
	

	17.   Read questions and content to student.1 (Not allowed on Reading test)
	
	●
	●

	18.   Sign questions and content to student.1
	
	●
	

	19.   Use Text-talker converter.1
	
	●
	

	20. Provide the assistance of a qualified translator to read or translate test items in content areas (orally or in    writing).1 (Not allowed on English Language Arts or Reading tests).
	
	
	●

	21.  Read questions and content aloud in simplified English, in English as written, or in the native language.   (Not allowed on English Language Arts or Reading tests).
	
	
	●

	22. Provide spelling assistance, such as spelling dictionaries and spell/grammar checkers.  Bilingual word lists, customized dictionaries (word-to-word translations) and glossaries.1 (Not allowed on English Language Arts or Reading tests).
	
	
	●

	23. Explain/Clarify directions in native language or English. Provide both oral and written directions either in native language or English, including audio-taped directions.  (Not allowed on English Language Arts or Reading tests).
	
	
	●

	24. Provide audio recording of test items in English that is linguistically clarified for words not related to content.  (Not allowed on English Language Arts or Reading tests).
	
	
	●

	IV.  Response:
	
	
	

	1. Allow students in grades 3 and 4 with an IEP or 504 Plan to use a calculator on all sections except the sections measuring computation skills.
	
	●
	●


	2. Mark responses on large-print answer document.
	
	●
	●

	3. For selected-response items, indicate responses to a scribe.
	●
	●
	●

	4. Record responses on audio tape (Not allowed for writing test).
	●
	●
	●

	5. For selected-response items, use sign language to indicate response.
	●
	●
	●

	6. Use template to maintain place for responding.
	●
	●
	●

	7. Use graph paper to align work.
	●
	●
	●

	8. For constructed response items, indicate responses to a scribe, except for writing test.
	●
	●
	●

	9. Use pencils adapted in size or grip.
	●
	●
	●

	10. Use speech synthesizer or electronic reader.
	
	●
	

	11. Use computer or word processor for recording responses then transcribe into test booklet. 
	
	●
	●

	12. Use Braille writer for recording responses. 
	
	●
	

	13. Use communications device to indicate responses.
	
	●
	

	14. Use lined or grid paper for recording answers when only blank space is provided.
	
	●
	

	15. Allow student to use highlighter as student reads content of test. 2
	
	●
	●

	16. Allow student to responds orally (or in writing) in native language and a translator records (or translates) student response in writing in English.  (Not allowed on Reading tests or Language Arts tests).1
	
	
	●

	17. Provide audio recording of test items in native language version. (Not allowed on English Language Arts or Reading tests).1
	
	
	●

	18. Provide side-by-side bilingual test or translated version.  (Not allowed on English Language Arts/Reading tests).1
	
	
	●

	V.   Setting:
	
	
	

	1. Provide distraction-free space or an alternative location for the student (e.g., study carrel, front of classroom).
	●
	●
	●

	2. Take the test with a small group or different class.
	●
	●
	●

	3. Take the test at home or in a care facility (e.g., hospital), with district supervision.
	●
	●
	●

	4. Use adaptive furniture.
	●
	●
	●

	5. Use special lighting and/or acoustics.
	●
	●
	●

	6. Place the student in the room or part of the room where he/she is most comfortable.
	●
	●
	●

	7. Provide for an individual and supervised test administration.
	●
	●
	●

	8. Allow the student freedom to move, stand, or pace during an individualized administration of the test.
	
	●
	

	VI.  Timing/Scheduling:
	
	
	

	1. Timing of the test 3
	●
	●
	●

	Each section of every test has a specific time allotment to complete the test.  A person administering the test may provide a break or multiple breaks as long as the time allotted for students to take the test is provided. 
Example: The time allotment for a section of a test is one hour.  Instead of scheduling the test from 9:00a.m. to 10:00a.m., the test administrator may schedule it from 9:00a.m. to 10:15a.m. and provide a 15 minute break.  The students were given the time allotted to take the test – one hour – and were given a fifteen minute break.
	●
	●
	●

	2. Scheduling.
	●
	●
	●

	a. Each tested subject is given in multiple sections.  There is no need to test all sections in a subject on the same day.  
Example: Mathematics has three sections.  All math sections can be given in one day, or sections can be given on multiple days.
	●
	●
	●

	3. Provide extra time for any timed test. 1,3 Each section of every test has a specific time allotment to complete the test.  ELL students and students with disabilities/504 may be provided extra time beyond the time allotted. 

Example: The time allotment for a section of the test is one hour.  Time may be extended for as long as the student needs to complete this section as long as this section is completed within the day it has been started. 
	
	●
	●

	4. Allow more breaks that result in extra time for any timed test 1,3 ELL students and students with disabilities/504 may have extended breaks beyond the number of breaks provided during the administration of the test.  
	
	●
	●


Explanations of Footnotes 

1 Denotes a category 2 accommodation which is an accommodation that may have an effect on student performance that should be       considered when interpreting individual test scores.  

2 Denotes an accommodation involving the use of highlighters.  Highlighters may only be used by ELL students and students with     disabilities.    Please note: carefully supervise the use of highlighters because they may cause smudging of pencil marks and bubbles and, therefore, could affect reliability of scoring.   If highlighters are used, the following guidelines must be followed:

Guidelines for Highlighters (CTB McGraw Hill):

1. Do not allow the highlighting of track marks. litho codes, skunk lines, barcodes, preslugged bubbles or any carbon black printing.  The highlighters cause these black inks to blur and bleed.

2. Do not allow the highlighting of pencil marks of any kind, whether bubbles or handwriting.  The highlighters cause pencil marks to blur and bleed.

3. Use only a highlighter from the following list, which were tested and found to have minimal problems;



Avery Hi-liter



Avery Hi-liter, thin-tipped



Bic Brite-Liner



Sanford Major Accent



Sanford Pocket Accent, thin-tipped 

3 Denotes an accommodation for which test security should be considered.

Test security must be maintained during all breaks within a testing session.  To lessen the risk of a security breach occurring during these breaks, students requiring the use of restroom facilities must be escorted by either the proctor or a test examiner.  In addition, students must not be allowed to use any form of wireless communication during these breaks. 
4 Parameters for marking test booklet with #2 Pencil.


Do not mark in the bubble answer positions.  

Do not mark in the student Testing Barcode on barcode label.

Do not mark in the timing tracks (the parallel lines along the side of the test booklet).

Do not mark in the skunk lines (the little squares and rectangles across the bottom of each page of the test booklet).

Do not mark in the Litho codes (the squares and numbers across the bottom of the document on the first and last page of the test booklet).

Do not mark more than one answer bubble as the scanner cannot determine a response.
The Assessment Matrix was updated as of June 2006.
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