Instructions for Printing Crystal Reports in the new format on the PI-1505-SE

1.  The screen to find the reports is the same.  The on-screen instructions will soon be changed on this main reports page to reflect the new method to print, save and export your data.

2.  Click on the report you would like to access via the blue hyperlink.  
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The following entity specific reports are available and may be accessed by simply clicking on the appropriate link. The report will
display on the screen and may be printed or exported to ofher software programs.

To print the report:

1. Click on the printer icon located in the gray task bar directly below the blue On-line Tutorial Link.
2. A pop-up window will appear. Click OK.

3. A pdf file will open with your report and you can print or save the report.

Help and Navigation
Import Financisl Data
Enar/tat Financial Data
Addanda, Erors, and Warings To export the data:
Siomit and Sianoft

e 1. Click on the export icon located in the gray task bar directly below the blue On-line Tutorial Link. This is the disk icon on the
far left of the gray bar.

2. A pop-up window will appear.

3. Select the software program from the Format drop down box and click OK.

4. Open or Save your file.

Ifa window does not appear, pop-up windows are being blocked on your computer and must be unblocked before you may contimue
thru the print or export process. Contact your local technical support if assistance is needed with pop-up windows.

Reconcile Grant Payments Report o help reconcile grant payments made between organizations
PI-1505-SE Reported Values Values Reported in the PI-1505-SE (Annual Special £d Report)
PI-1505-SE Expenses By Project Expenses Reported in the PI-1505-SE (Annual Special Ed Report) by project number.
Reconcile PL-1505-SE to PI-1505 Report to help reconcile PI-1505-SE to PI-1505
PI-1505-SE Aid Estimate “This is an AID Estimate calculation based on the information Entered in the PI-1505-SE
WI Act 221 Values and Caleulation \Wisconsin Act 221 Reported Values and Calculation

Questions about this page should be directed to dpifin@dpi.state.wi.us
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3.  Your screen will now look like this.  
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ACCOUNTNUMBER  on the P1-1505-SE  project 011 Costs

Page 10f 5
4 9/9/2011

Act 221 Eligible Costs

212000

Wisconsin Act 221
NFS212000000001
NFS212000000002
NFS212000000003

Maximum Allowable

Total Eligible Costs. 0.00 Total Eligible Costs.
aidable percentage 059 Subtract grant funded
Max Calc #1 0.00 Max Calc #2

Maximum Allowable Calculation #1

Calculation #2
0.00
0.00
0.00

=

[T [ @ mtermet H100%

> 4




4.  In order to print report, click on the Print Icon.  Do not use your web browser menu to print, always click on the icons under the On-line Tutorial Link.
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5.  Click Ok to print.
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6.  To Save or Export your report, click on the Export Icon.
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7.  Select PDF (or another format, if you prefer) from the File Format drop down and click the Export button.  
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8.  Click the Open or Save button.
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You can advance pages using the Group Tree.  In the future, this may be defaulted to collapse the tree using this button.








