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SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – SCHOOL FINANCE BULLETIN #462, January 31, 2012
2011-12 REQUIRED MEMBERSHIP AUDITS:  The state superintendent is required annually to select at least 25 percent of school districts to submit membership audits (s. 115.28(18), Wis. Stats.) Notification of required membership audits was sent via e-mail to district administrators of those districts and to district auditors via listserv message. Criteria for a district to be selected to submit a required membership audit is below. Subscribers to this listserve can view the e-mail notification content and a list of the districts with required membership audits by selecting the “Audit/Auditor Info” link on the left hand scan bar of the team’s home web page, the “Late Breaking Information” link or by going directly to http://www.dpi.wi.gov/sfs/m_audit.html  The membership audits are due May 1.
TO MAKE CHANGES TO PI 1563 SEPTEMBER/JANUARY PUPIL COUNT REPORT:  If you wish to amend your district’s pupil count reports, please follow the alternative procedures as listed below: 

FOR DISTRICTS REQUIRED TO SUBMIT A MEMBERSHIP AUDIT: The School Finance Reporting Portal will remain open to districts selected for a membership audit. Districts are to make pupil count changes through the reporting portal on the PI 1563 reports by changing original data. The district’s auditor is not allowed to make the changes; rather, they may only print the "Audit Changes: Summary" and use it in their audit procedures.  Once the finance team receives the audited membership report from the district’s auditor, the PI 1563 report will be closed. If an amendment is required subsequent to the audit, follow the same procedures as “Districts Not Required To Have a Membership Audit.”  The district’s auditor must concur in writing to any changes made subsequent to the audit. 

FOR DISTRICTS NOT REQUIRED TO SUBMIT A MEMBERSHIP AUDIT:  Any changes to the PI-1563 Pupil Count Report will be made by the district via the School Finance Reporting Portal.  Send an email to: debra.brown@dpi.wi.gov indicating which count date, what changes are to be made and why, and include contact information. You will be contacted as to when the reporting portal will be open for you to make an amendment to the appropriate report. After amending the PI-1563 report, please be sure to press the “submit” button so the changes are official. Questions should be directed to Debbie Brown by email at debra.brown@dpi.wi.gov or by phone at 608-267-9209.
SELECTION OF MEMBERSHIP AUDITS: The state superintendent is required annually to select at least 25 percent of school districts to have membership audits (s. 115.28(18), Wis. Stats.). The following procedures will be used to select districts for 2011-12  membership audits. (Note that under random selection method "1.B", the possibility of selection each year exists.) 
1. Random Selection: 

A. From a "four-year cycle" pool, whereby all districts are selected for an audit at least once in a four-year period; or

B. From an "annual selection pool,” whereby 5 percent of those districts not selected above are selected. 

2. Districts audited in 2010-2011 having a net error rate in excess of 1 percent from the reported membership, for either count date, and not selected by previous procedures. 

3. The January pupil count report was not received by January 27, 2012, and not selected by the procedures listed above. 

A listing of school districts with required membership reports can be accessed on the same site referenced above. Districts participating in the Integration Transfer Program (ITP) are required to have a separate audit of ITP Membership and should contract with their auditor for this. The ITP membership audit is also due May 1, 2012. 

UPCOMING REPORT DEADLINES:
SCHEDULED PRESENTATIONS: 

 [Feb. 22 - WASDA New Superintendent’s Workshop – WASDA Leadership Center]

UPCOMING EVENTS: 

 [Feb. 21 – Special Ed payment; SAGE payment]

[Feb. 27 – PI-5000 Transfer of Service Report opens]

PREVIOUS LISTSERV MESSAGE # 461, January 27, 2012:
REMINDER: PI-1563 JANUARY PUPIL COUNT REPORT DUE TODAY: Final reminder that the January Pupil Count Report is due today at 4:30. Districts submitting the report late will automatically receive a membership audit.

The purpose of the dpifinance listserv is to enhance communication between the Department of Public Instruction School Financial Services Team and school district business office staff. 

To unsubscribe click on the link: http://dpi.wi.gov/sfs/listservunsubscribe.html.  If you know of someone that would like to subscribe to this bulletin send them the link: http://dpi.wi.gov/sfs/listservsubscribe.html
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