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Introduction
 
The information in this document is to be used to file the PI 1504 Special Education Budget Report (PI 1504 SE) and the PI 1505 Special Education Annual Report (PI 1505 SE).  The PI 1505 SE report is used to calculate a local education agency’s (LEA) state special education categorical aid cited in s. 115.88 Wis. Stats.  Public school districts, Cooperative Educational Service Agencies, County Children with Disabilities Education Boards, and 2R Charter Schools are eligible to receive state special education categorical aid. 
Districts are required to account for special education expenditures and revenues using fund 27.  This document outlines the required WUFAR chart of accounts to be used when filing the report in addition to identifying those expenses that are eligible for state special education categorical aid.
 

These guidelines have been recently revised.  Comments and suggestions for improvement are always welcome.

 

Questions about this document can be directed to: 


Michele Tessner, Accountant




(608) 267-9218





michele.tessner@dpi.wi.gov



Summary of Functions with Allowable Aidable Expenses
The intent of this table is to identify only those functions that may contain aidable expenses.  For a complete  listing of functions that may be used in fund 27, please see the fund 27 matrix at http://dpi.wi.gov/sfs/xls/fund_27_matrix.xls.
	
	Aid Eligible
	
	
	General

	Function
	Costs
	Subfunction
	Subfunction Description
	Information

	110 000
	NO
	
	
	

	120 000
	NO
	
	
	

	130 000
	NO
	
	
	

	150 000
	LIMITED
	152 000
	Early Childhood
	Account for instructional activities as identified in the student’s IEP.

	
	
	156 100
	Hearing Impairment
	Account for instructional activities as identified in the student’s IEP.

	
	
	156 200
	Homebound Instruction
	Account for instructional activities as identified in the student’s IEP.

	
	
	156 600
	Speech/Language
	Account for instructional activities as identified in the student’s IEP.

	
	
	156 700
	Visually Impaired
	Account for instructional activities as identified in the student’s IEP.

	
	
	156 800
	Hospital Instruction
	Account for instructional activities for children placed in the Children’s Hospital located in Madison and Wauwatosa.  This function is restricted for use by the Madison and Wauwatosa School Districts.

	
	
	158 000
	Combined Cost Reporting
	Account for instructional activities as identified in the student’s IEP.  This function includes those program costs formerly coded to function “153000-Emotionally Disturbed,” “155000-Cognitively Disabled,” “156410-Other Health Impaired,” “156430-Orthopedically Impaired,” “ 157000-Learning Disability,” and “158000-Cross Categorical.”

	
	
	159 100
	Spec Ed Program Assistants
	Report the cost of all special education program assistants, including substitute assistants, except for those assistants and substitute assistants in the hospital program (156800), occupational therapy (218100), physical therapy (218200), and transportation (256000).

	
	
	159 200
	Spec Ed Short-Term Substitutes
	Report the cost of all short-term substitute teachers except for those short-term substitutes in the hospital program (156800).

	
	
	159 300
	Spec Ed Specialty Teachers
	Account for instructional activities such as adaptive physical education, music, art, home economics, technology, business, and agriculture as identified in the student’s IEP.

	160 000
	NO
	
	
	

	170 000
	LIMITED
	174 100
	School-Age Parent Classroom
	Account for instructional activities for students placed in this program.

	
	
	174 200
	School-Age Parent Homebound
	Account for homebound instructional activities for students placed in this program.  Only homebound services provided to “School-Age Mothers” are eligible for categorical aid.

	210 000
	LIMITED
	212 000
	Social Work
	Account for providing social work services involved in the evaluation and delivery of services to students with disabilities.  For assistance in determining the % of time eligible for spec ed categorical aid, please see the following link:  http://www.dpi.wi.gov/sfs/doc/WiscAct221_Districts.doc.

	
	
	213 000
	Guidance
	Account for providing social work services involved in the evaluation and delivery of services to students with disabilities.  For assistance in determining the % of time eligible for spec ed categorical aid, please see the following link:  http://www.dpi.wi.gov/sfs/doc/WiscAct221_Districts.doc.

	
	
	214 000
	Nursing
	Account for providing social work services involved in the evaluation and delivery of services to students with disabilities.  For assistance in determining the % of time eligible for spec ed categorical aid, please see the following link:  http://www.dpi.wi.gov/sfs/doc/WiscAct221_Districts.doc

	
	
	215 000
	Psychological Services
	Account for providing social work services involved in the evaluation and delivery of services to students with disabilities.  For assistance in determining the % of time eligible for spec ed categorical aid, please see the following link:  http://www.dpi.wi.gov/sfs/doc/WiscAct221_Districts.doc.

	
	
	218 100
	Occupational Therapy
	Account for services as identified in the student’s IEP.

	
	
	218 200
	Physical Therapy
	Account for services as identified in the student’s IEP.

	220 000
	LIMITED
	223 300
	Supervision and Coordination
	Account for activities involving special education program supervision and coordination by personnel with approved special education leadership certification.  

	230 000
	NO
	
	
	

	240 000
	NO
	
	
	

	250 000
	LIMITED
	256 000
	Spec Ed Transportation
	Account for the cost of “special” transportation for children with disabilities as identified in the student’s IEP.  

	260 000
	NO
	
	
	

	270 000
	LIMITED
	270 000
	Unemployment Insurance
	Unemployment compensation paid for former special education staff within one year immediately following termination.

	280 000
	NO
	
	
	

	290 000
	NO
	
	
	

	400 000
	LIMITED
	436 000
	Out-of-State Tuition
	Account for out-of-state instructional activities as identified in the student’s IEP.


Project Code Definitions

All special education expenses, regardless of funding source, must be accounted for in Fund 27.  The project number in the account code identifies how the expense is to be ultimately funded.
1.  Project #011:  Directly State Special Education Aidable
Use this project on ALL original object 100 – 900 expenditures paid to a vendor when:

a. using only local dollars to fund the expense (NO grant money reimbursement);

b. the expenditure is directly state special education categorically aidable;
c. revenue is receipted in source 611.

2.  Project #019:  Direct Funded Non-Aided

Use this project on ALL original object 100 – 900 expenditures paid to a vendor when:

a. using only local dollars to fund the expense (NO grant money reimbursement);

b. the expenditure is NOT directly state special education categorically aidable.

3.  Project #315:  Inter-District State Grant Transit Reimbursed

Use this project on ALL original object 100 – 900 expenditures paid to a vendor when:

a. this expenditure is then charged to a state grant;

b. the LEA name on the state grant is another school district, not this LEA;

c. indirect revenue from this other school district is receipted in source 315.

4.  Project #317:  Inter-District Federal Grant Transit Reimbursed

Use this project on ALL original object 100 – 900 expenditures paid to a vendor when:

a.  this expenditure is then charged to a federal grant;

b.  the LEA name on the federal grant is another school district, not this LEA;

c. indirect revenue from this other school district is receipted in source 317.
5.  Project #340:  Direct IDEA Grant Reimbursed

Use this project on ALL original object 100 – 900 expenditures paid to a vendor when:

a. this expenditure is then charged directly to an IDEA (Flow-Through, Entitlement, etc.) Grant;

b. the LEA name on the IDEA grant is the same as this LEA;

c. report the TOTAL of all IDEA grant (project 341-349) expenditures in project 340;

d. direct revenue from DPI is receipted in source 730.
6.  Project #515:  CESA/CCDEB State Grant Transit Reimbursed

Use this project on ALL original object 100 – 900 expenditures paid to a vendor when:

a. this expenditure is then charged to state grant;
b. the LEA name on the state grant is a CESA or a CCDEB, not this LEA;

c. indirect revenue from the CESA or CCDEB is receipted in source 515.

7.  Project #517:  CESA/CCDEB Federal Grant Transit Reimbursed

Use this project on ALL original object 100 – 900 expenditures paid to a vendor when:
a.  this expenditure is then charged to federal grant;

b. the LEA name on the federal grant is a CESA or a CCDEB, not this LEA;

c. indirect revenue from the CESA or CCDEB is receipted in source 517.

8.  Project #599:  Other Grant Reimbursed

Use this project on ALL original object 100 – 900 expenditures paid to a vendor when:

a. this expenditure is then charged directly to a grant (such as AODA, Drug Free, etc.);

b. the LEA name on the grant is the same as this LEA;

c. direct revenue from DPI should be receipted in the appropriate source code as identified on the aid’s register. Funds may be receipted into a fund other than fund 27.

9.  Project #091:  CESA Package Reimbursed

Use this project on ALL original object 100 – 900 expenditures paid to a vendor when:

a. this LEA is the host district of a package program;
b. using only local dollars to fund the expense (NO grant money reimbursement);

c. the expenditure is reimbursed by CESA using local funds only (NO grant money);
d. revenue is receipted in source 546.
10.  Project #092:  CCDEB Package Reimbursed

Use this project on ALL original object 100 – 900 expenditures paid to a vendor when:

a.  this LEA is the host district of a package program;

b. using only local dollars to fund the expense (NO grant money reimbursement);

c. the expenditure is reimbursed by CCDEB using local funds only (NO grant money);
d. revenue is receipted in source 536.

Salary & Benefit Expenses (Object 100 & 200) - Categorically Aid Eligible - Project 011  
1. Salary and Benefits charged to the following functions:
	152 000
	158 000
	212 000
	223 300

	156 100
	159 100
	213 000
	256 240

	156 200
	159 200
	214 000
	256 250

	156 600
	159 300
	215 000
	256 270

	156 700
	174 100
	218 100
	256 290

	156 800
	174 200
	218 200
	


2. Salary and Benefits represent the FTE assigned to special education for each staff person.
3. Benefits are only aid eligible if associated staff salary/wages have been incurred.
4. The staff member is listed by name, assignment, and level on the “Special Education Licensed Staff Report” or has the appropriate DPI license for the assignment and grade level for the current year.  A list of appropriate licenses by function is located at the following site.  http://www.dpi.wi.gov/sfs/doc/valid_code_se.doc
5. Salary and benefit expense in the 174200 function are eligible for aid ONLY if the salary and benefit expense is related to providing homebound instruction for the School Age Mother.
6. For assistance in determining the % of time to charge to fund 27, project code 011 for guidance (213000), nurse (214000), social work (212000), and psychology (215000) positions, please see the following letter:  http://www.dpi.wi.gov/sfs/doc/WiscAct221_Districts.doc.
7. For fiscal years ending on or after June 30, 2008, contributions less than or equal to the ARC determined MAY be eligible for special education categorical aid.  To be eligible, the following apply:
a. Circular A-87 requires federally funded program to have employee costs accorded consistent treatment with non-federally funded activities.  Eligible costs are to be allocated to special education and all other activities in a manner consistent with the pattern of benefits attributable to the individuals or group(s) of employees whose salaries and wages are chargeable to such categorical awards and other activities.
b. Contributions made in the first fiscal year for which the trust is funded may be less than or equal to the ARC determined amount but may not exceed the ARC.  Contributions made in the second fiscal year for which the trust is funded, and each thereafter, MUST meet at least one of the following criteria:
i. Equal the ARC amount as determined by the actuarial valuation;
ii. Exceed current year expenditures paid from the trust by 5% (expenditures will be determined by the total amount withdrawn from the trust for retirees inclusive of implicit rate subsidy);
iii. Combined with previous two year contributions exceed current year expenditures combined with previous two year contributions paid from the trust by 5% (expenditures will be determined by the total amount withdrawn from the trust for retirees inclusive of implicit rate subsidy).
8. School districts that contract with a non-instrumentality charter school within their district may claim the salary/fringe portion of eligible DPI licensed special education staff that are employed, but not contracted, by the non-instrumentality charter school.  Using the “2R or Non-Instrumentality Charter School Cost Claim” form, the school district, NOT the non-instrumentality charter school, may claim this eligible contracted cost for state categorical aid.  When approved, the aid will be added as a manual adjustment to the district’s claim.
Salary & Benefit Expenses (Object 100 & 200) - Not Categorically Aid Eligible - Project 019
1. All costs reimbursed by this LEA’s federal or other grants.
2. All costs billed to a Cooperative Educational Service Agency (CESA) or a County Children with Disabilities Education Board (CCDEB).
3. All Costs paid to another LEA (public and private), private organizations, or non-profit agencies.
4. All costs for staff who do NOT hold appropriate licensure for the current year.
5. Benefit expenses with no associated salary or wage expense.
6. Costs associated with early retirement, cancellation of contract, court settlements or continuation of salary or benefits after retirement.  If the costs are not related to a post employment benefit payment to a trust, these costs must be coded to the function 290000 function series.
7. Payments made on behalf of former employees such as post employment benefits paid on the “pay as you go” method, contributions made to a trust for a select group of employees, contributions made in excess of the ARC amount, and contributions determined using a terminal method (based on value at time of termination or retirement).
8. Reimbursement of license fees, college credits, and physical examinations.
9. Salary and benefit expenses related to summer school UNLESS as part of “Extended School Year” services as determined by the student’s IEP team.
10. Salaries and benefits related to clerical assistance for the supervision and coordination of special education activities accounted for in function 223300.
11. All costs associated with professional liability (object 711) and worker’s compensation (object 713) insurance.  These expenses should be coded to object 711/713, function 270000.
Purchased Service Expenses (Object 300) - Categorically Aid Eligible - Project 011  

1. Personal services (object 310) expenses charged to the following functions:
	218 100
	256 240
	256 270
	256 500

	218 200
	256 250
	256 290
	256 600


· Costs accounted for in object 310, function 218100/218200, project 011 should only include the salary/benefit portion of the contracted service expense.  The remaining contracted expense should be coded to project 019 or the appropriate grant funded project number.
· Costs accounted for in object 310, function 218100/218200 should be payments to a private organization or individual.  Payments to a CESA, CCDEB, or another school district should be coded to object 386, 385, and 382, project 019, respectively.
2. Property Services (object 320) expenses charged to the following functions:
	256 500
	256 600
	
	


· Costs accounted for in object 320 in the abovementioned functions apply to the vehicle(s) that provides special transportation for only students with specialized transportation needs identified in their IEP. (no regular education students)
3. Contracted Pupil Transportation (Object 341) expenses charged to the following functions:
	256 740
	256 750
	256 770
	256 790


· Costs accounted for in object 341, function 256XXX, project 011 should include only the salary/benefit portion of the contracted service expense.  The remaining contracted expenses should be coded to project 019 or the appropriate grant funded project number.
4. Travel (object 342) expenses charged to the following functions:
	156 200
	174 200
	
	


· Travel expenses in the 156200/174200 functions are eligible for aid ONLY if the staff member’s associated salary and benefits are also accounted for in this function.
· Travel expenses in the 174200 function are eligible for aid ONLY if the travel expense is related to providing homebound for the School Age Mother.
5. Pupil Lodging & Meals (object 345) expenses charged to the following function:
	256 912
	
	
	


· Function 256912 is used to account for room and board services for non-resident students with disabilities as determined by an IEP.
· Only the LEA operating the special education program the student attends is eligible to claim this cost.
· Districts must be DPI authorized to use this account.  The use of this is now extremely rare and DPI should be contacted before this account is used.
6. Vehicle Fuel, Communication, and Data Processing (object 348, 350, 360) expenses charged to the following functions:
	256 240
	256 270
	256 500

	256 250
	256 290
	256 600


· Costs accounted for in object 348, 350, and 360 apply to the vehicle(s) that provides special transportation for only students with specialized transportation needs identified in their IEP. (no regular education students)
7. Payment to School Districts Outside of the State (object 384) expenses charged to the following function:
	436 000
	
	
	


· Out-of-State tuition is eligible for aid ONLY if the payments are made to a district in Minnesota, Illinois, Iowa, or Michigan for special education services provided to a child who goes home every night.
· Costs accounted for in object 384, function 436000, project 011 should include only the salary/benefit portion of the out-of-state tuition bill.  The remaining expense should be coded to project code 019 or the appropriate grant funded project number.
· Districts must be DPI authorized to use this account.
8. Payment to the State (object 387) expenses charged to the following functions:
	256 750


· Payments to the state for transportation are restricted to payments made to the Wisconsin School for the Deaf and the Wisconsin Center for the Blind and Visually Impaired.
Purchased Service Expenses (Object 300) - NOT Categorically Aid Eligible - Project 019  

1. All costs reimbursed by this LEA’s federal or other grants.
2. All costs billed to a Cooperative Educational Service Agency (CESA) or a County Children with Disabilities Education Board (CCDEB).
3. All costs paid to another LEA (public and private), private organizations, or non-profit agencies.
4. Costs associated with early retirement, cancellation of contract, court settlements or continuation of salary or benefits after retirement.  If the costs are not related to a post employment benefit payment to a trust, these costs must be coded to the function 290000 function series.
5. Reimbursement of license fees, college credits, and physical examinations.
Equipment Expenses (Object 500) - Categorically Aid Eligible - Project 011  

1. Equipment addition, Replacement, and Rental (object 550, 560, 570) expenses charged to the following function. 
	256 300
	
	
	


· Special education vehicle or equipment purchases and/or replacements are aidable as long as the vehicle is used exclusively to transport children with disabilities (no “regular education” children at any time) and the district has a letter from DPI approving purchase for special education aid.  To receive prior approval, send a request letter to the Director of Special Education Team at DPI stating the description of the vehicle to be purchased, the estimated price, and justification for special education funding.  Only those requests for which vehicle usage is 100% special education will be eligible for special education categorical aid.
· A deduction from aidable special education cost must be made when an agency disposes of a vehicle for which special education aid was claimed and paid.  The amount of the deduction will be obtained from either the selling price (if vehicle sold), trade-in allowance (if vehicle is traded in for a non-special education vehicle), or the estimated fair market value (if vehicle is transferred to other non-special education use). 
· Additional information regarding special education transportation, vehicle purchase, and aidable expenses can be found at Special Education Pupil Transportation. 
Equipment Expenses (Object 500) - NOT Categorically Aid Eligible - Project 019  
1. In general, equipment, other than transportation equipment, is not considered an aidable expense.
2. All costs reimbursed by this LEA’s federal or other grants.
3. All costs billed to a Cooperative Education Service Agency (CESA) or a County Children with Disabilities Education Board (CCDEB).
4. All costs paid to another LEA (public and private), private organizations, or non-profit agencies.
Insurance Expenses (Object 700) - Categorically Aid Eligible - Project 011  

1. Property, collision, or liability loss (object 712, 715, 719) expenses for the physical special education vehicle charged to the following function:
	256 800
	
	
	


2. Unemployment Compensation (object 730) expenses charged to the following function:
	270 000
	
	
	


· Only the cost of unemployment checks issued to former special education staff within one year IMMEDIATELY following termination.
Insurance Expenses (Object 700) - NOT Categorically Aid Eligible - Project 019  

1. All costs reimbursed by this LEA’s federal or other grants.
2. All costs billed to a Cooperative Educational Service Agency (CESA) or a County Children with Disabilities Education Board (CCDEB).
3. All costs paid to another LEA (public and private), private organizations, or non-profit agencies.
4. All costs associated with professional liability (object 711) and worker’s compensation (713) insurance.
5. Object 730 unemployment cost for staff who did NOT hold the appropriate licensure for the assignment in that year.
Dues & Fees Expenses (Object 900) - Categorically Aid Eligible - Project 011  

1. Purchased services (object 940) charged to the following functions:
	256 240
	256 250
	256 270
	256 790


· Only the expense related to field trip admissions or entrance fees should be coded to project code 011.
Dues & Fees Expenses (Object 900) - NOT Categorically Aid Eligible - Project 019  

1. All costs reimbursed by this LEA’s federal or other grants.
2. All costs billed to a Cooperative Educational Service Agency (CESA) or a County Children with Disabilities Education Board (CCDEB).
3. All costs paid to another LEA (public and private), private organizations, or non-profit agencies.
Special Transportation Information

Each local education agency (LEA) may claim the cost of transportation on “SPECIAL” bus routes required for transporting only special education students to educational facilities to meet their individualized education plan (IEP).  The LEA should include only the direct actual cost for special education students who have been evaluated by an IEP Team and whose individualized education program requires “specialized” transportation services.  LEA’s should not include cost or prorated cost associated with the transportation of special education students between home and school on regular transportation routes.

Examples of aid eligible, direct special transportation costs include, but are not limited to:

a. salary and fringe benefit costs of the bus driver or bus aide;

b. purchase, repair, and service of vehicles used solely for special education transportation;

c. contracts with parents or private agencies;

d. vehicle purchase for special education student transportation only;

e. insurance to insure the LEA against property, collision, or liability losses from the special   education vehicle;

f. lifts for orthopedically impaired students or intercom equipment installed on LEA-owned  vehicles (all school owned vehicles, not limited to “special education only” vehicles);

g. lease or rent payments for a special education vehicle when the ownership is maintained by the vendor before, during, and after the entire lease term.

Expenditures related to the transportation of special education students on special education transportation routes only are aided via state special education categorical aid.  These students should not be included on the PI 1547 Pupil Transportation Report.  Additional information regarding special education transportation, vehicle purchase, and aidable expenses can be found at Special Education Pupil Transportation.

Transit of State Special Education Aid
If your LEA codes an expense to project 011 and receives reimbursement from another LEA using local funds, your LEA must transit the appropriate share of state special education aid to the paying LEA.  The transit of aid payment is made in the year in which your LEA receives the special education aid and must be coded to function 491000, object 936. The transit of aid payment should NOT be charged to the individual special education program functions.  If your LEA is the fiscal agent of a 66.03 cooperative, your LEA’s share of state special education categorical aid remains in fund 27 as revenue only.

Cooperative Agreements for Special Education Programs
State Statute 66.0301(2) states that municipalities, which are defined to include school districts, may contract with other municipalities “for the receipt or furnishing of services.”  School districts may participate in multidistrict programs where either a cooperative agreement 66.03 or a contract with a CESA exists.  If the services provided in the cooperative are special education related, the program must be accounted for in Fund 27.  One school district is designated as the fiscal agent for the cooperative and maintains record of the expenditures and revenues relating to the program. For additional assistance with cooperative agreements, please see the following web links:

http://www.dpi.wi.gov/sfs/coop_agree.html
http://www.dpi.wi.gov/sfs/doc/coop_trans.doc
http://www.dpi.wi.gov/sfs/xls/fisagagree.xls
http://www.dpi.wi.gov/sfs/doc/fisagnt.doc
http://www.dpi.wi.gov/sfs/doc/fisagnt_example.doc
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