Date

School District Auditor

Anywhere, WI

Gentlemen:

Pursuant with your audit of our district’s special education program for the year ended June 30, xxxx, we make the following representations regarding our districts special education staff and their reported position/assignments.  We have reviewed the individuals identified on the “No Valid License” report provided by the Department of Public Instruction.  We have determined that the following individuals were reported incorrectly by the district on the PI-1202 Fall Staff Report. The previously reported (PI-1202) and correct information is as follows:

PI-1202 Position

Position/

Begin/
NAME

SOC. SEC. NO
Assignment

End Grades
Correct Position

Position/

Begin/

NAME

SOC. SEC. NO
Assignment

End Grades

We understand that the information provided is used by the Department of Public Instruction for determination of  Special Education categorical aid.  We certify that this information is correct to the best of our knowledge and belief.

Signed:  _________________________

Title:     __________________________    
Note to Auditors:      The PI-1202 staff position/assignment is not the same as a license position/assignment. Multiple licenses may be acceptable for a particular PI-1202 staff position/assignment. The information needed for the audit is the PI-1202 staff position/assignment. Likewise, the begin/end grades should be that of the PI-1202 staff position/assignment and not the grades of the license unless they are the same.                

