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INSTRUCTION




	Confirmation of Destruction


WKCE Translation Accommodation 
District Name: _______________________________________________________________________
District Number: _____________________________________________________________________
School Contact: _____________________________________
Phone Number:__________________
This form is to be used to confirm the destruction of any test materials associated with the translation accommodation for the current test administration year.  All materials, including CDs, hard copies and computer files, are to be destroyed following the administration of the WKCE.  Files must also be deleted from all computer recycling bins.  
The following WKCE translation accommodation materials were destroyed:

	FORM
(CD, hard copy, or computer file)
	
	TOTAL

NUMBER 
	
	DESTRUCTION PROCESS USED 
(See reverse side for allowable methods)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Acknowledgement: By signing below, I acknowledge my responsibility for test security and confirm the above disposition of all WKCE translation accommodation materials.

	
	
	

	Signature of District Assessment Coordinator (DAC)
	Date

	

	Print Name of DAC
	


	The Wisconsin Knowledge and Concepts Examinations translation accommodations contain secure, copyrighted test materials.  Unauthorized storage, use, or reproduction or these materials is in violation of copyright law.  
	Please send signed forms to:
Office of Educational Accountability
Department of Public Instruction

P.O. Box 7841

Madison, 53707

Or email copies to

oeamail@dpi.wi.gov



Allowable methods for the destruction of WKCE translation accommodation by districts and schools:

1. Commercial document shredding/destruction service.  If this method is used, a certificate of destruction must be secured from the vendor.  This method is recommended for larger amounts of test materials.
Examples of vendors that service sites in Wisconsin:

http://www.piranhapapershredding.com/
http://www.interstatedocumentshredding.com/
http://www.shredawayusa.com/
http://www.shredit.com/
2. Cross-Cut shredders.  This is recommended for small amounts of test materials, including CDs.
3. Incineration

