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INSTRUCTION February 24,2016

NOTES FROM THE DIRECTOR

ACT Participation

If your district had a high school where less than 95% of the students (including disaggregated
subgroups) did not take the ACT last year, you received an email from OSA. We want to make sure
schools actively work at maintaining the 95% participation rate with all groups of students. Please work
with your testing coordinators and high school leadership teams to insure high participation in the ACT
and ACT WorkKeys.

Tea with Troy Follow Up

The recorded version of last Wednesday’s (2/17) February Tea with Troy is available on our website.
Our OSA team provided some brief updates, and answered questions from participants. Please mark
your calendars for our next Tea with Troy that is scheduled for Tuesday, March 22 at 3:00. More
information regarding the agenda, calendar invite, and access directions will be forthcoming.

WISEdash Survey

DPI is interested in feedback from our WISEdash users regarding how we can continue to make
WISEdash beneficial to you and those you serve. Starting tomorrow (2/25), look for a link to a brief
survey in WISEdash DPI Announcements when you log on to WISEdash. Your input is critical and very
much appreciated, as it supports our planning for future enhancements.

~Troy
Troy Couillard, Director - Office of Student Assessment

WISCONSIN STATEWIDE ASSESSMENT SYSTEM UPDATE
FORWARD EXAM

e NEW - Important Forward Exam Technology Updates (DACs - This information will also be
emailed to DTCs later today, but please also ensure that your technology coordinator/staff are
aware of this information):

o The Testing Site Manager (TSM) for Forward must be downloaded from
wi.drcedirect.com. Please note that the Forward TSM (8.1) has received a significant
upgrade since the release of TSM software for use with ACCESS ELLs (8.0) and, thus,
cannot be installed on machines where an ACCESS for ELLs TSM is already installed.

o NEW: The DRC INSIGHT app for iPad is available for download directly from the iTunes
App store.

m Please note: The iTunes version of the iPad app (6.2.0) is slightly newer than the

Enterprise version of the app (6.1.0) available for download in eDIRECT. Version


http://dpi.wi.gov/assessment
https://wi.drcedirect.com/
https://itunes.apple.com/us/app/drc-insight/id964905738?mt=8
https://itunes.apple.com/us/app/drc-insight/id964905738?mt=8

6.2.0 (iTunes only) has the following updates not included in the Enterprise
version 6.1.0 (eDIRECT only):
e Updates to make the DRC INSIGHT app compatible with distribution
through the iTunes App store
e Software changes to address bugs introduced by iOS 9 affecting remote
enabling of ASAM mode via MDM software
m If users are using an MDM solution that includes remote ASAM activation, they
are encouraged to download and distribute the version of the DRC INSIGHT app
directly from iTunes (6.2.0). Otherwise users will see no difference between the
Enterprise version in eDIRECT (6.1.0) and the iTunes version (6.2.0) for the
Forward Exam 2016 and they are welcome to use the app that is most
convenient for their set up. An update to the Enterprise App in eDIRECT is not
being contemplated at this time.

e New Resources now available on the Forward Exam webpages!
o Trainings:
m Designated Supports and Accommodations Training (narrated) and PowerPoint
m Forward Exam Test Security Training (narrated) and PowerPoint
o Resources:
m Artificial Intelligence Scoring Overview

e REMINDER - eDirect Login Email
o Emails for access to eDIRECT, the interface for the administrative functions of the DRC
INSIGHT Online Learning System, were sent to all DACs on January 26. If you did not
receive an email, please email Tahira Chaudary.

ACT HIGH SCHOOL ASSESSMENTS

ACT & WorkKeys

e THANK YOU to all the ACT test coordinators, district assessment coordinators, high school
principals, and other educators involved in ACT and Workkeys testing for your hard work in
preparing for the test administration during the coming week. The ACT and WorkKeys test
dates, and reminders for before, during, and after test dates are included below.

Assessment Initial Test Accommodations | Makeup Test
Date Testing Window Date
The ACT March 1 March 1 - 15 March 15
(weekdays)
ACT WorkKeys | March 2 March 2 - 16 March 16
(weekdays)

e REMINDERS:
o Before Test Day:
m Review the test administration manuals and the sections on “Completing the
Non-Test Portions Before Test Day” and “Preparing for Test Day.”
e The ACT Administration Manual State and District Testing Standard Time

Paper Testing
e The ACT Administration Manual State and District Testing Special Testing

Paper Testing
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http://dpi.wi.gov/assessment/forward/trainings
http://dpi.wi.gov/assessment/forward/trainings
http://dpi.wi.gov/assessment/forward/resources
mailto:tahira.chaudary@dpi.wi.gov
http://act.org/aap/pdf/ACTAdminManualStateDistrictStandardTestingPaper.pdf
http://act.org/aap/pdf/ACTAdminManualStateDistrictStandardTestingPaper.pdf
http://act.org/aap/pdf/ACTAdminManualStateDistrictSpecialTestingPaper.pdf
http://act.org/aap/pdf/ACTAdminManualStateDistrictSpecialTestingPaper.pdf

m Distribute test administration manuals to room supervisors.

m Ensure that barcode labels have been applied to answer documents.

m Ensure that students have completely filled out the front and back cover of the
answer document during the pretest session.

o On the Day of Testing:

m Hold morning briefing session for staff and remind room supervisors of the
importance of the booklet number and test form being completed on each answer
document.

o After Testing:

m Ensure the completeness and accuracy of all test date administration forms.

m Pack the materials according to the “After the Test” and “Collecting, Packing, and
Returning Materials” sections in the administration manuals.

m  Order makeup materials (if applicable).

m Email statetesting@act.org if your school did not test due to an unforeseen
circumstance.

e Email from ACT:
o ACT has sent the information regarding the test day reminders and contents of the
secure shipment, handling procedures, make up test ordering, and training resources via
email to all DACs and Test coordinators yesterday (02/23/2016.)

e Secure Material Shipment
o ACT is shipping the Secure standard time and accommodations shipment(s) materials to
test coordinators during this week (Feb 22-25).
o If shortage occurs, school test coordinators should contact the ACT help desk to order
more test materials as soon as possible for ACT to get more materials shipped in time.

o ACT helpdesk staff can be reached at at 800-553-6244 ext 2800 or
statetesting@act.org.

e Clarification regarding ACT test participation requirements for recently arrived English
language learners (ELLs) is available at DPI ACT FAQ webpage.
o Note: During the third week of March, School Test Coordinators should complete the

“not tested” information in Pearson Next for these students,and select option H [Did not
test — Recently Arrived ELL students (<12 months in US public schools.)], as you see in
the answer document supplement that was shipped along with the non-secure materials
from ACT. This exemption only applies to reading, writing, and English portions of the
ACT. Students should still test in mathematics and science content areas.

ACT Aspire

e Reminder - Student Data
o DPI staff has uploaded the student data file to the ASPIRE portal this week. The data file
is based on the WSLS/ISES updates made by districts as of February 13, 2016.
o School/District staff should review and edit 9th and 10th grade student data files in the
ACT Aspire Portal for accuracy during the window of Feb 26 to March 18.

ACCESS for ELLs
e NEW - Demographic data validation will be open Monday March 14 through Friday, March
22. You will be able to log into the WIDA AMS during this period to update any student
information that is out-of-date, prior to score reports being printed.
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http://dpi.wi.gov/assessment/act/faq#ELL

DYNAMIC LEARNING MAPS (DLM)

e MARCH 14 - Data Lockdown Update: In an effort to prevent possible invalidations and
misadministrations, DLM is implementing a lockdown of all Educator Portal data except student
PNPs and FCS. This lockdown window will begin March 14 and continue through the end of the
test window on May 20. All data should be checked and validated by both the District
Assessment Coordinator and the Test Administrator prior to this time. Should data corrections
be necessary during the window, all requests must be made by the District Assessment
Coordinator through the DLM Helpdesk. Further information on this process with be
forthcoming.

e NEW - Special Circumstance Codes: DLM will include a function for only the DTC or BTC
roles to document a reason for nonparticipation (i.e. parent-opt out, significant medical
emergency, recently arrived, etc.) on the DLM assessment. These fields can be found in the
same area as the TIPs for an individual student (see below). Once a code has been selected
and saved, it CANNOT be changed. All students who do not complete the required assessment
will count as ‘not tested’ for accountability purposes.

State Current Educator |Educator Special

Educator Assessment Test

[t =1
- tudent Roster &chool 10 Program Information

Idantifiar * Year

Special Circumstance Circumstance
Status

= Enrolled Students
= NA

M.A

] Page of 1 30 j View 1 - 2 of 2

e Reminder- DLM Braille files will be delivered through Educator Portal this year. If a student has
Braille marked in their PNP, the BRF will appear once the testlet is assigned in the same
location as the Testlet Information Page (TIPs). The district is required to emboss all forms and
enter the student response in KITE Client. More information can be found in the Test
Administration Manual on page 138.

PALS

e The PALS Spring 2016 administration window for 4K through 2nd grade is scheduled for April
25- May 20, 2016.

e REMINDER - Refer to the Assessment of Reading Readiness, 2016-17 School Year guidance
document prepared by DPI regarding the new requirements for assessing students for reading
readiness for the 2016-17 school year.

NAEP (selected schools only)

e REMINDER: Please note that Angela Dugas, NAEP State Coordinator for Wisconsin, is on
medical leave, but available by email (angela.dugas@dpi.wi.gov). If you have any questions
about a school’'s assessment, contact your NAEP Field Staff Representative (click on the
“contact us” link at the top of your MyNAEP page (www.mynaep.com).
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http://dynamiclearningmaps.org/sites/default/files/tam_ye_2015-16.pdf
http://dynamiclearningmaps.org/sites/default/files/tam_ye_2015-16.pdf
http://dpi.wi.gov/sites/default/files/imce/reading/Assessment%20of%20Reading%20Readiness%2016-17%2010%2027%2015pdf.pdf
http://www.mynaep.com/
http://www.mynaep.com/

DAC DIGEST DIGESTIBLES (Dates/tasks that are newly added this week are in bold)

Important Dates to Remember

January 18 - February 24: Window for test coordinator to prepare for testing by:
e Reviewing the status of all examinees’ ACT-approved accommodations requests in

TAA ACT
e Running an advanced search in TAA to create a preliminary roster of examinees
1 - 29: NAEP testing continues (window is Jan. 25 - Mar. 4) NAEP
February 26 - March 18: Window to confirm 9th and 10th grade student data files in the ACT
. ACT ASPIRE

Aspire Portal.

26 - Mgrch 18: W|nd0\{v to enter all accommodations into Personal Needs Profiles ACT ASPIRE

(PNP) in the ACT Aspire Portal.

29: Deadline to complete PNP and FCS DLM

1: ACT Plus Writing Assessment (Grade 11) ACT

1 - 4: NAEP Testing (window is Jan. 25 - Mar. 4) NAEP

1 - 15: ACT Plus Writing assessment window for students with accommodations (Grade 11) ACT

2: ACT WorkKeys Assessment (Grade 11) WorkKeys

2 - 16 ACT WorkKeys assessment window for students with accommodations (Gr. 11) WorkKeys

7: DPI creates rosters for the ACT and WorkKeys Exams (grade 11) - Ensure that ACT/WorkKeys

WSLS enroliment information is current and up to date

7: Districts will have access to and can edit student demographic data and Forward

accommodations in eDirect

14 - May 20: DLM Data Lockdown DLM
March 144 5. ACCESS for ELLs Demographic Data Validation Window ACCESS

15: ACT Plus Writing Make Up Day (Grade 11) ACT

16: ACT WorkKeys Make Up Day (Grade 11) WorkKeys

18: Deadline to order paper-based tests. Only students who require Large Print, Braille,

or American Sign Language are eligible to test with paper tests. Students must have a ACT ASPIRE

completed PNP and be placed into paper-based test sessions.

22: Tea w/Troy Optional Office Hours Webinar 3:00-4:00 General

28 - May 20: Forward Exam window — ELA, and Mathematics Grades 3-8, Science Forward

Grades 4 and 8, and Social Studies Grades 4, 8, and 10

28 - May 20: DLM Exam window — ELA, and Mathematics Grades 3-11, Science DLM

Grades 4 and 8-11 and Social Studies Grades 4, 8, and 10

11: ACCESS for ELLs Score Reports sent to Districts, Data available in WIDA AMS ACCESS
April 11 - 22: ACCESS for ELLs Post-Reporting Data Correction Window ACCESS

25 - May 27: ACT Aspire Grades 9-10 Assessment Window ACT Aspire
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Important Tasks to Remember

O Check Unsent Responses in WIDA TSM. Turn off/uninstall WIDA TSM before ACCESS &
installing/starting FORWARD TSM. Forward

a Plan for April 11-22 ACCESS Post-Reporting Data Correction Period ACCESS

a Plan for March 14-22 ACCESS for ELLs Demographic Validation ACCESS

[ Note ACT & WorkKeys 2017 administration dates and communicate to relevant team members | ACT/WorkKeys

2 Review ACT Aspire Portal users to ensure information is accurate and up-to-date Aspire
Activate DLM user accounts in Educator Portal at least one week prior to needing

a . . . . DLM
access to required Test Administration training on Moodle

O Tech coordinators can access and download KITE Client; all testing devices must be DLM
updated for spring 2016

2 Review DLM Science Test information DLM

[ Upload Student Enrollments and Rosters using new templates available on the DLM Website DLM

Qa Review Education Portal data prior to March 14 lockdown DLM

Q Check out our Wisconsin Forward Exam Resources Webpage for new updates! Forward

a Review 2016-2017 Reading Readiness guidance from DPI PALS
Ensure that WSLS enrollment information is current and up to date according to

a . General
assessments and dates listed above.

a Review WISEdash for Districts updates General

NEW: Website Update Highlights*

*As new resources are posted to our website, we will include them here for your convenience. This is NOT an exhaustive list,
but meant to highlight resources with significant relevance to our upcoming test windows.

Webpage Contains Assessment
Artificial Intelligence Scoring Provides an overview of Artificial Intelligence (Al) Scoring and how it is
. Forward
Overview used on the Forward Exam.
Designated Supports and Provides an overview of the Forward Exam designated supports and
- — X - . . Forward
Accommodations Training accommodations policies - Audio and PPT versions
Forward Exam Test Security Brief overview of the Forward Exam test security policies and procedures - E
- . . orward
Training Audio and PPT versions
Wisconsin-specific AVOCET Manuals, trainings, and technology information for Spring testing - NOTE Aspire
Accessibility User’s Guide for Spring 2016 is now available P
Reminder: Calendar of Regularly occurring webinars for schools/districts covering a variety of Asbire
Training Events topics P
DLM Wisconsin OR DPI DLM | Revised Social Studies Rater Forms are posted for the 15-16 DLM

administration
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http://dynamiclearningmaps.org/content/science-test-admin
http://dynamiclearningmaps.org/
http://dpi.wi.gov/assessment/forward/resources
http://dpi.wi.gov/sites/default/files/imce/common-core/pdf/Assessment%20of%20Reading%20Readiness%2016-17%2010%2027%2015pdf.pdf
http://dpi.wi.gov/assessment/forward/resources
http://dpi.wi.gov/assessment/forward/resources
http://dpi.wi.gov/assessment/forward/trainings
http://dpi.wi.gov/assessment/forward/trainings
http://dpi.wi.gov/assessment/forward/trainings
http://dpi.wi.gov/assessment/forward/trainings
http://avocet.pearson.com/WisconsinACTAspire/Home
http://actaspire.pearson.com/allresources.html
http://actaspire.pearson.com/allresources.html
http://dynamiclearningmaps.org/wisconsin
http://dpi.wi.gov/assessment/dlm/resources

