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B.2
Course and Teacher Load File and Baseline Download File Definition
The Course and Teacher Load File Definition is used by the Student Information System (SIS) to transmit course and teacher data to the Department of Public Instruction for reporting purposes. This file will be used to load course and teacher data into the CWCS. This same file format can also be used to download a Course and Teacher Baseline Download File which can be imported into or reconciled with local SIS data.

The Business Rule Description column in the table below applies to file upload process only.  A violation of any of the business rules listed in the table below will cause the entire file to fail during the load process. If the file upload fails, a Load Failure File (see B.3) can be used to identify which records caused the file to fail and the reason for failure.  

The Nullable Upload column in the table below also applies only to the file upload process.  If Nullable Upload is ‘YES’, then submitting a null value will not cause file failure, and data may be later added on-line via the web application. If Nullable Upload is ‘No,’ or in some cases ‘COND,’ then submitting a null value WILL cause file failure.  

The Nullable Lock column applies to the full validation and locking processes see Appendix C.  It is possible for a file to upload successfully, but require more data or modifications to the data because additional validations are run after upload.  Validation results will be available within the application in on-line reports and can also be downloaded in a Status File (see B.5).

‘COND’ appears in the Nullable Upload or Nullable Lock column if data elements are conditionally required.  For example, Local Course Title will be required prior to lock when College Credit is greater than 0.

	Header
	Parent
	Data Element 
	Business Rule Description
	Nullable 
	Null-able
	

	
	
	Header
	Name
	(for File Upload only)
	Upload
	Lock

	1
	02
	N/A
	N/A
	School parent header. Include one ‘02’ record for each school and term combination submitted.  Sections associated with that school must immediately follow each School's header.
	NO
	N/A

	2
	SCHOOL
	02
	SchoolCode
	1) Must be a valid School Code from DPI Table. 

2) School must be open at some point during the school year identified by YEAR.

3) FORMAT 0009 – Leading Zeroes.
	NO
	NO

	3
	RECORD_ TYPE
	02
	RecordType
	1) Must be ‘WCT’.
	NO
	NO

	4
	YEAR 
	02
	Year
	1) FORMAT YYYY., i.e. ‘2010’ for files submitted for the 2009-10 school term.


	NO
	NO

	5
	TERM
	02
	Term
	1) Must be a valid Term from DPI table.
2) Only one term may be submitted per file.
	NO
	NO


	1
	03
	N/A
	N/A
	Section record. Include one ‘03’ record for each section.  Course(s) associated with that section must immediately follow the section record.  Teachers associated with that section must immediately follow the course record(s).
	NO
	N/A

	2
	SECTION_ID
	03
	SectionID
	1) Must be 25 characters or less and may not contain spaces or blanks.

2) The section record must be unique based on the combination of fields, COLLECTION, DISTRICT, SCHOOL, RECORD_TYPE, YEAR, TERM, and SECTION_ID.
	NO
	NO

	3
	CLASSROOM_ TYPE
	03
	ClassroomType
	1) Must be a valid classroom type code from a DPI table.
	YES
	YES

	4
	DUAL_ENROLL_CREDIT
	03
	DualEnrolmenttCredit
	1) Must be valid dual enrollment credit code from DPI table.
	YES
	YES

	5
	DISTANCE _ED
	03
	DistanceEd
	1) Must be “Y” or “N”.
	YES
	YES

	6
	VIRTUAL_

ONLINE_ED
	03
	VirtualOnlineEd
	1) Must be “Y” or “N”.
	YES
	YES

	7
	BILINGUAL_ESL
	03
	BiligualESL
	1) Must be a valid bilingual / ESL code from DPI table.
	YES
	YES

	8
	PROJECT_

BASED
	03
	ProjectBased
	1) Must be “Y” or “N”.
	YES
	YES

	1
	04
	N/A
	N/A
	Course record. Include one ‘04’ record for each course code associated with that section.
	NO
	N/A

	2
	COURSE_ CODE
	04
	CourseCode
	1) Must be a valid course code from DPI table.
2) The course record must be unique based on the combination of fields, COLLECTION, DISTRICT, SCHOOL, RECORD_TYPE, YEAR, TERM, SECTION_ID, and COURSE_CODE.
	NO
	NO

	3
	LOCAL_ COURSE_TITLE
	04
	LocalCourseTitle
	1) Must be 100 characters or less.
	YES
	YES

	4
	ACAD_SERVICE_LEARN
	04
	AcademicServiceLearning
	1) Must be “Y” or “N”.
	YES
	YES

	5
	EQUIVALENCY
	04
	Equivalency
	1) Must be a valid equivalency value from DPI table.
	YES
	YES

	6
	WORLD_ LANGUAGE
	04
	WorldLanguage
	1) Must be a valid world language code from a DPI table.
	YES
	YES

	7
	ALT_ED_

PROGRAM
	04
	AlternativeEducationProgram
	1) Must be valid alternative education program code from DPI table.
	YES
	COND


	1
	05
	N/A
	N/A
	Teacher record. Include one ‘04’ record for each teacher associated with that section.
	NO
	N/A

	2
	TEACHER_

ROLE
	05
	TeacherRole
	1) Must be a valid teacher role code from DPI table.
	YES
	NO

	3
	ED_FILE_

NUMBER
	05
	DPIEducatorFileNbumber
	1) Format 000009.

2) The section record must be unique based on the combination of fields, COLLECTION, DISTRICT, SCHOOL, RECORD_TYPE, YEAR, TERM, SECTION_ID and ED_FILE_NUMBER.
	NO
	NO

	4
	LAST_NAME
	05
	LastName
	1) Must be a valid value from DPI table when Former Last Name is not provided.
	NO
	NO

	5
	FORMER_

LAST_NAME
	05
	FormerLastName
	1) Must be a valid value from DPI table when Last Name is not a valid value from DPI table.
	COND
	COND

	1
	06
	N/A
	N/A
	End of File record.
	NO
	N/A

	2
	EOF
	06
	End of File
	1) EOF String
	NO
	NO


Table B-2. CWCS-Course/Teacher Load File and Baseline Definition

The following is an example of the Course/Teacher Load File Definition:
“01”,”02-10-2011 13:00:05 CST”,”00001”,“CW1”,“0001”
 “02”,”0002”,”WCT”,”2010”,”1S”
Example: Single teacher & single course with all fields
“03”,”ALG206B”,”S”,”NA”,”N”,”N”, ”B”,”N”
“04”,”02069B”,”ALGEBRABILING206B”,”N”,”NA”,”NA”,”NA”
”05”,”ST”,”000009”,”BROWN”,””
Example: Generic alternative education course with monitoring educator
“03”, “00205AF2010”,””,””,”N”,”N”,””,”N”
“04”,” 22A01G”,””,”N”,””,””,”HSED”
"05”,”ME”,” 000012”,”SMITH”,””
Example: Multiple teachers & multiple courses (interdisciplinary section)
“03”,”01054AmLit06101Span”,”M”,””,””,””,””,””

“04”,”01054E”,”AMERICANLITERATURE105E”,””,””,””,””
“04”,”06101E”,”SPANISH610E”,”N”,””,”WL”,””

"05”,”MT”,” 000030”,”NELSON”,””
"05”,”MT”,” 000017”,”MARTIN”,””
Example: Generic elementary social studies course with only required fields
“03”,“GEN4E01”,””,””,””,””,””,””

“04”,”04E01G”,””,””,””,””,””
"05”,”ST”,”000014”,”JOHNSON”,””
…

“06”,”EOF”
PAGE  
Course Work Completion Collection

2 

