Authorizing the WSLS / ISES Administrator
for your District

via the Delegated Authority Application
For security reasons, the WSLS / ISES Administrator must be specifically authorized by your District Administrator (Superintendent).  The specified WSLS / ISES Administrator may then designate an assistant administrator, if so desired.  The instructions in this document will assist the District Administrator with authorizing and / or updating the WSLS / ISES Administrator.  There may be only one WSLS / ISES Administrator per district.  The WSLS / ISES Administrator may designate up to one Assistant Administrator, who would have the same capability to authorize district and school staff.
Step 1

You must be authorized to use the Delegated Authority Application.  As a School District Administrator or Non-district Charter School Administrator you must provide your Wisconsin User ID to the DPI.  Refer to http://www.dpi.wi.gov/lbstat/esea051304.html#superintendent for the steps required to register for and notify the DPI of your Wisconsin User ID and http://www.dpi.wi.gov/lbstat/delauthapp.html for additional information about the Delegated Authority Application.
Step 2

You need an internet connection to complete this process.  Navigate to the address https://www2.dpi.wi.gov/wams-da/home.do in your internet browser.  On the Role Selection screen, select the District Administrator role for your district.
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Instructions: Choose a ol from the following list:

District A dministrator on heha!f of Dodgeville School District

Local WSLS/ISES A dmiistrator on behalf of Beloit Tumer Schoo! District

‘WSLS/SES Assistant Administrator on behalf of Brown Deer School District
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Step 3
Enter the Wisconsin User ID of the Local WSLS/ISES Administrator in the ‘Wisconsin User ID’ box and click the ‘Find Name’ button to retrieve the user’s name. This person will be the main point of contact with DPI regarding local implementation and maintenance of the WSLS and ISES. This person will also be responsible for ensuring that authorized district WSLS and ISES users are identified. Authorization must be consistent with school board determinations under state and federal privacy laws.  
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This screen s used by the District Administrator only to identify the Local WSLS/ISES Adninistrator. The persan designated as the Local WSLS/SES A dninisteator will ave the
authority to designate individuals who can use the Wisconsin Student Locator System (WSLS) and Individusl Student Enzollment System (SES) systems on hehalf of the district.
Instructions:

© Step 1: Enter the Wisconsin User ID for the Local WSLS/SES A dninistrator
© Step 2 Click the Find Name' button and verify the user’s identity.
© Step 3 Filin the remaining items ( *Denotes required field)

Local WSLYISES Administrator:

* Wisconsin User ID: [justina Find name
Name: Justina Manella *Phone: (333 ) [a44 - [444 Ext:
* Email: [ustinal 23@somewhere.com FAX#: ) - Ext:
* Selecta Vendor: [CVIT of Wisconsin e =] OR Other Vendor:
Save
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Step 4
Verify the user’s name.  If the name does not match the person to be designated as the WSLS / ISES Administrator, DO NOT CONTINUE.  Each user of the WSLS or ISES must register for a Wisconsin User ID in their own name.  The User IDs should not be shared.  For further information, refer to the user acceptance agreement at on.wisconsin.gov. 

Step 5
Enter the required fields which are designated with an asterisk.  Enter the remaining fields, if available.
Step 6
Click the ‘Save’ button.

Step 7
Click the ‘Exit’ button to close the application properly.

