[District letterhead]
Sample
DIFI
Parent Notification Letter
Dear Parent/Guardian:

Federal law requires that we share with you the results of the District’s progress in meeting the No Child Left Behind Adequate Yearly Progress (AYP) objectives.  Districts are evaluated annually on four categories: test participation; graduation rate at the secondary level or attendance rate for elementary and middle levels; reading; and mathematics.  A district that does not meet the requirements at the elementary, middle, and high school levels in the same category for [Indicate number of years] consecutive years is a District Identified for Improvement (DIFI) Level [Indicate level. Note: The DIFI level is always one number lower than the number of years that a category was missed.  For example, if a district missed AYP requirements in reading for three consecutive years, the district is a DIFI Level 2.]. 
[Name of district] has been designated under NCLB as a DIFI Level [Indicate level] as a result of missing the AYP requirement for [List the category(ies) that the district missed that led to DIFI status] at the elementary, middle, and high school levels during the [Insert years] school years.  
The district welcomes your input into improving the quality of education for our children.  Parents can get involved in the district improvement process by [Provide information how they can be involved in your district, committees, PTA, parent teacher conferences, parent involvement policies, etc.]  In addition, the Wisconsin Department of Public Instruction has several resources for parents on NCLB that can be found at http://dpi.wi.gov/esea/topics.html#parents%20and%20nclb.

If you would like more information about the district’s progress in meeting the NCLB annual objectives, please feel free to contact my office at [Telephone #].
Sincerely,

[District administrator’s or designee's signature]
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