Study Guides for 2017 Regionals/SLC
Business Concepts
Stock broker, stock holder, corporation liability, depreciation, entrepreneur, free enterprise, capitalism, and ethics
Initial public offering, various stock exchanges, good/service producing industries, employee virtues, becoming and entrepreneur, making a business plan, ethical dilemmas, soft/hard skills, standard of living, cost of living

Business Math
Mark-up, profit, simple interest, compound interest, salary, wages, net pay, gross pay, taxes, contracts
Add, subtract, multiply and dividing decimals; changing decimals to fractions; time configuration, distance configuration, yardage, story problems, negative numbers

Desktop Publishing
Pixel, border, object, hue, font, serif, marquee, drop cap, margin sizes, color choices
Color/contrast, white space, stationary and templates, Clip Art, parts of a newspaper, guides/rulers, design tips, page elements, layout, safety, ethics

Financial Fitness
Liabilities, stock exchange, bull market, bear market, budget, reconciling, and social security, debit, credit, gross pay, net pay
Investments, consumerism, retirement planning, wages, stock exchange, budgeting, certificate of deposit, banking, loans, various insurances, taxes, percentages, averages, checkbook

Internet Safety /Into to Computers 
Bot, Trojan horse, virus, firewall, phishing, pharming, encryption, worm, URL, www., POP
Cyber-crime, secure sockets layer, spyware, adware, malware, SPAM, Credit reporting firms, cyberbullying, social networking etiquette, instant messenger, scanners, hard copy, spreadsheets, margins, CAD software, Thesaurus, GUI, traceroute, fast packet technology


Principles and Procedures
Parliamentarian, historian, entrepreneurship, motion, call to order, agenda
Parliamentary procedure, FBLA dress code, middle level competitive events, FBLA Bylaws, FBLA history, FBLA National events and associations, Chapter management handbook, creed, pledge

Power Point
Template, Clip Art, Word Art, bullets, animation, Hyperlink, task pane
Menu items such as Slide Sorter, Notes page, Reading view, Slide Master, Slide layout with text and graphics, elements of a slide, formatting, grammar, spelling, proofreading

Spreadsheets
Legend, x-axis, y-axis, worksheet, formula, functions, cells, row, columns
Types of charts, menu commands, uses for spreadsheets, creating formulas, text and numerical applications of a spreadsheet, format and print options

Keyboarding I and II
End notes, subscript, superscript, leaders, postscript, carbon copy
[bookmark: _GoBack]Keyboard shortcuts, business letter formats, memorandum formats, agendas, itinerary, outlines, Table of Contents, research papers, reference pages, margin sizes, draw toolbar, proofreader’s marks, dialog boxes
