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	Wisconsin Department of Public Instruction

CHILD AND ADULT CARE FOOD PROGRAMS
PERMANENT SPONSOR/UNAFFILIATED SITE AGREEMENT 
For Unaffiliated Sites as Defined in PI-6070
PI-6040-A (Rev. 02-14)
	INSTRUCTIONS: Complete three copies. The Sponsoring Organization must retain, on file, the original signed Agreement. Copies of the signed Agreement must be given to the site and to the DPI. 

	
	Agency Code

     

	
	GENERAL INFORMATION
	

	Center Name

     
	Center / Site Number
     

	Street Address 

     
	City

     

	This agreement specifies the rights and responsibilities of the Sponsoring Organization,      , hereinafter referred to as SO, and the Center identified above, hereinafter referred to as Site, as participants in USDA's Child and Adult Care Food Program (CACFP) administered by the Wisconsin Department of Public Instruction (DPI). This agreement between the SO and the Site is permanent unless amended by DPI or terminated by either party, Program payments to both the SO and the Site are conditional contingent upon the availability of federal funds.

By continuing to operate the CACFP after the enactment or issuance of any changed or new statutes and regulations applicable to the Program covered by this Agreement and any changed and new instructions, policy memoranda, guidance and other written directives interpreting these statues and regulations, the SO and the Site agrees to comply with them. If the SO or the Site does not wish to comply with any changed or new items, the SO or the Site must seek to terminate the agreement in accordance with the terms as outlined in this permanent agreement and as outlined in PI-1486-AP. 

	
	RIGHTS AND RESPONSIBILITIES
SPONSORING ORGANIZATION
	


1.
SO agrees, in accordance with CACFP Regulations (7 CFR 226), to:

a.
Accept final administrative and financial responsibility for CACFP operations at Site.

b.
Collect, file and maintain all necessary approval information and recordkeeping documentation pertaining to CACFP.

c.
Conduct pre-approval visit(s) at Site.

d.
Provide annual training to Site on CACFP duties and responsibilities, to include but not limited to completion of various recordkeeping requirements such as: Application Statement of Household Size-Income, Household Size-Income Record, CACFP enrollment, meal counts, daily attendance records, CACFP meal pattern and component requirements, menu and meal documentation, infant meal requirements and documenta​tion (if applicable), Civil Rights requirements, and the seriously deficient policy and procedures. If applicable, training and required documentation for approval for more than two meals and one snack meal service types and required mealtime spacing will be covered.  Initial training will occur before CACFP participation and additional training will be provided annually at a minimum.

e.
Respond to site’s request for technical assistance and provide appropriate training.

f.
Assure all meals claimed for reimbursement are served to enrolled participants according to the CACFP regulations and site’s license, certification or health and safety requirements. 


2.
SO shall visit and monitor each site a minimum of three times per year to review meal service and program records during normal hours of child care operations. Monitors will possess photo identifica​tion that demonstrates that they are employees of the SO. The following review criteria must be met:

a.
The first review must be conducted during the first four weeks of Program operation;

b.
The maximum time between reviews is six months;

c.
At a minimum, two of the reviews will be unannounced; and 

d.
At least one of the unannounced reviews will include the observa​tion of a complete DPI-approved meal service of all enrolled participants present at the time of the observed meal service.

3.
The Sponsoring Organization seriously deficient policy and procedure is enclosed in this agreement.

4.
The SO will not submit a new or renewing site application on behalf of a site if the site or any if its principals are on the National Disqualified List.

5.
SO may terminate (by written 10 day prior notice) this Agreement with Site, with or without cause.

6.
SO will not penalize Site for initiation of an Independent Agreement with DPI to administer the CACFP, provided that proper notification is given.

	
	RIGHTS AND RESPONSIBILITIES
SITE
	


1.
Site agrees, in accordance with CACFP Regulations (7 CFR 226) to:

a. Provide meals to all participants enrolled at site without regard to all protected classes.

b. Supply all meals without charge to all participants at the Site approved in this Agreement

c. Attend training provided by SO prior to participation in CACFP, annually and additional trainings determined necessary by SO.

d. Maintain accurate and complete records as required by SO, to include but not be limited to: the Application Statement of House​hold Size-Income, Household Size-Income Record, CACFP enrollment, meal counts, daily attendance records, CACFP meal pattern and component requirements, menu and meal documen​tation, infant meal requirements and documentation (if appli​cable), and compliance with Civil Rights requirements. If applicable, required documentation for approval for more than two meals and one snack meal service types will be maintained.

	
	RIGHTS AND RESPONSIBILITIES
SITE (cont’d)
	


e. Comply with State of Wisconsin licensing rules (DCF 251), especially pertaining to meal service and daily attendance capacity, and will promptly inform the SO of any changes in its licensing or approval.

f. Distribute to households a copy of the SO’s Building for the Future notice to families if so directed by the SO.

g. Serve meals that meet CACFP meal pattern requirements.

h. Maintain cost documentation to demonstrate compliance with operation of a nonprofit food service.

2.
Site will adhere to meal time requirements as specified in Wisconsin Administrative Code DCF 251.

3,
Site will allow representative(s) from the SO, DPI, USDA, and other state and federal officials to visit during normal hours of operations for the purpose of reviewing the CACFP. A photo identification that demon​strates that the person is an employee of one of the above entities will be shown.

4.
As directed by the SO, the site must submit the following documenta​tion and meal counts to the SO no later than     day(s) after the end of the month for which the forms apply.

a. Household Size-Income Record

b. Household Size-Income Statements

c. Meal counts

d. Menus

e. Production Records, children ages 1-12 years

f. Infant Meal Production Records (if applicable)

g. Infant Meal Notification Letters (if applicable)

h. Other documentation as herein specified by the SO:

     
5.
Site reserves the right, with approval from SO and DPI, to apply directly to DPI for an Agreement to independently administer the CACFP.

6.
Site shall notify the SO when ownership, Federal Employer Identifica​tion Number (FEIN) or legal entity status changes or the Site ceases operation. A change in ownership, FEIN or legal entity status automatically terminates this agreement.
7.
The site is allowed at the end of each federal fiscal year (October – September) to decide if it wants to continue participation under the SO sponsorship. 

	
	SERIOUS DEFICIENCY 
POLICY AND PROCEDURE
	


A participating Center, herein referred to as Site, participating under the sponsorship of       in the USDA Child and Adult Care Food Program (CACFP) administered by the Wisconsin Department of Public Instruction (DPI) may be deemed Seriously Deficient for the following infractions. Failure to correct these infractions would result in termination from the sponsorship of the above name agency.

I.
Seriously Deficient Infractions

1.1
Failure to provide meals to all children enrolled in childcare without regard to race, color, national origin, sex, or, disability or income category.
1.2
Failure to attend annual training provided by the SO.

1.3
Failure to maintain accurate and complete records as required by the SO to include but not limited to, the Application State​ment of Household Size-Income, CACFP enrollment forms, daily attendance, meal counts, CACFP meal patterns and com​ponent requirements, infant meal requirements and Civil Rights data. If applicable, required documentation for approval for more than two meals and one snack meal service types will be maintained.

1.4
Failure to comply with licensing regulations per Wisconsin Administrative Code DCF 251, especially pertaining to meal service and daily attendance capacity. 

1.5
Failure to serve meals that meet the CACFP requirements.

1.6
Failure to allow an identified (photo id will be used) representa​tive(s) from the SO, DPI, USDA, and any other state and federal official to visit during normal hours of operations for the purpose of reviewing the CACFP. 

1.7
Failure to submit required documentation to the SO within the scheduled time frame as outlined in this Sponsor/Site Agreement. 

1.8
Self-Termination of Sponsor/Site Agreement with the SO within 12 months or failing to notify the SO of termination of Sponsor/ Site agreement within 12 months. 

1.9
Participating in the CACFP underneath another Sponsorship or as an independent center with DPI, before termination of the Sponsor/Site Agreement with the SO.

1.10
Conduct or conditions which threatens the health and safety of children in the center’s care. If the SO discovers in a facility, conduct or conditions that pose an imminent threat to the health or safety of participating children or the public, the SO will immediately notify the appropriate state or local licensing or health authorities and take action that is consistent with the recommendations and requirements of those authorities.
1.11
Any other action affecting the site’s ability to administer the CACFP in accordance with Program requirements. 
II.
Steps in declaring a Site Seriously Deficient
Step 1: Based upon the SO’s review of the site and/or the site’s claim review by the SO, a site can be declared seriously deficient for infractions outlined in the section I. of the SO Seriously Deficient Policy. 

Step 2: When a determination has been reached that a site is seriously deficient, the SO will draft a seriously deficient letter outlining the reason(s) for this declaration and the required corrective action plan. This letter and all associated documentation will become part of the site’s file.

Step 3: When a site is determined to be seriously deficient, the site will have five business days to 
submit and implement a corrective action plan.

Step 4: The SO will schedule an unannounced review of the site within three days of the site’s corrective action plan submittal due date. During this review the SO will check for implementation of the corrective action plan. A decision whether the site is compliant or noncompliant will be rendered.  

Step 5: A site determined to still be noncompliant will be mailed a certified letter of Intent to Terminate by the SO. A site has the right to appeal within five days. If the site does not appeal, a Notice of Termination and Disqualification Letter will be issued, with a copy sent to DPI.

III.
Site Termination Appeals Process
Step 1: The Intent to Terminate Letter is issued to a site which has failed to correct the serious deficiency(ies) within the required corrective action period. The site has five days from the receipt of the Intent to Terminate Letter to appeal the decision. If no appeal has been received or was received after the five days, proceed to step 5. 

Step 2: Based upon the facts presented, the SO will decide if the Site’s CACFP Sponsorship will be terminated, or if the site is allowed to continue participation in the CACFP under the SO’s sponsorship. The executive director of the SO will render the final decision whether sponsorship of a site will be terminated. The SO must continue to provide CACFP sponsorship during the appeal period.

Step 3: The site will be informed of the SO’s decision. CACFP sponsorship will be immediately discontinued for a terminated site; when a site is allowed to continue in the CACFP under the SO’s sponsorship, the site will continue to receive Program benefits must adhere to all CACFP requirements. 

Step 4: The SO will schedule an unannounced review to determine if the site is in compliance with Program Requirements. If it is determined that the site failed to maintain compliance with Program Requirements, the SO issue a second Letter and Final Intent to Terminate Letter. 

Step 5: The SO will notify the site of the termination of the Sponsor/Site Agreement. This notification will include the effective date of termination and the site’s right to apply as an independent center with DPI. A copy of the notification will be submitted to DPI. A site that has been declared seriously deficient and terminated from the SO’s sponsorship of the CACFP for failing to correct the serious deficiency(ies) may not reapply for participation under the SO’s sponsorship for a period of 12 months. 
	
	CERTIFICATION / AGREEMENT SIGNATURES
	

	The SO will claim meals at the current rates of reimbursement as established by the USDA.

The SO and the Site mutually agree to the following reimbursement policy: 

The SO will submit valid claims for reimbursement to DPI on behalf of the Site. The SO may retain up to a maximum of 15 percent (15%) of the earned meal reimbursement received from DPI to cover its actual, allowable, and prior-approved administrative expenses. The SO will transmit the remaining earned reimbursement to the Site within five (5) business days from receipt of the reimbursement from DPI. The SO and Site will maintain cost documentation to demonstrate compliance with the operation of a nonprofit food service. 

	ON BEHALF OF THE SPONSORING ORGANIZATION, I have read and explained this Agreement to the Site identified on this form. As a representative of the Sponsoring Organization, I acknowledge that the Sponsoring Organization understands and agrees to comply with the rights and responsibilities outlined in this Agreement.
	
	I CERTIFY THAT THIS AGREEMENT has been read and explained to me by a representative of the Sponsoring Organization identified on this form. I also certify that this Site is not participating in the Child and Adult Care Food Program under any other Sponsoring Organization. I under​stand that any deliberate misrepresentation of CACFP performance will subject me to prosecution under applicable state and federal criminal statutes. I certify that I will comply with the rights and responsibilities outlined in this Agreement.

	Name of Sponsoring Organization Representative (Print or Type)
     
	Name of Site Representative (Print or Type)
     

	Title of Sponsoring Organization Representative
     
	Title of Site Representative
     

	Signature of Sponsoring Organization Representative
(
	Signature of Site Representative
(

	Date Signed Mo./Day/Yr.
     
	Date Signed Mo./Day/Yr.
     


The U.S. Department of Agriculture prohibits discrimination against its customers, employees, and applicants for employment on the bases of race, color, national origin, age, disability, sex, gender identity, religion, reprisal, and where applicable, political beliefs, marital status, familial or parental status, sexual orientation, or all or part of an individual’s income is derived from any public assistance program, or protected genetic information in employment or in any program or activity conducted or funded by the Department. (Not all prohibited bases will apply to all programs and/or employment activities.)

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the information requested in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov.

Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish).
USDA is an equal opportunity provider and employer. 

