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	IVb. LINE ITEM BUDGET EXPLANATION (cont’d.)
	

	
	Amount Requested



	[image: image1.png]



	Wisconsin Department of Public Instruction

SCHOOL BREAKFAST PROGRAM (SBP)

STARTUP GRANT AGREEMENT

PI-6053-A (Rev. 03-11)
	INSTRUCTIONS: To apply for a School Breakfast Program Start-up Grant, complete this agreement by May 11, 2011, and return to:

WISCONSIN DEPARTMENT OF PUBLIC INSTRUCTION

ATTN: SARAH COMBS & KELLY WILLIAMS

SCHOOL NUTRITION TEAM

P.O. BOX 7841

MADISON, WI 53707-7841

Fax: (608) 267-0363

	Agriculture, Rural Development, Food and Drug Administration and Related Agencies Appropriations Act of 2010 requires collection of this information.
For questions regarding this contract, contact School Nutrition Team, (608) 267‑9228.
	

	
	I. GENERAL INFORMATION
	

	1. School Food Authority

     
	2. Grant Period

	
	Beginning Year
2011
	Ending Year
2012

	3. Mailing Address 
     
	City
     
	State
WI
	ZIP
     
	4. Agency Code
     
	5. CESA No.
  

	6. Contact Person

     
	7. Title

     

	8. Email Address

     
	9. Phone Area/No.

     
	10. Fax Area/No.

     

	11. Program Coordinator If Other than Contact Person

     
	12. Title

     

	13. Email Address

     
	14. Phone Area/No

     
	15. Fax Area/No.

     

	16. Mailing Address 

     
	City
     
	State
  
	ZIP
     

	17. Summer Contact Person

     
	18. Phone Area/No.

     

	19.
Proposed Breakfast Model 
Check all that apply

 FORMCHECKBOX 
 Breakfast-in-the-Classroom
 FORMCHECKBOX 
 Elimination of Reduced Price Breakfast
 FORMCHECKBOX 
 Grab ‘N Go
 FORMCHECKBOX 
 Mid-morning Nutrition Break

 FORMCHECKBOX 
 Universal Free Breakfast

 FORMCHECKBOX 
 Other Specify      
	20.
Food Preparation Method 
Check all that apply
 FORMCHECKBOX 
 FSMC

 FORMCHECKBOX 
 Onsite

 FORMCHECKBOX 
 Satellite

 FORMCHECKBOX 
 Vended

 FORMCHECKBOX 
 Other Specify      
	21.
Describe School Location 
Check one
 FORMCHECKBOX 
 Rural

 FORMCHECKBOX 
 Suburban

 FORMCHECKBOX 
 Urban

	22. Total Funds Requested 

     
	23. Free/Reduced Price Meal Data from October 2010 Claim

	
	Number of Free Lunches Claimed
     
	Number of Reduced Price Lunches Claimed
     
	Number of Paid Lunches Claimed
     
	Total Lunches Claimed
     
	Average Daily Participation At Lunch
     

	
	II. AGREEMENT
	

	The Agriculture, Rural Development, Food and Drug Administration and Related Agencies Appropriations Act of 2010 provided funding to the U.S. Department of Agriculture for a Nutrition Enhancement project to expand breakfast programs and participation in Wisconsin. The grant is directed to the UW Extension which sub grants to the Wisconsin Department of Public Instruction (DPI).

Pursuant to this mandate, DPI and the School Food Authority (SFA) applying for funds under this Agreement agree to participate in the SBP Start-up Grant as set forth in this Agreement.

Definition:

1. An “approved school” or “non-participating school” for this grant means a school that did not have a permanent SBP during the 2010-11 school year.

2. Or a school that had a SBP pilot program in the 2010-11 school year (defined as a breakfast program that operated no more than three months).

DPI Provisions:

1. DPI agrees to provide funds to the SFA specified in this Agreement in accordance with the Agreement to the extent that funds are available.

2. DPI may amend this Agreement in writing by mutual agreement between the parties.

School Food Authority (SFA) Provisions:

1. The SFA shall use SBP grant funds only for allowable, necessary and reasonable costs as approved in this Agreement and only for schools approved in this Agreement.

2. The SFA shall only apply for funds under this Agreement for schools that meet the definition of “approved school” or “nonparticipating school.”

3. The SFA shall ensure that all activities and obligations associated with the SBP Start-up Grant are completed by May 30, 2012.

4. The SFA shall report all costs for which reimbursement is requested in a timely manner and on a claim form specified by DPI. Claims must be submitted no later than July 29, 2012, and shall not exceed the approved limits of this Agreement unless approved by DPI. DPI may recover, withhold, or cancel payment of up to 100 percent of the funds made available under this Agreement if the SFA fails to abide by the terms of this Agreement.

5. The SFA shall maintain records as necessary to support the use of start-up funds in accordance with this Agreement. The records shall be retained for three years plus the current year, except that if audit findings have not been resolved, the records shall be retained as long as required for the resolution of the issues raised by the audit. All records shall be made available, upon request, to representatives of DPI, USDA, and the U.S. General Accounting Office for audit or review, at a reasonable time and place.

6. The SFA will submit progress reports as requested by DPI regarding progress to date, major problems or delays encountered and how they will be resolved; and other pertinent information. These evaluations will occur at minimum mid-year and upon completion of the grant period. The purpose will be to assist USDA in evaluation of the SBP Start-up Grant.

7. DPI and USDA reserve a royalty free, nonexclusive; and irrevocable license to reproduce, publish or otherwise use, and to authorize others to use, for state and federal government purposes: (1) the copyright in any work developed under this grant, under any subgrant or contract under this grant, or under any agreement under such subgrant; and (2) any rights of copyright to which a grantee, subgrantee, or a contractor purchases ownership with grant funds.

8. The SFA shall acknowledge the support of USDA whenever publicizing the work under this Agreement. To this end, the SFA shall include on any publication resulting from work performed under this Agreement language in substantially the form set out below:

“This project has been funded at least in part with federal funds from the U.S. Department of Agriculture, Food and Nutrition Service. The content of this publication does not necessarily reflect the views or policies of the Department, nor does mention of trade names, commercial products, or organizations imply endorsements by the U.S. Government.”

9. The SFA is required to: (1) participate in the Wisconsin School Breakfast listserv; (2) participate in research related to school breakfast (i.e., focus groups, surveys, interviews, etc.)

	
	SIGNATURE
	

	By signing this Agreement, the school food authority agrees to comply with the provisions herein stated.

	Type or Print Name of Person Signing this Agreement 
     

	Signature of School Board President or Clerk or Administrator for Nonpublic Schools
(
	Date Signed Mo./Day/Yr.


	
	III. NON-PARTICIPATING SCHOOLS

For which Start-up Grant is Requested
	

	School Building Name
For which Start-up Grant is Requested
and Proposed Breakfast Model
	Pilot Program 2010-11
	Building Enrollment
	Building Grade Levels Served
	Number of Children Approved for 
	Planned Start Date Mo./Day/Yr.
	Projected Average Daily Participation for 2011-12

	
	
	
	
	Free Meals
	Reduced Priced Meals
	
	For Breakfast
	For Lunch

	1.
     
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	     
	     
	     
	     
	     
	     
	     

	Proposed Breakfast Model
 FORMCHECKBOX 
 Breakfast-in-the-Classroom
 FORMCHECKBOX 
 Elimination of Reduced Price Breakfast
 FORMCHECKBOX 
 Grab ‘N Go
Check all that apply
 FORMCHECKBOX 
 Mid-morning Nutrition Break
 FORMCHECKBOX 
 Universal Free Breakfast
 FORMCHECKBOX 
 Other Specify      

	2.
     
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	     
	     
	     
	     
	     
	     
	     

	Proposed Breakfast Model
 FORMCHECKBOX 
 Breakfast-in-the-Classroom
 FORMCHECKBOX 
 Elimination of Reduced Price Breakfast
 FORMCHECKBOX 
 Grab ‘N Go
Check all that apply
 FORMCHECKBOX 
 Mid-morning Nutrition Break
 FORMCHECKBOX 
 Universal Free Breakfast
 FORMCHECKBOX 
 Other Specify      

	3.
     
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	     
	     
	     
	     
	     
	     
	     

	Proposed Breakfast Model
 FORMCHECKBOX 
 Breakfast-in-the-Classroom
 FORMCHECKBOX 
 Elimination of Reduced Price Breakfast
 FORMCHECKBOX 
 Grab ‘N Go
Check all that apply
 FORMCHECKBOX 
 Mid-morning Nutrition Break
 FORMCHECKBOX 
 Universal Free Breakfast
 FORMCHECKBOX 
 Other Specify      

	4.
     
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	     
	     
	     
	     
	     
	     
	     

	Proposed Breakfast Model
 FORMCHECKBOX 
 Breakfast-in-the-Classroom
 FORMCHECKBOX 
 Elimination of Reduced Price Breakfast
 FORMCHECKBOX 
 Grab ‘N Go
Check all that apply
 FORMCHECKBOX 
 Mid-morning Nutrition Break
 FORMCHECKBOX 
 Universal Free Breakfast
 FORMCHECKBOX 
 Other Specify      

	5.
     
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	     
	     
	     
	     
	     
	     
	     

	Proposed Breakfast Model
 FORMCHECKBOX 
 Breakfast-in-the-Classroom
 FORMCHECKBOX 
 Elimination of Reduced Price Breakfast
 FORMCHECKBOX 
 Grab ‘N Go
Check all that apply
 FORMCHECKBOX 
 Mid-morning Nutrition Break
 FORMCHECKBOX 
 Universal Free Breakfast
 FORMCHECKBOX 
 Other Specify      

	6.
     
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	     
	     
	     
	     
	     
	     
	     

	Proposed Breakfast Model
 FORMCHECKBOX 
 Breakfast-in-the-Classroom
 FORMCHECKBOX 
 Elimination of Reduced Price Breakfast
 FORMCHECKBOX 
 Grab ‘N Go
Check all that apply
 FORMCHECKBOX 
 Mid-morning Nutrition Break
 FORMCHECKBOX 
 Universal Free Breakfast
 FORMCHECKBOX 
 Other Specify      

	7.
     
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	     
	     
	     
	     
	     
	     
	     

	Proposed Breakfast Model
 FORMCHECKBOX 
 Breakfast-in-the-Classroom
 FORMCHECKBOX 
 Elimination of Reduced Price Breakfast
 FORMCHECKBOX 
 Grab ‘N Go
Check all that apply
 FORMCHECKBOX 
 Mid-morning Nutrition Break
 FORMCHECKBOX 
 Universal Free Breakfast
 FORMCHECKBOX 
 Other Specify      

	8.
     
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	     
	     
	     
	     
	     
	     
	     

	Proposed Breakfast Model
 FORMCHECKBOX 
 Breakfast-in-the-Classroom
 FORMCHECKBOX 
 Elimination of Reduced Price Breakfast
 FORMCHECKBOX 
 Grab ‘N Go
Check all that apply
 FORMCHECKBOX 
 Mid-morning Nutrition Break
 FORMCHECKBOX 
 Universal Free Breakfast
 FORMCHECKBOX 
 Other Specify      


	
	IVa. BUDGET SUMMARY
	

	School Food Authority
     
	Grant Period
	Date Submitted Mo./Day/Yr.

	
	Beg.

2011
	Initial Request

     
	First Revision 
     
	Second Revision 
     

	
	End

2012
	
	
	


Budget: Complete original budget request. Round budget amounts to the nearest whole dollar amount. Note: Food is NOT an allowable expenditure under this grant. However, expenditures necessary to offer free breakfast to students for one week (5 days) and to the parents of those students for one day is allowable as outreach. Please refer to application instructions for detailed description of allowable operating costs.
Budget Revisions: Submit a copy of this page, with appropriate revisions included. Attach this to a letter of justification. Note: Submit request at least 30 days prior to expenditure of grant monies, to the attention of Sarah Combs or Kelly Williams, fax: 608-267-0363.

	Item
	Original Budget Request
	First Budget Revision
	Second Budget Revision

	School Breakfast Operating Costs
	

	a.
Labor (Salaries & fringe benefits not to exceed 50 percent
of total amount requested)
	     
	     
	     

	b.
Equipment (Purchasing or leasing equipment)
See page 3 of application instructions for more detail.
	     
	     
	     

	c.
Outreach/Publicizing Supplies
(Expenses for promotion/promotional activities)
	     
	     
	     

	d.
Training
(Training of food preparation employees or instructional staff)
	     
	     
	     

	e.
Travel
(Mileage for breakfast training)
	     
	     
	     

	f.
Other
Specify:      
	     
	     
	     

	TOTAL Grant Award
	0 FORMTEXT 

$0

	0 FORMTEXT 

$0

	0 FORMTEXT 

$0


	
	DPI USE ONLY
	

	 FORMCHECKBOX 

Approved

 FORMCHECKBOX 

Not Approved
	Original Budget Request 
DPI Representative Signature

(
	Date Signed Mo./Day/Yr
.

	 FORMCHECKBOX 

Approved

 FORMCHECKBOX 

Not Approved
	First Budget Revision 
DPI Representative Signature
(
	Date Signed Mo./Day/Yr
.

	 FORMCHECKBOX 

Approved

 FORMCHECKBOX 

Not Approved
	Second Budget Revision 
DPI Representative Signature
(
	Date Signed Mo./Day/Yr.



	
	IVb. LINE ITEM BUDGET EXPLANATION
	

	USDA requires DPI to determine that school food authority costs under this Start-up Grant are allowable, reasonable, and necessary to implement a School Breakfast Program. Therefore, for each line item for which reimbursement is requested, a brief explanation is necessary to determine the purpose of the expenditure and assurance that the expenditure is specific to the school breakfast program. Expenditures for the lunch program are not reimbursable under this Start-up Grant.

For example, labor costs to prepare and serve breakfasts are allowable (not to exceed 50 percent of total requested). Budgeted expenditures may be based upon the number of anticipated hours necessary to prepare and serve breakfasts multiplied by the hourly salary. Another example is equipment expenditure necessary for breakfast service. If the equipment will also be used for lunch the cost of the equipment must be prorated between the breakfast and lunch programs. A reasonable method to prorate would be based upon numbers of breakfast and lunches to be served. Please refer to application instructions for more detail.

	a.
Labor Provide a detailed breakdown of positions, hours utilized for school breakfast, fringe benefits claimed with percentage used, hourly rate, and days of breakfast served.
	Amount Requested

	1.
     
	     

	2.
     
	     

	3.
     
	     

	b.
Equipment Provide a list of equipment requested to prepare and serve breakfast with the cost of each piece, show proration calculations as needed. Also, provide an explanation of why each is needed.
	

	1.
     
	     

	2.
     
	     

	3.
     
	     

	4.
     
	     

	5.
     
	     

	c.
Outreach/Publicizing List and explain all activities used to promote and enhance your breakfast program, show calculations for week of free breakfast if applicable. 
	

	1.
     
	     

	2.
     
	     

	3.
     
	     

	4.
     
	     

	5.
     
	     

	d.
Training Provide a detailed breakdown of hours utilized to train staff on breakfast service.
	

	1.
     
	     

	2.
     
	     

	3.
     
	     

	e.
Travel Provide projected miles and purpose of travel with its relationship to the school breakfast program.
	

	1.
     
	     

	2.
     
	     

	3.
     
	     

	f.
Other List and explain other costs requested to run your breakfast program.
	

	1.
     
	     

	2.
     
	     

	3.
     
	     

	4.
     
	     

	5.
     
	     


	
	V. ASSESSMENT / GOALS / PLAN
	

	Provide a description of your plans to provide morning nutrition to students. Complete the Assessment, Goals, and Plan section when you submit your application.

	Assessment: Describe in detail why you feel a school breakfast program should be started at your school/SFA.
     

	Goals: Describe your expectations for starting a school breakfast program. Goals should be well defined and measurable (example: 20 percent of students who eat lunch will also eat breakfast).
     

	Plan: Explain the strategies you will use to start your school breakfast program.
     


	
	VI. EVALUATION / FOLLOW-UP / SHARING
	

	You are required to submit to DPI

1. Mid-year evaluation due in January evaluating the following: (1) goals met to date; (2) major challenges or delays encountered and how they will be resolved; (3) success achieved.

2. End of the year report assessing the following: (1) success; (2) struggles/challenges; (3) ease of implementation, etc.

Follow-up evaluation will be sent via email.



