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	Wisconsin Department of Public Instruction

CACFP TWO BITE CLUB SUBGRANT APPLICATION

PI-6102 (New 08-15) 
	INSTRUCTIONS: To apply for a CACFP Two Bite Club Subgrant complete this application by OCTOBER 9, 2015, and return to:

WISCONSIN DEPARTMENT OF PUBLIC INSTRUCTION

ATTN: ALICIA DILL OR KELLY WILLIAMS

SCHOOL NUTRITION TEAM

PO BOX 7841

MADISON, WI 53707-7841
All fields are required.

	For questions regarding this grant application, contact:
	

	
	I. GENERAL INFORMATION
	

	Agency Name
     
	Agency Code

     

	County
     

	DUNS Number

     


	Mailing Address Street, City, State, Zip

     
	Grant Period

	
	Begin Year

11/1/2015
	End Year

5/20/2016

	Agency Authorized Representative
     

	Title

     

	Email Address

     
	Telephone Area/No.

     
	Fax Area/No.

     

	Grant/Project Coordinator If other than Authorized Representative

     
	Title

     

	Grant/Project Coordinator’s Email Address

     
	Telephone Area/No.

     
	Fax Area/No.
     

	Grant/Project Coordinator Mailing Address Street, City, State, Zip

     

	List the classroom information for each 3- and 4-year-old classroom that will be participating in the subgrant. If additional spaces are needed attach a separate page. 

	Teacher’s Name
	Email Address
	Class Enrollment


	     
	     
	   

	     
	     
	   

	     
	     
	   

	     
	     
	   

	     
	     
	   

	     
	     
	   

	     
	     
	   

	     
	     
	   

	     
	     
	   

	     
	     
	   

	     
	     
	   

	     
	     
	   

	Total 3- and 4-Year-Old Child Enrollment
	0 FORMTEXT 

0


	

	II. CERTIFICATION / SIGNATURES
	

	I CERTIFY that the information contained in this Grant Program Participation Agreement and in the CACFP Two Bite Club Subgrant application is complete and accurate. 

I CERTIFY that the Agency is authorized to receive and administer grant funds. 
I CERTIFY that the sites listed in the grant application are under Agency’s jurisdiction.

I CERTIFY that the Agency will only provide grant funds to the sites named in the grant application and that all sites so listed are qualified to receive grant funds for the purposes described in Agency’s grant application.

	Name of Agency Authorized Representative Print
     
	Signature of Agency Authorized Representative
(
	Date Signed Mo./Day/Yr.

	Name of Grant/Project Coordinator Print
     
	Signature of Grant/Project Coordinator
(
	Date Signed Mo./Day/Yr.

	
	III. AGREEMENT
	


This Grant Program Participation Agreement is between the Agency named above and the Wisconsin Department of Public Instruction (DPI). Agency agrees:

1. To continue participation in the CACFP and has the authority to enter this Agreement to participate in the grant program named above.

2. To abide by all of the requirements for administering the grant program as set forth by USDA, additional guidance, regulations, and memoranda provided by the USDA Food and Nutrition Service, and any subsequent laws pertaining to the grant program.

3. To use the grant funds received only for items that address the needs set forth in Agency completed and DPI approved grant application in accordance with all appli​cable state and federal statutes, regulations, and grant rules.
4. To use grant funds received to supplement services and not supplant funds received from nonfederal sources, meaning: grant funds will be used to add to (supple​ment) and not replace (supplant) state and local funds. In other words, the grant funds are not meant to substitute for state and local funds, but rather provide an additional layer of support.

5. To ensure that all entities providing lower tier covered services as part of the services and programs that are paid for with grant program funds are not debarred, suspended, proposed for debarment, declared ineligible to receive federal funds, or voluntarily excluded from participation by a federal depart​ment or agency (2 CFR 3485). 
6. To periodically evaluate the services and programs and its progress toward achieving the goals and objectives set forth in Agency-approved grant application, use such evalua​tions to refine, improve, and strengthen the services and programs, and refine the goals and objectives set forth in the grant application as appropriate.

7. 
To submit to DPI information and reports requested by DPI, at such intervals requested by DPI, so that DPI may complete the required state and/or federal grant reports.

8. To cooperate in carrying out all evaluations, monitoring, and audits of the services and programs as may be required for DPI, the State of Wisconsin, and the federal government to administer the grant, and correct any and all deficiencies identified through the evaluations, monitoring, and audits.
9. To maintain records detailing the grant funds received and disbursed, the equipment purchased, the providers of the services and programs, related contracts, deliveries and disputes and all other data related to the equipment, and afford access to such records as DPI may find necessary to carry out its duties.

10. To file financial reports and claims for reimbursement to DPI in accordance with the procedures proscribed by DPI. 

11. To comply with all civil rights, nondiscrimination, and equal opportunity laws.
12. To administer the funds received through the grant pro​gram as not to discriminate on the basis of age, gender, race, national origin, ancestry, religion, creed, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional, or applicant learning disabilities. 
13. To use fiscal control and accounting procedures that will ensure proper disbursement of, and accounting for, the grant funds.

14. To ensure that no board or staff member of SFA participates in, or makes recommendations with respect to, an adminis​trative decision regarding the services and programs if such decision can be expected to result in any benefit or remune​ra​tion, such as a royalty, commission, contingent fee, brokerage fee, consultant fee, or other benefit to him or her or any member of his or her immediate family.
	
	IV. SUBGRANT REQUIREMENTS
	

	This agreement is between the Wisconsin Department of Public Instruction and       and covers the period from November 1, 2015, to May  20, 2016. 

A.
General Conditions
1. The Agreement is nontransferable. 

2. Neither the DPI nor the Agency has an obligation to renew this agreement. 

3. The Agency will submit a pre– and post–program evaluation, detailed expense report, and claim form following conclusion of the subgrant period. 

B.
Subgrant Requirements
1. The classroom teacher must implement five nutrition lessons found in the curriculum guide available at http://dpi.wi.gov/team-nutrition/training-grants: Note that all nutrition lessons have a required taste testing activity that must be completed. 

2. The classroom teacher must distribute the provided nutrition education newsletters to parents. 

3. The classroom teacher must complete a pre– and post–program evaluation. 

4. The classroom teacher must administer a parent survey at the end of the grant period. 

C.
Funding Guidelines

Food Cost—Team Nutrition funds may be used to pay for food if the food is part of a specific educational activity. For example, conducting a classroom taste test of specific fruits or vegetables, or demonstrating the making of simple, healthy snacks, is a reasonable request. The use of the food must be related to nutrition education activities specified under objectives of the mini-grant proposal or work plan. Team Nutrition funds should not be used to purchase a meal for anyone. 

Food and Nutrition Equipment—Team Nutrition funds may not be used to purchase foodservice operation equipment, such as salad bar equipment, refrigerators, food processors, etc. However, small mobile kitchen equipment to be used for classroom food preparation demonstration or hands on food experiences may be permissible if such activities are part of the integrated nutrition education lessons specified under the objectives of the proposed mini-grants. Teachers’ commitment to teach nutrition in the classroom and share the use of the purchased mobile kitchen equipment among other teachers within the same school building, if applicable, should be clearly indicated in the mini-grant proposal. A total expenditure of food and nutrition-related equipment purchases should not exceed 10 percent of the total mini-grant awarded. 

	This arrangement does not constitute the entire agreement between the parties with respect to subject matter thereof. 

In accordance with federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis or race, color, national origin, sex, age, or disability. 

To file a complaint of discrimination, with USDA, Director, Office of Adjudication, 1400 Independence Avenue, SW, Washington, DC 20250-9410 or call toll free (866) 632-9992 (Voice). Individuals who are hearing impaired or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339 or (800) 845-6136 (Spanish). USDA is an equal opportunity provider and employer. 

This project has been funded, at least in part, with federal funds from the U.S. Department of Agriculture. The content of this form does not necessarily reflect the views or policies of the U.S. Department of Agriculture, nor does mention of trade names, commercial products, or organiza​tions imply endorsements by the U.S. Government.


	
	V. NARRATIVE
	

	1.
Are you willing to utilize USDA and Wisconsin Team Nutrition resources?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	2.
Are you willing to complete a pre– and post–evaluation following the conclusion of the grant period?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	3.
Explain why you want to implement nutrition education at your site. Describe any partnerships between your staff, families, and community members/organizations.
     

	4.
Explain your plan for conducting the lessons and taste testing activities, including assigned responsibilities for the Agency Authorized Representative, Grant/Project Coordinator, Classroom Teacher(s), and others as applicable. 
     


	
	VI. BUDGET
	

	Subgrant funds can be used to:
1. Purchase food and paper supplies for classroom taste tasting and demonstration.

2. Purchase education materials (i.e., books to accompany lessons) as well as print lesson handouts and parent newsletters.

3. Pay for staff time to coordinate and conduct the nutrition education lessons. 

	Enrollment
	Grant Award
	Maximum Allowable Personnel Costs

	< 25 children
	$250
	$50

	25 – 50 children
	$400
	$80

	50 – 75 children
	$600
	$120

	(75 children
	$800
	$160

	

	
	VII. BUDGET SUMMARY
	

	Applicant Agency

     
	Grant Period
	Date Submitted

	
	Begin

11/1/2015
	Initial Request

     
	First Revision

     
	Second Revision

     

	
	End

5/20/2016
	
	
	

	The DPI must determine that the Applicant Agency costs under this subgrant are allowable, reasonable, and necessary. Enter the total cost you are budgeting for staff costs under the Initial Budget Request space of the Personnel line. This cost may not exceed the maximum amount specified above. Under the Non-Capital Objects line, enter your estimated costs for food, paper supplies, and nutrition education materials. The sum of these three lines is the total dollar amount you are requesting and should be entered under the Initial Budget Request space of the Non-Capital Objects line. Your total request should equal the sum of all your requested item expenses. 
You may submit a budget request that is less than the maximum amount. Budget revisions will be considered if planned expenses change. Budget revision requests must be submitted 30 days prior to the expenditure of funds by fax (608-267-0363) or email to Alicia Dill (alicia.dill@dpi.wi.gov) or Kelly Williams (kelly.williams@dpi.wi.gov). 

	Item
	Initial Budget 
Request
	First Budget 
Revision
	Second Budget Revision

	Personnel Note the above maximum staff costs associated with coordinating/conducting lessons.
	     
	     
	     

	Purchased Services
	     
	     
	     

	Non-Capital Objects
	0 FORMTEXT 

$0

	     
	     

	
i.
Food Supplies
	     
	
	     
	     

	
ii.
Paper Supplies
	     
	
	     
	     

	
iii.
Nutrition Education Materials/Printing 
	     
	
	     
	     

	TOTAL Grant Award
	0 FORMTEXT 

$0

	0 FORMTEXT 

$0

	0 FORMTEXT 

$0


	
	DPI USE ONLY
	

	Initial Budget Request
( Approved

( Not Approved
	DPI Representative Signature
(
	Date Signed Mo./Day/Yr.

	Initial Budget Request

( Approved

( Not Approved
	DPI Representative Signature
(
	Date Signed Mo./Day/Yr.

	Initial Budget Request

( Approved

( Not Approved
	DPI Representative Signature
(
	Date Signed Mo./Day/Yr.



