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	Wisconsin Department of Public Instruction

CLASSROOM GARDEN
SUBGRANT APPLICATION

PI-6125 (New 10-13) 
	INSTRUCTIONS: To apply for a Smarter Lunchrooms subgrant, complete this application by NOVEMBER 30 and return to:

WISCONSIN DEPARTMENT OF PUBLIC INSTRUCTION

ATTN: KELLY WILLIAMS OR ALICIA DILL
SCHOOL NUTRITION TEAM

P.O. BOX 7841
MADISON, WI 53707-7841

	For questions regarding this grant, contact: School Nutrition Team, 608-267-9228
	

	Applicants are strongly encouraged to read the application instructions before completing the application.

	
	I. GENERAL INFORMATION
	

	1. Applicant Agency
     
	2. Agency Code

     
	3. CESA No.

 FORMDROPDOWN 

	4. DUNS Number

     

	5. Applicant Agency Mailing Address Street, City, State, Zip

     
	6. Grant Period

	
	Begin Year

1/1/2014
	End Year

6/30/2014

	7. Lead Teacher First & Last Name
     
	Lead Teacher—Grades Taught
     

	Lead Teacher’s Mailing Address, Street, City, State, Zip

     

	Lead Teacher’s E-Mail Address

     
	Telephone Area/No.
     
	FAX Area/No.
     

	8. Business Office / Grant Manager First & Last Name 
     
	Business Office / Grant Manager’s Title

     

	Business Office / Grant Manager’s Mailing Address, Street, City, State, Zip

     

	Business Office / Grant Manager’s E-Mail Address

     
	Telephone Area/No.
     
	FAX Area/No.
     

	9. District Administrator First & Last Name

     
	Administrator’s Email Address

     
	Telephone Area/No.
     

	
	II. SCHOOL BUILDING INFORMATION
	

	10. School Building Name 
     
	11. School Building Principal First & Last Name
     

	12. Team Nutrition School*

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	13. School Building Enrollment
     
	14. School Building Grade Levels

     
	15. Describe School Location Check One
 FORMCHECKBOX 
 Urban
 FORMCHECKBOX 
 Rural
 FORMCHECKBOX 
 Suburban


*Visit the following website to confirm that the school is a Team Nutrition School: 

http://teamnutrition.usda.gov/schoolsdb/srchpage.asp. 

To become a Team Nutrition school, fill out the online enrollment form at: 

http://healthymeals.nal.usda.gov/hsmrs/TN_Enrollment_Form/enrollment.php. 

The school should enroll several weeks before the grant application deadline.
	
	III. ASSURANCES
	


Assurance is hereby provided that:


1.
The programs and services provided under this grant will be used to address the needs set forth in the application and fiscal related information will be provided within the fiscal year timelines established for new, reapplying, and/or continuing programs. 


2.
The programs and services provided under this grant will be operated so as not to discriminate on the basis of sex, race, color, religion, creed, age, national origin, ancestry, pregnancy, marital status or parental status, sexual orientation, or disability.

3.
Administration of the program, activities, and services covered by this application will be in accordance with all applicable state and federal statutes, regulations, and the approved application. 


4.
The activities and programs that will be performed under this grant will be used to supplement services and not supplant funds from non-federal sources. 


5.
The district will require the entity and its principals involved in any subtier covered transaction paid through federal funds, that requires such certification, to ensure it/they are not debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation by a federal department or agency. {EDGAR-Part 85} 


6.
The Local Educational Agency (LEA) will evaluate its program periodically to assess its progress toward achieving its goals and objectives and use its evaluation results to refine, improve, and strengthen its program and to refine its goals and objectives as appropriate. 


7.
The LEA will submit to the department such information, and at such intervals, that the department requires to complete state and/or federal reports. 


8.
This program will be administered in accordance with all appli​cable statutes, regulations, program plans, and applications. 


9.
The school district will cooperate in carrying out any evaluation of this program conducted by or for the state educational agency, the secretary, or other federal officials.


10. 
The school district will comply with civil rights and nondiscrimina​tion requirement provisions and equal opportunities to participate for all eligible students, teachers, and other program beneficiaries. 


11.
The school district will use fiscal control and fund accounting procedures as will ensure proper disbursement of, and accounting for, federal funds received and distributed under this program. 


12.
The school district will (a) make reports to the Department of Public Instruction and (b) maintain records, provide information, and afford access to the records, as the Department may find necessary to carry out their duties. 


13.
The applicant will file financial reports and claims for reimbursement in accordance with procedures prescribed by the Department of Public Instruction. 


14.
No board or staff member of a Local Education Agency (LEA) will participate in, or make recommendations with respect to, an administrative decision regarding a program or project if such decision can be expected to result in any benefit or remuneration, such as a royalty, commission, contingent fee, brokerage fee, consultant fee, or other benefit to him or her or any member of his/her immediate family. 


15.
The school district will adopt and use proper methods of administering such program, including (a) the enforcement of any obligations imposed by law on agencies, institutions, organiza​tions, and other recipients responsible for carrying out each program; or (b) the correction of deficiencies in program opera-tions that are identified through audits, monitoring, or evaluation. 


16.
The school district will administer such funds and property to the extent required by the authorizing statutes.
	

	IV. CERTIFICATION/SIGNATURES
	

	WE, THE UNDERSIGNED, CERTIFY that the information contained in this application is complete and accurate to the best of our knowledge; that the necessary assurances of compliance with the applicable state and federal statutes, rules, and regulations will be met; and, that the indicated agency designated in this application is authorized to administer this grant.

WE FURTHER CERTIFY that the assurances listed above have been satisfied and that all facts, figures, and representation in this application are correct to the best of our knowledge.

	Name of District or Administrator 
     
	Signature of District Administrator 

(
	Date Signed Mo./Day/Yr.

	Name of School Principal
     
	Signature of School Principal
(
	Date Signed Mo./Day/Yr.

	Name of Lead Teacher 
     
	Signature of Lead Teacher
(
	Date Signed Mo./Day/Yr.

	Name of Business Manager 
     
	Signature of Business Manager
(
	Date Signed Mo./Day/Yr.


	
	V. CERTIFICATION COVERING DEBARMENT
	

	Must be submitted for discretionary projects only. However, agencies receiving funds under any of the other grant programs must collect this certificate whenever they enter into a covered transaction with a grantee. (Refer to instructions for more information.)

Certification Regarding

Debarment, Suspension, Ineligibility, and Voluntary Exclusion

Lower Tier Covered Transactions

	This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 34 CFR Part 85, Section 85.510, Participants' responsibilities. The regulations were published as Part VII of the May 26, 1988, Federal Register (pages 19160-19211). Copies of the regulations may be obtained by contacting the person to whom this proposal is submitted.

1.
The prospective lower tier participant(s) certifies, by submission of this proposal, that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any federal department or agency.

2.
Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

	LEA/Agency/Company Name

     

	Name and Title of Authorized Representative (Print)
     

	Signature of Authorized Representative
(
	Date Signed Mo./Day/Yr.

	
	INSTRUCTIONS FOR CERTIFICATION
	

	1.
By signing and submitting this proposal, the prospective lower tier participant is providing the certification set out below.

2.
The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into. If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in addition to other remedies available to the federal government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

3.
The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is submitted if at any time the prospective lower tier participant learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

4.
The terms "covered transaction,” "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," "person," "primary covered transaction,” "principal," "proposal," and "voluntarily excluded," as used in this clause, have the meanings set out in the Definitions and coverage sections of rules implementing Executive Order 12549. You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations.

5.
The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency with which this transaction originated.

6.
The prospective lower tier participant further agrees by submitting this proposal that it will include the clause titled "Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion-Lower Tier Covered Transaction," without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

7.
A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its principals. Each participant may, but is not required to, check the Nonprocurement List (202-786-0688).

8.
Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause. The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

9.
Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the federal government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.


	
	VI. NARRATIVE
	

	1.
Are you willing to conduct student and teacher evaluations regarding garden related activities?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	2.
Explain why you want to start a classroom garden.

     

	3.
Explain how you will incorporate garden-based education into your curriculum. Describe any partnerships between your classroom, school, families, and community members/organizations.
     

	4.
Are you willing to utilize USDA Team Nutrition’s garden-based curriculum guides (The Great Garden Detective Adventure and Dig In!)?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No 

	5.
Explain how you will continue operating a classroom garden beyond the grant timeline.

     


	
	VII. BUDGET
	

	Sub-grant funds can be used to:

1. Purchase gardening supplies for a classroom garden (i.e., seeds/seedlings, grow lights, potting soil, planters, etc.).

2. Purchase garden-based education materials as well as print lesson handouts and accompanying materials.

3. Purchase food for classroom tasting and demonstration.

The DPI must determine that the Applicant Agency costs under this sub-grant are allowable, reasonable, and necessary. Therefore, for each line which reimbursement is requested, a brief explanation is necessary to determine the purpose of the expenditure and assurance that the expenditure is specific to the classroom garden project. The maximum grant award is $750 for individual classroom projects and $1,000 for joint classroom projects; you may submit a budget for up to this amount. If you need additional space to complete your budget, attach a separate page. Budget revisions will be considered if submitted 30 days prior to the expenditure of funds.

	Applicant Agency
	Grant Period
	Date Submitted Mo./Day/Yr.

	     
	Beg.


1/1/2014
	Initial Request

     
	First Revision

     
	Second Revision

     

	
	End

6/30/2014
	
	
	

	Item
	Initial Budget Request
	First Budget Revision
	Second Budget Revision


	1.
Gardening Supplies
	
	
	

	a. Seeds/seedlings
	     
	     
	     

	b. Planters
	     
	     
	     

	c. Potting soil
	     
	     
	     

	d. Grow lights
	     
	     
	     

	e.      
	     
	     
	     

	f.      
	     
	     
	     

	g.      
	     
	     
	     

	Gardening Supplies Subtotal
	0 FORMTEXT 

$0

	0 FORMTEXT 

$0

	0 FORMTEXT 

$0


	2.
Classroom Education Materials
	
	
	

	a.      
	     
	     
	     

	b.      
	     
	     
	     

	c.      
	     
	     
	     

	d.      
	     
	     
	     

	e.      
	     
	     
	     

	Classroom Education Materials Subtotal
	0 FORMTEXT 

$0

	0 FORMTEXT 

$0

	0 FORMTEXT 

$0


	Total Grant Award
	$0.00 FORMTEXT 

$0

	$0.00 FORMTEXT 

$0

	$0.00 FORMTEXT 

$0


	
	DPI USE ONLY
	

	Initial Budget Request
 FORMCHECKBOX 

Approved

 FORMCHECKBOX 

Not Approved
	DPI Representative Signature

(
	Date Signed Mo./Day/Yr.


	First Budget Revision
 FORMCHECKBOX 

Approved

 FORMCHECKBOX 

Not Approved
	DPI Representative Signature

(
	Date Signed Mo./Day/Yr.


	Second Budget Revision
 FORMCHECKBOX 

Approved

 FORMCHECKBOX 

Not Approved
	DPI Representative Signature

(
	Date Signed Mo./Day/Yr.




	
	VIII. LEAD TEACHER AGREEMENT
	


I,      , AGREE to adhere to the below funding guidelines, order and incorporate the free, grade-appropriate USDA gardening curriculum (The Great Garden Detective or Dig In!), and provide the following information upon the close of the grant period:

1. pre- and post-student survey results;
2. post-program teacher survey;
3. pictures of classroom garden;
4. detailed expense report listing all purchased items and costs.
USDA Team Nutrition Funding Guidelines

Food Cost—Team Nutrition funds may be used to pay for food if the food is part of a specific educational activity. For example, conducting a classroom taste test of specific fruits or vegetables, or demonstrating the making of simple, healthy snacks, is a reasonable request. The use of the food must be related to nutrition education activities specified under objectives of the sub-grant proposal or work plan. Team Nutrition funds should not be used to purchase meals.

Food and Nutrition Equipment—Team Nutrition funds may not be used to purchase foodservice operation equipment, such as salad bar equipment, refrigerators, food processors, etc. However, small mobile kitchen equipment to be used for classroom food preparation demonstration or hands-on food experiences may be permissible if such activities are part of the integrated nutrition education lessons specified under objectives of the proposed sub-grants. Teachers’ commitment to teach nutrition in the classroom and share the use of the purchased mobile kitchen equipment among other teachers within the same building, if applicable, should be clearly indicated in the sub-grant proposal. A total expenditure of food and nutrition-related equipment purchases should not exceed 10 percent of the total sub-grant awarded. 

Gardening—Team Nutrition funds may be used to purchase a reasonable amount of supplies (e.g., seeds/seedlings, grow lights, potting soil and starter pots) for classroom gardening projects. Proposals that describe activities that will not be sustained beyond the grant period may only be funded for smaller, classroom-sized, container gardens. The proposal must include a nutrition education component and show a clear link between the garden and nutrition education activities.

Schools are encouraged to partner with local gardening supply sources for creating sustainability of the gardening project after the TN Training Grant period. Schools may also contact their local Cooperative Extension office to see if there is a Master Gardener program that can provide assistance with the gardening project. The FNS Farm to School web page contains several resources, including links to funding opportunities to supplement the TN funds used for school or child care gardens.  
	Signature of Lead Teacher

(
	Date Signed Mo./Day/Yr.

	
	IX. CLASSROOM TEACHERS PARTICIPATING IN JOINT SUB-GRANT PROJECT
	

	If applying for joint classroom project funding (maximum of $1,000), provide the names, email addresses, and grades taught for all participating teachers.

	Teacher Name
	Teacher Email Address
	Classroom Grade Level(s)

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     









