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	Wisconsin Department of Public Instruction

COURSE OPTIONS
NONPROFIT APPLICATION—2016-17 SCHOOL YEAR

PI-8901 (Rev. 05-16)
	INSTRUCTIONS: Submit the signed form with attachments. Application must be received or postmarked no later than MAY 31, 2016, to:

WISCONSIN DEPARTMENT OF PUBLIC INSTRUCTION

ATTN: KEVIN MILLER
COURSE OPTIONS

PO BOX 7841
MADISON, WI 53707-7841

	Collection of this information is a requirement of s. 118.52, Wis. Stats.
	

	
	I. GENERAL INFORMATION
Type or Print
	

	Nonprofit Applicant Name

     
	School Year
2016-17

	Street Address

     
	City

     
	State

  
	Zip
     

	Mailing Address

     
	City

     
	State

  
	Zip
     

	Name of Authorized Representative First and Last Name
     
	Email

     
	Phone Area/No.

     

	Name of Staff Responsible for Course Options Student Applications

     
	Email

     
	Phone Area/No.

     

	
	II. ELIGIBILITY REQUIREMENTS
	

	Eligibility Criteria: Only nonprofit organizations approved by the Department of Public Instruction may offer courses under Wis. Stat., sec. 118.52. For the 2016-17 school year, only nonprofit organizations located in Wisconsin that are private schools located in Wisconsin and accredited by AdvancEd, the Wisconsin Religious and Independent Schools Association, or the Independent School Association of the Central States may apply to offer courses under Wis. Stat., sec. 118.52. This application form must be completed and submitted to the Department of Public Instruction, with the required attachments, no later than May 31, 2016. Applicants must receive notification of approval, in writing, from the Department of Public Instruction, prior to accepting any applications for courses under Wis. Stat., sec. 118.52.

	Identify, which of the following the applicant nonprofit organization meets:

The organization is a nonprofit private school located* in Wisconsin currently accredited by one of the following:

 FORMCHECKBOX 

AdvancEd 

 FORMCHECKBOX 

Wisconsin Religious and Independent Schools Association

 FORMCHECKBOX 

Independent School Association of the Central States

*Located for purposes of this application means: the applicant’s administrative headquarters and places of business are in Wisconsin.

Attachments

 FORMCHECKBOX 

Attach a copy of the organization’s IRS 501(c)3 determination letter. 
 FORMCHECKBOX 

Attach a copy of the applicant’s current certificate of insurance showing the applicant has the required level of insurance coverage as listed in the assurance section of this form and that the Department of Public Instruction is listed as a certificate holder.
 FORMCHECKBOX 

Attach a letter from one of the above accrediting organizations stating the applicant is currently accredited. The letter may not be dated more than 30 days before the date on this application.

 FORMCHECKBOX 

Attach a copy of the private school’s certification of occupancy. If a certificate of occupancy is not available, the private school must submit a letter from the municipality in which the school is located stating the school meets all applicable building code requirements.

	
	III. CERTIFICATION/SIGNATURES
	

	I, THE UNDERSIGNED, CERTIFY, that: I am authorized to sign this form on behalf of the applicant; the information contained in this application is complete and accurate; the necessary assurances of compliance with applicable state statutes, rules, and regulations will be met; the list of assurances is binding upon the applicant, its successors, transferees, and assignees for the period during which the applicant is a participant in the program; and the applicant assures that all contractors, subcontractors, subgrantees or others with whom it arranges to provide services or benefits to its students in connection with Wis. Stat., sec. 118.52 are not in violation of the stated statutes, regulations, guidelines and standards. In the event of failure to comply, the applicant understands that the Department of Public Instruction may revoke the applicant’s approval under Wis. Stat., sec. 118.52.

	Name of Applicant Authorized Representative
     
	Title of Applicant Authorized Representative
     

	Signature of Applicant Authorized Representative
(
	Date Signed Mo./Day/Yr.
     

	
	IV. ASSURANCES
	


Assurance is hereby provided that: 

1. The applicant will meet all applicable federal, state, and local health, safety, and civil rights laws. 
2. The applicant has conducted national criminal background checks, within the prior 12 months, for all staff members and other persons who will have direct and indirect contact with students taking courses under Wis. Stat., sec. 118.52. No person who has been convicted of a crime under Wis. Stat., sec. 115.31(2g) shall have direct or indirect contact with a student taking a course under Wis. Stat., sec. 118.52.

3. The applicant will ensure that all teachers of courses provided under Wis. Stat., sec. 118.52 have a Wisconsin license appropriate for the grade level and course content as required under s. 118.19.

4. The applicant will ensure that all instruction and content for courses offered under Wis. Stat., sec. 118.52 are secular. 

5. The applicant agrees to implement accommodations for a student’s individualized education plan for courses taken under Wis. Stat., sec. 118.52.

6. If more students apply for a course than spaces available, the applicant will randomly select from all applications to fill the available seats.

7. The applicant agrees to comply with all state and federal privacy laws, including 20 United States Code section 1232g (FERPA).

8. The applicant will participate in any and all data reporting and evaluation activities as requested or required by the U. S. Department of Education, the Wisconsin Department of Public Instruction or the student’s school district. The applicant will collect, maintain and report to the school district and the Department of Public Instruction data on enrollment, attendance, and performance of students taking courses under Wis. Stat., sec. 118.52.

9. The applicant agrees to provide academic achievement progress reports to each student’s parents and school. 

10. The applicant will maintain the minimum insurance coverage as specified below unless a different amount is recommended based on the written recommendation of a risk or insurance consultant. 

(a)
Worker’s compensation as specified under chapter 102, Wis. Stats; 

(b)
Commercial general liability in the following amounts unless the coverage amounts are based on a written or documented verbal recommendation of a risk or insurance consultant; 

(1)
For each occurrence, minimum coverage in the amount of $1,000,000;

(2)
Personal injury, minimum coverage in the amount of $1,000,000;

(c)
Umbrella excess liability, an aggregate limit minimum coverage of $5,000,000, unless the coverage amounts are based on a written or documented verbal recommendation of a risk or insurance consultant; 

(d)
Auto liability, a combined single limit minimum coverage of $1,000,000 for each accident unless the coverage amount is based on a written or documented verbal recommendation of a risk or insurance consultant; 


(e)
Errors and omissions for school leaders, an aggregate limit minimum coverage of $1,000,000 unless the coverage amount is based on a written or documented verbal recommendation of a risk or insurance consultant; 

(f)
Sexual misconduct liability, an aggregate limit minimum coverage of $1,000,000 unless the coverage amount is based on a written or documented verbal recommendation of a risk or insurance consultant. 

11. The applicant certifies that the facilities, equipment, and other material used to provide instruction or experiences for students or to which students will otherwise be exposed are properly maintained and meet all current health and safety codes and rules.

12. The applicant ensures that it is financially stable and will be able to complete services to the student, the public school district, and the Department of Public Instruction.

13. The applicant certifies that it has not been debarred, disqualified, suspended or terminated from or deemed ineligible for any federally or state funded programs in Wisconsin or in any other state. The applicant also certifies that it is not delinquent in the payment of any debt to the state (or, if delinquent, has entered into a payment plan to pay the debt). 

14. The applicant agrees that it will charge no more than its cost of providing the course, not to exceed the amount established by the Wisconsin Department of Public Instruction in Wis. Stat., sec. 118.52(12) for each course offered under sec. 118.52, and will not charge students, parents or schools any additional fees or require purchase of equipment or material.
15. The applicant understands approval does not constitute a guarantee of payment or funding. The applicant further understands that if approved, payment will be provided by the school district.

16. The applicant understands that if the application is not approved, it will not be able to provide courses under Wis. Stat., sec. 118.52 during the 2016-17 school year. Denied applicants may reapply for the 2017-18 school year. 
17. The applicant understands that approval to provide courses under Wis. Stat., sec. 118.52 in subsequent years shall be based upon timely submission to the Wisconsin Department of Public Instruction of a continuation application and approval by the Department of Public Instruction. 

18. The applicant understands that approval does not constitute the Department of Public Instruction’s endorsement of the applicant. The Department of Public Instruction does not review or approve the quality or content of courses offered by the applicant.
19. The applicant acknowledges that the Department of Public Instruction may revoke any approval under Wis. Stat., sec. 118.52 if these assurances are false, misrepresented, or if services are found to be ineffective or not in the best interest of the individual student. The Department of Public Instruction reserves the right to accept or reject, in whole or part, all applications submitted. 

20. The applicant agrees to provide to the Wisconsin Department of Public Instruction any information and documentation the depart​ment may request regarding compliance with the above-listed assurances.

