Key Information Regarding the School Year (SY) 2016-17
Wisconsin USDA Foods Order Survey #2
· The ordering period for the SY 2016-17 Wisconsin USDA Foods Order Survey #2 (Program Year 2017) is during the period of September 1, 2016 – September 16, 2016.

· School Food Authorities (SFAs) will need to access Program Year 2017 to place this order.

· Before placing the SY 2016-17 Wisconsin USDA Foods order Survey #2, please review the USDA Foods and quantities originally requested on the SY 2016-17 Annual Order Survey. This information can be viewed in the Wisconsin USD A Foods Ordering System, Program Year 2017, “Survey” tab, “View” link.” This will ensure that your SFA doesn’t request more of a particular USDA Food than your SFA can utilize.
· After the close of the SY 2016-17 Wisconsin USDA Foods order Survey #2 (September 16, 2016), Department of Public Instruction (DPI) will have to balance USDA Foods requests to equal truck loads. Therefore, it is possible that your SFA may not receive exactly what is requested on this order survey.

· To ensure that your SFA receives as close to 100 percent of your entitlement as possible, DPI recommends the following:
1. For the SY 2016-17 Wisconsin USDA Foods order Survey #2, DPI has programmed the system to allow SFAs to request up to 105 percent of their yearly entitlement. Therefore, where feasible, request as close to 105 percent of your entitlement as possible.

2. When feasible, use the “Extra” rows. Please refer to the included informational piece regarding the purpose and use of the “Extra” rows.

Please note: the Wisconsin USDA Foods Ordering System does not require each SFA to follow the recommended tips above. However, if your SFA chooses not to follow the above recommendations, your SFA may not receive 100 percent of your entitlement allotment (after the DPI truck load balancing process).

