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INSTRUCTION




	Tony Evers, PhD, State Superintendent



Date:
July 18, 2013
To:
CESA/CCDEB Auditors

From:
Brian Kahl, School Finance Auditor
Re:
Information required for 2012-2013 CESA/CCDEB Audits

Auditor Mailings

It is imperative that all district auditors subscribe to the Auditor listserv in order to receive all communications.  To subscribe to the auditor listserv go to the following website http://sfs.dpi.wi.gov/sfs_auditor_break.  
School Finance Reporting Portal (SAFR) Access
Any change in the CESA/CCDEBs you are contracted to audit should be communicated to Brian Kahl, School Finance Auditor, so that the appropriate authorization to SAFR data and reports can be granted.

State and Federal Audit Programs

State audit programs have been updated for the 2012-2013 fiscal year. Please download the newest version of these audit programs for the current audits. State audit programs are available at http://sfs.dpi.wi.gov/sfs_fin_audit.  Included on this page are links to guidance for School Based Services. 

DPI Aids Register

On July 1, 2012, the DPI aids register went to an online format.  The new aids register can be found at http://sfs.dpi.wi.gov/aid_info.  There will be a box to enter the agency name and the fiscal year.  Districts and Auditors can use the aids register to identify federal programs passed through DPI by program and CFDA number.

School Based Services Benefit

The Department of Health Services (DHS) has designated the School Based Services Benefit to be a Type A program when 1) the auditee has a single audit and 2) the department pays the auditee $100,000 for the School Based Services program during the audit period. DHS will provide a list of payments made for this program between July 1, 2012 and June 30, 2013 on the State Single Audit Guidelines website to use when determining the amount of funding paid to the agency. This information also serves as a confirmation of the departments (DHS) payments to July 18, 2013
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CESAs and Districts for the program.  There is a new audit program for School Based Services.  This new audit program can be obtained at http://sfs.dpi.wi.gov/sfs_fin_audit or at http://www.doa.state.wi.us/category.asp?linkcatid=1028&linkid=81&locid=167.  The list of payments made to each CESA and district can also be obtained at http://www.doa.state.wi.us/category.asp?linkcatid=1028&linkid=81&locid=167. 

Special Education Audit Procedures
The PI-1505-SE Annual Report for 2012-13 special education expenditures and selected revenues is online. Districts have until September 20, 2013 to file this report. It can be found on each district’s “Financial Data Home” page in the School Finance Reporting Portal. Auditors do not have access to the report so you will need to request copies from district staff.
One topic we would like to highlight this year is special education transportation, which came up in a number of findings last year. When testing these records for the special education and transportation categorical aid reviews, please remind districts that:

· Special education transportation costs are eligible for categorical aid (project 011) only for routes or services on which 100% of the pupils have transportation needs specified by their IEPs.

· If a particular route to or from school is claimed as an eligible special education cost, the pupils on that route cannot be included in the district’s PI-1547 Pupil Transportation Report count.

As a reminder, the review process for No Valid License (NVL) findings changed last year. A note will go out via the auditor listserv when NVL reports are available. If a district wants to dispute an entry on the list, a representation letter must be included with the NVL spreadsheet submitted by the auditor, signed by an authorized user of the PI-1202 or the district administrator. A sample letter can be downloaded at http://sfs.dpi.wi.gov/files/sfs/doc/
sped_repltr.doc. The report and representation letter should be e-mailed to dpisfsreports@dpi.wi.gov by September 20, 2013.

Contact Daniel Bush at daniel.bush@dpi.wi.gov or 608-267-9212 with any questions.
Reconciliation of Revenues and Expenditures
DPI reconciles the revenues and expenditures reported in the annual report to the amounts reported in the audited financial statements.  Some firms have included a budgetary basis schedule that is reconciled to the agency’s general ledger. We do recommend that auditors include a budgetary schedule or reconciliation to the general ledger in the audit report.  This is not required but will assist in the report review process.
July 18, 2013
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IDEA Entitlement Allocations
DPI has posted on its website IDEA Flow-Through and Preschool entitlements by District. 

See FY 2012-2013 Entitlement for Flow-Through Funds: http://sped.dpi.wi.gov/sped_grt_flow and FY 2012-2013 Entitlements for Preschool Funds: http://sped.dpi.wi.gov/sped_grt_pren.  Please note that these entitlements are considered district grant awards and should be included on the district’s Schedule of Expenditures of Federal Awards.  DPI reimbursed all districts directly for 2012-13 claims.  This may require some districts to change the pass-through agency listed on the Schedule of Expenditures of Federal Awards in 2012-13.     

Corrective Action Plans (Reminder)

The corrective action plan prepared to address each audit finding is required to be submitted as part of the reporting package.  The corrective action plans should include the name or names of the contact persons responsible for the corrective action, the corrective action planned, and the anticipated completion date.  DPI needs the corrective action plans to properly resolve the findings reported.  Please provide enough detail of the agency’s plan of action to resolve the 
findings identified. A detailed listing of mitigating controls put in place by the agency could be included to help clarify the district’s resolution of the finding.

OMB Compliance Supplement
The March, 2013 OMB Compliance Supplement is now available at http://www.whitehouse.gov/omb/circulars/a133_compliance_supplement_2013.  
This Supplement is effective for audits of fiscal years beginning after June 30, 2012, and supersedes the OMB Circular A-133 Compliance Supplement dated June 2012.
Annual Reports
The annual reports for CESAs and CCDEBs are in excel format again for FY 2012-13 and calendar year 2012.  The report formats can be located at http://sfs.dpi.wi.gov/sfs_ccdeb and http://sfs.dpi.wi.gov/sfs_cesaann.  The due date for the CESA annual report is November 16, 2013 and the due date for the CCDEB annual report is September 20, 2013.
Special Education Computation Worksheets
DPI has received requests for the Special Education Computation Aid Worksheets.  This worksheet can be found at http://sfs.dpi.wi.gov/sfs_sped_worksheets.  Click on the excel spreadsheet and use the dropdown menu to view information for a specific Local Education Agency (LEA).  
July 18, 2013
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Important Dates/Timeline:

	Status
	Due Date
	Data Collected
	Form

	Opens week of July 8th
	September 20, 2013
	“No Valid License” Listing and additional questioned cost (excel worksheet )
	N/A

	N/A
	December 2, 2013
	CESA Audited Financial Statements (pdf copy sent to auditreports@dpi.state.wi.us)
	N/A

	Opens July 12, 2013
	September 20, 2013
	Special Education Annual Report 
	PI-1505 SE-Annual


This letter is sent ONLY to the contact person listed as CESA/CCDEB auditor per DPI records. Please forward this information to all auditors within your firm currently performing these audits.

Should you have any questions during the course of your audit please contact us via phone or email at:

Brian Kahl (608) 266-3862 
brian.kahl@dpi.wi.gov
PO Box 7841, Madison, WI  53707-7841  (  125 South Webster Street, Madison, WI  53703

(608) 266-3390  (  (800) 441-4563 toll free  (  (608) 267-1052 fax  (  (608) 267-2427 tad  (  dpi.wi.gov
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