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DPI Reports Due

PI-1547 Pupil Transportation Report - School districts that furnish transportation to and from public and nonpublic schools in the previous school year are entitled to receive state aid for each pupil transported. State pupil transportation aids are determined under the provisions of s. 121.58, Wis. Stats. The appropriation for reimbursement of transporting public and nonpublic school pupils is found in s. 20.255(2)(cr), Wis. Stats.
Distances are measured from the pupil's residence to the school attended; following the shortest commonly traveled route. Half payment is made for pupils enrolled and transported less than 91 days (regular year) or 16 days (summer school).
Districts report the number of pupils transported on the PI 1547 Transportation Report. Data is edited and reviewed for reasonability. The report has built-in edits to review districts’ answers. Some examples of questions asked by the automatic checks are as follows:

1. Did the district verify that each pupil reported as transported was actually transported at least once during the school year? 

2. Is the district eligible for unusually hazardous transportation aid (UHT) and when was their plan last updated? 

3. Did the district report summer school or vocational transportation for the first time or did the district report it last year but not this year? 

4. Did the school district remember to report pupils who were provided transportation other than by bus (parent contract, etc.)? 

5. Did the school district report non public pupils last year but not this year or this year but not last year? 

It will be important for districts to be able to answer the above questions to ensure compliance with the transportation aid statutes. Districts should document their procedures and actions so that external auditors can readily ascertain that the data reported is based on sound reliable practices. In many cases, a bus list with a notation by the driver that shows the pupil was actually transported should be sufficient documentation. In other situations, equivalent documentation should be maintained to show that the district has verified that the pupil was actually transported before reporting him/her on the transportation report. The verification is required to ensure that a district is receiving as much aid as it is entitled. If a student is eligible to ride, but is not actually transported at least once in the school year, the district cannot receive aid on that student. 

See http://dpi.wi.gov/sfs/aid/categorical/pupil-transportation-aid   for more information.
PI-1505-Calendar, School Calendar Report – This report collects information from the previous year regarding the number of days and hours of instruction offered by the District.  The days and hours of instruction requirements are found in s. 121.02(1)(f), Wis. Stats. Each school board shall: 

(f) 1. Schedule at least 180 school days annually, less any days during which the state superintendent determines that school is not held or educational standards are not maintained as the result of a strike by school district employees

2. Annually schedule at least 437 hours of direct pupil instruction in kindergarten, at least 1,050 hours of direct pupil instruction in grades 1 through 6 and at least 1,137 hours of direct pupil instruction in grades 7 to 12. Scheduled hours under this subdivision include recess and time for pupils to transfer between classes but do not include the lunch period.

All students should have equal opportunity to a comprehensive education. By requiring a minimum number of instructional days with a minimum number of hours of direct pupil instruction, students have increased access to learning. The number of hours selected for the minimum represents the statewide average of hours of instruction determined from past surveys of school districts. See http://dpi.wi.gov/sfs/reporting/calendar-statutes  for more information. 
PI-1505-Census, School Census Report – This report collects school census data as of June 30 for the purpose of paying out Common School Library Aid to Wisconsin School Districts. The Common School Library Fund Aid is an annual entitlement program that distributes the interest earned on loans made from the Common School Fund, one of the state trust funds set up by the Wisconsin Constitution. 
For a K-8 district, report students age 4, but not yet 14; for a UHS district, report students age 14, but not yet 21; and for a K-12 district, report students age 4, but not yet 21. See http://dpi.wi.gov/sfs/reporting/safr/census-instructions  for more details. 
PI-1505-AC Report – Each year by October 15, the School Finance Team must certify, by law, to all the public school districts a General Aid amount district each must use in calculating their Revenue Limit and resulting tax levies to be certified by November 1. (For most districts, General Aid means just Equalization Aid, but some districts also receive Special Adjustment Aid, Inter-District Aid, and/or Intra-District Aid. All 4 are considered “General Aid” and must be included in the aid total used on Line 15 of the Revenue Limit.)
By August of each year, districts should be working to close out the fiscal year just-ended on June 30 and are preparing their Annual Reports (see October) for submission. There are approximately 41 “critical” accounts from each district’s Annual Report ledger that the Finance Team needs to compute this October 15 aid estimate. 

The PI-1505-AC (“AC” stands for Aid Certification) collects these 41 critical accounts. By August, districts will have had the independent auditor visit and should be pretty far along with closing out the previous year’s books. In fact, some districts actually submit the complete Annual Report first and have our computer system just extract the 41 accounts for the PI-1505-AC report from the Annual Report file. Districts can do it either way. After the district submits the PI-1505-AC data, the district auditor, on the PI-1506-AC report, confirms or changes the district’s data.  Districts should work with their auditor to resolve differences between the district ledger and the auditor findings.
Transfer of Service (TOS) Exemptions (optional) – Check current deadline dates on the website.  
Management Issues

Finishing Up Audit of previous FY - During August, districts will probably be finishing their independent audit that reviews the accounting records for the fiscal year just ended. (The fiscal year ended on June 30.) We would expect the district Business Manager or bookkeeper would be working with their auditor to complete all the requirements for the auditor to consider the job “closed.”
Transportation Policies – At the same time as you are preparing your PI-1547 report (above), as well as preparing school bus routes for the coming school year, it is a good time to review the procedures for tracking who is transported by your district as well as whether your transportation program is in compliance with board policy and with statutory requirements.
