Data Extraction and Uploading

into the DPI SAFR Reporting Portal
1. “Clean up” and balance the district budget financial records.

For the Budget Report, this means the original budget and all known revisions have been added to the district computer system, the board has approved the original budget plus any revisions, and the original budget and any changes have been published according to state law. Remember that the Budget Report collects only revenues, expenditures, and three (3) fund balance accounts. Detailed asset, liability, and fund balance accounts are not collected in this report.
For the Annual Report, this process is much more extensive, involving year-end activities such as closing all open purchase orders, completing the final check run, ensuring all revenues and expenditures have been posted correctly, reconciling cash accounts, and detailing/entering all balance sheet items.
2. Once the district has a “clean” ledger, run the system software program that creates a DPI strip file.
3. Rejected Accounts. Occasionally, districts will have created accounts in their system ledger that are not WUFAR-compliant. Some software packages identify these accounts in a report available at the time the strip file is created. Attachment A is a sample of such a report from Skyward. Districts need to review the information in this report and take corrective action, if necessary:
1.) Accounts having both a 0 balance and an “Active” status are account strings that are non WUFAR-compliant, but since the balance is 0, there will be no effect on the uploaded file. (You may wish to inactivate these accounts as a precautionary measure in preventing their accidental use.)


2.) Asset (A) and liability (L) accounts with a balance will not effect the Budget Report upload, as the Budget Report does not collect detailed balance sheet accounts; however, the Annual Report will collect this information, so before the end of the fiscal year, the district should review these balance sheet accounts, determine the correct account number, and move the transactions to the newly-created account.

Only 931000, 932000, 933000, and 900000 in the Fund Balance (Q) account series are collected in the Budget Report, which need to be hand-entered in SAFR. Detailed fund balance accounts are not collected in the Budget Report; however, the Annual Report will collect this information, so before the end of the fiscal year, the district should review these balance sheet account errors, determine the correct account number, and move the transactions to the newly-created account.

3.) All revenue (R) and expenditure (E) accounts with amounts that appear on this report need to be addressed. Note that these amounts will not be uploaded into your DPI SAFR report, causing a report that may be out-of-balance in addition to not matching your locally-approved budget.  In error #12, it appears this district was uploading a revenue account in the amount of $14,122 that appears to be Computer Aid. The correct Computer Aid source code is 691, not 690, which is what caused this error. We recommend that districts correct this account on their ledger and move the budget amount to the correct account before creating the strip file again. Attachment B contains the same list of errors as Attachment A, but also provides an explanation why each account is invalid. Districts need to review the complete list of errors created by their software to determine if a correction is needed, identify/create the correct account, and move any transactions to the new account.
