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	Current Fiscal Year
(Ends 6/30)
	
	Next Fiscal Year
(Begins 7/1)
	
	Subsequent Fiscal Year
(Starts Following 7/1)
	

	
	DPI REPORTS DUE

· PI-7206 SAGE Classroom Expansion Claim

· Membership Audits Due

MANAGEMENT ISSUES

· Start cleaning up your ledger and closing out purchase orders.
	
	MANAGEMENT ISSUES

· Depending on annual meeting timeline, finalize budget. Approve for presentation at annual meeting.

· Budget hearing and adoption & publication requirements

· Annual meeting & meeting notice requirements

· Original budget adoption

· Staff fills out requisitions / purchase orders before checking out for the summer.
	
	
	


DPI Reports Due

PI-7206 10-11 SAGE Classroom Expansion Claim – Information regarding this claim may be found at:
http://dpi.wi.gov/sage
Membership Audits Due – If your district was selected for a membership audit back in February, that report is due this month.  See the February document for more information about the audit and about amending your membership report.  
Management Issues

Year-End Clean Up – It’s not too soon to start cleaning up your ledger and closing out purchase orders in preparation for year-end activities. You might want to locate the previous year’s pre-audit list of requirements from your auditor and start gathering information.
Budget Hearing and Adoption & Publication Requirements – State statute 65.90 outlines the budget hearing and adoption process. All districts are required to have a budget hearing. School boards are required to approve a “proposed” budget for presentation at the budget hearing.  Districts must publish a notice of the budget hearing as well as the proposed budget summary within specific timelines.  See http://dpi.wi.gov/sfs/finances/budgeting/budget-hearing-adoption on our main page for Budget Hearing and Adoption more information.

Annual Meeting and Meeting Notice Requirements – State law requires that every common and union high school district hold an annual meeting. Unless previously changed by a previous annual meeting vote, districts are to hold their Annual Meetings on the 4th Monday in July at 8 pm. By law, the school board is charged with the care, control and management of the property and affairs of the school district; however, this charge is subject to the authority vested in the annual school meeting. Depending on when districts have their Annual Meeting, the Budget Hearing and Annual Meeting activities may occur somewhere between May 15 and October 31.in July. See http://dpi.wi.gov/sfs/finances/budgeting/budget-hearing-timelines for more information on the Annual Meeting.

Original Budget – The school board shall adopt an “original” budget at a school board meeting after the public hearing and no later than the meeting in which the tax levy is set. Keep in mind that November 1 is the deadline for adopting the “original” budget and setting the levy amount, and November 6th is the deadline for certifying the levy amount to the municipalities.
New-Year Requisitions/Purchase Orders – So you can have supplies ready for the new school year, you might want to ask your staff to complete and submit purchase orders before they check out for the year.






