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	Previous Fiscal Year
(Ended 6/30)
	
	Current Fiscal Year
(Began 7/1)
	
	Next Fiscal Year
(Starts Following 7/1)
	

	
	
	
	DPI Reports Due
· PI-401 Fall Tax Levy Certification report due.
· PI-1161 Indirect Cost Rate Adjustment report
	
	
	

	
	
	
	
	
	
	

	
	
	
	Management Issues
	
	
	

	
	
	
	· November 1 – Deadline for BOE to adopt “original” budget and set levy amounts.

· BOE clerk signs tax invoices.
· Nov 6 – Deadline to deliver PI-1508 Form (tax levy invoices) to municipalities.
	
	
	


DPI Reports Due

PI-401 Fall, Tax Levy Certification Report – One of the final activities in working with the Revenue Limit Computation for the current year is setting your levy. In particular, you need to carefully determine your fund 10, 38, and 41 levies (while taking into account your Computer Aid) to ensure you don’t exceed the Revenue Limit for your district. 

First, review all your recurring and non-recurring exemptions for accuracy – is everything entered correctly? Then, enter the 3 final pieces of information into the Excel spreadsheet: the September, 3rd Friday FTE; the October 15 Aid Certification; and the Fall Tax Apportionment Values. Once these data elements have been entered, the worksheet will indicate your maximum revenue limit amount in Line 13. This is the most you can collect from the controlled levy amounts (Funds 10 General, 38 Non-Referendum, and 41 Capital Projects) AND Computer Aid, which is Line 13. Finally, hand-check the math – the spreadsheet will computer everything correctly if you have not over-written any formulas.
There is a strategy to ensuring you don’t over levy. To avoid an over-levy penalty, the district needs to fill in the blanks in Line 14 so that the sum of 14A, B, and C does not exceed Line 13. This is the strategy to get it right: First enter any amounts you need to levy for Funds 38 and 41 in Line 14B and Line 14C respectively. Then, if you want to levy to your maximum, put the difference between the sum of Lines 14B & 14C and Line 13 in Line 14A. There should not be an “Exceeds Limit” warning in cell K30. (It’s a red bold message, so you can’t miss it.) If you receive that error message, compare Line 13 to Line 14. You must reduce a sub-levy in Line 14 (Line 14A, 14B, or 14C) to avoid a penalty.  DPI will withhold aid from the final Equalization Aid payment in June if the district over levies, per statute.
Once you have completed the Revenue Limit computation, carefully transfer the levy amounts + Computer Aid to your budget ledger, using this guide:
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Because you will have been using projected data until this point, you will need to do a budget revision, having your board approve then changes, and complete the process by publishing the changes.
NOTE: LINE 18 IS THE FUND 10 LEVY, NOT LINE 14A.

Many districts still are over-levying the amount of their Computer Aid. If you carefully follow the chart above and set your Fund 10 levy at the amount of Line 18 in your Revenue Limit Computation, you will not go wrong.
As a double-check, Line 19 of the Revenue Limit Computation is the total amount of your levy and should be the amount you enter into the PI-401.

Please call a school finance consultant if you are unsure of what numbers to use. We’d rather you get it right – remember, there are no “stupid” questions – this is too important. 
See http://dpi.wi.gov/sfs/limits/overview  for a further explanation of Revenue Limits. 
Management Issues

Adopting the “Original” Budget and Setting Levy Amounts - The school board must adopt an original budget and set the levy amounts on or before November 1. (See the October document for more information.)
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Worksheet Report
Line 12 Fund 10, Source 621
Line 14B Fund 38, Source 211
Line 14C Fund 41, Source 211
Line 15A Fund 39, Source 211
Line 15B Fund 80, Source 211
Line 15C Fund 10, Source 212
Line 15D Fund 48, Source 211
Line 17 Fund 10, Source 691
Line 18 Fund 10, Source 211

* for most districts.



