Instructions for Printing Crystal Reports in the new format on the PI-1505-SE.
1.  Click on the report you would like to access via the blue hyperlink.  
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The following entity specific reports are available and may be accessed by simply clicking on the
appropriate link. The report will display on the screen and may be printed or exported to other software

programs.
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Payments organizations
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for P1-1505-SE expenditures

To print the report:

1. Click on the printer icon located on the left side of the task bar above the report data and directly
below the blue On-line Tutorial Link.

2. Click Ok to print.

To save or export the data:

1. Click on the Export Icon located on the gray task bar directly below the blue On-line Tutorial Link. This
is the fourth icon from the left.

2. A pop-up window will appear.

3. Select the software program from the Format drop down box and click OK.

4. Open or Save your file.
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2.  Your screen will now look like this.  
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3.  In order to print report, click on the Print Icon.  Do not use your web browser menu to print, always click on the icons under the On-line Tutorial Link.

[image: image3.png]JSPR Crystal Report

wer Page - Windows Internet Explorer

) [ hitps:iiwvwew2. dpi.state.vi.us/SFSjsprisisPublicAceessiGenericReport Viewer.aspx =l & |5/ x/|[Lve searcn \Ez
Fle Edit View Favarites Tools Help
¢ ¢ 58| e ntpapivi govsrern |5JSPR Crystal Pep. 5 v B - v B Tl
‘Welcome:
tessnmg
Log Off

School Finance Reporting Portal

‘Welcome to DPI School Financial Services Reporting

On-line Tutorial Link

Wisconsin Act 221
Calculation for maximum amount allowable in project 01
Fiscal Year: 2011
Organization: 9912

Amounts Reported

ACCOUNTNUMBER  on the P1-1505-SE  project 011 Costs

Page 10f 5
4 9/9/2011

Act 221 Eligible Costs

212000
Wisconsin Act 221
NFS212000000001

NFS212000000002
NFS212000000003

Maximum Allowable

Total Eligible Costs. 0.00 Total Eligible Costs.
aidable percentage 059 Subtract grant funded
Max Calc #1 0.00 Max Calc #2

Maximum Allowable Calculation #1

Calculation #2
0.00
0.00
0.00

=

[T [ @ mtermet H100%

> 4




4.  Click Ok to print.
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5.  To Save or Export your report, click on the Export Icon.
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6.  Select PDF (or another format, if you prefer) from the File Format drop down and click the Export button.  
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7.  Click the Open or Save button.
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You can advance pages using the Group Tree.  In the future, this may be defaulted to collapse the tree using this button.








