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SCHOOL FINANCIAL SERVICES TEAM – DEPARTMENT OF PUBLIC INSTRUCTION – SCHOOL FINANCE BULLETIN #558, June 22, 2014
CHANGES TO YOUR SCHOOL DISTRICT’S EMAIL ADDRESS DESIGN: A change to a school district’s email address design has wide-ranging impacts on communications with your staff members.  All addresses must have a user name and a domain. The first part of the address <abcedfghi> is also known as the user name. This is the unique name recognized by the mail server. The “@” symbol separates the unique user name from the domain. When either of the username or domain is changed, it is important to notify the School Financial Services (SFS) Team.

The information in the PI-1500 Contacts and the Application User Management (CMM) system will both need to be updated.  Each district should designate two individuals who have the authority to update information in the PI-1500 Contacts Portal.  The district administrator is responsible for updating the Application User Management (CMM) system. There is one other database used by the SFS Team that works in the background and it also must be updated. As soon as the PI-1500 Contacts and the Application User Management (CMM) system have been updated, the district should notify either Bruce Anderson (608-267-9707 or bruce.anderson@dpi.wi.gov  or Carey Bradley (608-267-3752 or carey.bradley@dpi.wi.gov) so that the third database can be updated.

Following through and informing the SFS Team of changes in email addresses will increase school districts’ ability to receive information from the SFS Team. This same attention must be paid to other databases within DPI, including the School Directory, which each public school district and 2r Charter School must keep up to date.

OUTSTANDING CHECKS ARE UNCLAIMED PROPERTY:  Checks that are outstanding for a certain period of time (1 year for payroll checks and 5 years for most other types of checks) should be considered unclaimed property and districts should not write these checks off and keep the money.  These checks should be treated as unclaimed property and sent to the Wisconsin Department of Revenue (WI DOR) to be held for the payee.  More information about the WI DOR program and guidance for the timeframe of holding checks outstanding, attempting to locate the payee, and remitting the funds to the WI DOR can be found in the following WI DOR guidance:  http://www.revenue.wi.gov/forms/ucp/2013_Holder_Report_Guide_LP.pdf.  There is contact information at the end of that document and all questions relating to the program should be directed to the WI DOR.  The DPI has put together a document with a best practice example and sample accounting entries, which is located under the General section of the WUFAR Accounting Issues and Coding Examples webpage or directly at: http://sfs.dpi.wi.gov/files/sfs/pdf/OUTSTANDING_CHECKS.pdf
SCHEDULED DPI PRESENTATIONS: 

[June 24: Wisconsin School Bus Association’s 66th Convention and Trade Show (https://www.wi-sba.org/index.html), Green Bay] 
UPCOMING EVENTS: 
UPCOMING WASBO/WASDA WORKSHOPS AND CONFERENCES:  Register at wasbo. com [WASBO] / wasda.org [WASDA]
SCHOOL FINANCE CONTACTS:

[Gene Fornecker, Auditor: 608-267-7882 

eugene.fornecker@dpi.wi.gov]

[Brian Kahl, Auditor: 608-266-3862 


brian.kahl@dpi.wi.gov]

[Michele Gundrum, Auditor: 608-267-9218 

michele.gundrum@dpi.wi.gov]

[Bruce Anderson, Consultant: 608-267-9707 
bruce.anderson@dpi.wi.gov]

[Carey Bradley, Consultant: 608-267-3752

carey.bradley@dpi.wi.gov]

[Dan Bush, Consultant: 608-267-9212  

daniel.bush@dpi.wi.gov]

[Karen Kucharz, Consultant: 608-266-3464

karen.kucharz@dpi.wi.gov]

[Erin Fath, Assistant Director: 608-267-9209
erin.fath@dpi.wi.gov]

[Bob Soldner, Director: 608-266-6968   

robert.soldner@dpi.wi.gov]

SUBSCRIBE/UNSUBSCRIBE TO THIS LISTSERV: 

To subscribe to this bulletin go to this link: http://sfs.dpi.wi.gov/sfs_listservsubscribe
To unsubscribe: http://sfs.dpi.wi.gov/sfs_listservunsubscribe
PREVIOUS LISTSERV MESSAGE #557, June 16, 2014
2013-14 BUDGET REPORT REVISIONS AND MEMBERSHIP CHANGES:  Districts are reminded to update 2013-14 budget data in the PI-1504 Budget Report, and to enter any necessary 2013-14 pupil count changes, by June 20, close of business day. At that time, the Budget Report and the PI-1563 Pupil Count Reports will be closed so that the School Financial Services Team staff can calculate the July 1st estimate of 2014-15 General Aid. Both the Budget and the Pupil Count Reports will be re-opened after the July 1st General Aid Estimate information is released.

FINAL 2013-14 GENERAL AID ELIGIBILITY: General Aid Eligibility for 2013-14 has been calculated using audited 2012-13 Annual Report data and final state guarantees. On October 15, 2013, estimated 2013-14 aid eligibility was calculated based on district PI-1506-AC reports. Differences that result from comparing the October 15, 2013 estimated aid eligibility and the recalculated final aid eligibility are 2013-14 aid adjustments. By statute, 2013-14 aid adjustments are added to or subtracted from a district’s 2014-15 September equalization aid payment (payment date is September 15) and will be incorporated into your October 15, 2014 estimate of 2014-15 General Aid. The adjustments are considered 2014-15 revenue. 

Each district's “Final Calculation of 2013-14 General Aid” worksheet and the “2013-14 General Aid Eligibility Adjustments Summary” worksheet are found on the team’s website under “Worksheets” on the left hand scan bar or at directly at http://sfs.dpi.wi.gov/sfs_aid_worksheets.

Membership FTE used to calculate the final aid eligibility is found on your district’s SAFR home page at http://sfs.dpi.wi.gov/sfs_safrlinks. Contact a school finance consultant if you have questions about the calculation. 

2014-15 PRE-POPULATED REVENUE LIMIT WORKSHEETS:  The 2014-15 Pre-Populated Revenue Limit Worksheets have been updated with data from the Final 2013-14 Revenue Limit run done on June 4, 2014. The worksheets contain data on record at DPI and can be used as a guide when developing in-district 2014-15 Revenue Limit computations. Data elements will be added as they are finalized. Please contact a school finance consultant if district data does not match what appears in the spreadsheet or you have a question about the computation.  The pre-populated worksheets can be found at the following link: http://sfs.dpi.wi.gov/sfs_revlimworksheet.

PUPIL TRANSPORTATION REPORT (PI-1547SS) FOR “SUMMER 2014 (FY 2014-2015)”: In 2013 the Pupil Transportation (PI-1547SS) report for Summer was re-designed to match the PI-1547 report. The PI-1547SS report will open July 8, 2014 and close on October 3, 2014.  The PI-1547SS “Summer of 2014” reporting time period is completely independent of the PI-1547 2013-2014 school year, remember the PI-1547 is scheduled to close on Friday, June 27, 2014.  Access to the either instructions can be found at 

http://sfs.dpi.wi.gov/files/sfs/pdf/Summary_of%20_Pupil_Transportation_140509.pdf.  If you have questions, please contact Bruce Anderson at 608-267-9707 or bruce.anderson@dpi.wi.gov. 
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