	[image: image1.png]EEEEEEEEEEEE

INSTRUCTION




	Tony Evers, PhD, State Superintendent



Date:
July 9, 2012
To:
CESA/CCDEB Auditors

From:
Brian Kahl, School Finance Auditor
Re:
Information required for 2011-2012 CESA/CCDEB Audits

Auditor Mailings

It is imperative that all CESA/CCDEB auditors subscribe to the Auditor listserv in order to receive all communications.  To subscribe to the auditor listserv go to the following website http://www.dpi.state.wi.us/sfs/auditor_break.html 

School Finance Reporting Portal (SAFR) Access
Any change in the CESA/CCDEBs you are contracted to audit should be communicated to Brian Kahl, School Finance Auditor, so that the appropriate authorization to SAFR data and reports can be granted.

State and Federal Audit Programs

State audit programs have been updated for the 2011-2012 fiscal year. Please download the newest version of these audit programs for the current audits. State audit programs are available at http://www.dpi.state.wi.us/sfs/fin_audit.html.  Included on this page are links to guidance for School Based Services. 

Special Education Audit Procedures
Contracted individuals have been added to the PI-1202 staffing report.  You will now see a few extra columns on the No Valid License and Questioned Costs report to indicate whether the individual was a contracted vendor and a column to report the costs paid for their services.  Instead of reviewing the payroll report for these costs, the vendor file will need to be used.  Wisconsin Act 105 opened up more contracted services to be eligible for state categorical aid and grant funding, but the auditor still does not need to make that eligibility determination and only needs to report the actual costs and complete account information on the report.  As in the past, for employees listed on the report as having an invalid license, the salary and benefits and the complete account code charged should be reported by the auditor on the No Valid License.  The same should be done for other employees identified by the auditor as a questioned cost on the section on the bottom of the report. 
July 9, 2012

Page 2

There has been an internal DPI change in the processing of the completed No Valid License and Questioned Costs report after they have been submitted.  This does not cause a change in process for the auditors, but note that auditors may see an increase in representation letters to support entries on the No Valid License list.  If a district wants to dispute an entry on the list, the representation letter must be completed and signed by an authorized user of the PI-1202 or district administrator and is then typically forwarded to DPI by the auditor along with the No Valid License spreadsheet.  A sample letter can be found in the special education audit program at: http://www.dpi.state.wi.us/sfs/doc/sped_repltr.doc.  The report and representation letter should be e-mailed to dpisfsreports@dpi.wi.gov by September 21, 2012.  Questions regarding special education no valid license reports should be directed to Michele Tessner at 608-267-9218 or michele.tessner@dpi.wi.gov.  A separate auditor listserv will go out when this report is available. 

The PI-1505 Special Education Annual Report program for reporting 2011-12 expenditures and selected revenues is online and districts have until September 21, 2012 to file this report.  This report is located on each District’s “Financial Data Home” page link within the “School Finance Reporting Portal.”  Auditors do not have access to the report so you will need to request copies from district staff.
Reconciliation of Revenues and Expenditures
DPI reconciles the revenues and expenditures reported in the annual report to the amounts reported in the audited financial statements.  Some firms have included a budgetary basis schedule that is reconciled to the agency’s general ledger. We do recommend that auditors include a budgetary schedule or reconciliation to the general ledger in the audit report.  This is not required but will assist in the report review process.
IDEA Entitlement Allocations
The DPI has posted on its website IDEA Flow-Through and Preschool entitlements by District. 

FY 2011-2012 Entitlement for Flow-Through Funds: http://dpi.wi.gov/sped/xls/fy12flow.xlsx 

FY 2011-2012 Entitlements for Preschool Funds: http://dpi.wi.gov/sped/xls/presch12.xlsx.  Please note that these entitlements are considered district grant awards and should be included on the district’s Schedule of Federal Awards even though DPI may reimburse a CESA or CCDEB directly.

Corrective Action Plans (Reminder)

The corrective action plan prepared to address each audit finding is required to be submitted as part of the reporting package.  The corrective action plans should include the name or names of the contact persons responsible for the corrective action, the corrective action planned, and the anticipated completion date.  DPI needs the corrective action plans to properly resolve the findings reported.  Please provide enough detail of the agency’s plan of action to resolve the 
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findings identified. A detailed listing of mitigating controls put in place by the agency could be included to help clarify the district’s resolution of the finding.

Important Dates/Timeline:

	Status
	Due Date
	Data Collected
	Form

	Opens week of July 9th
	September 21, 2012
	“No Valid License” Listing and additional questioned cost (excel worksheet )
	N/A

	N/A
	December 3, 2012
	Audited Financial Statements (pdf copy sent to auditreports@dpi.state.wi.us)
	N/A

	Opens July 13, 2012
	September 21, 2012
	Special Education Annual Report 
	PI-1505 SE-Annual


This letter is sent ONLY to the contact person listed as CESA/CCDEB auditor per DPI records. Please forward this information to all auditors within your firm currently performing these audits.

Should you have any questions during the course of your audit please contact us via phone or email at:

Brian Kahl (608) 266-3862 
brian.kahl@dpi.wi.gov
PO Box 7841, Madison, WI  53707-7841  (  125 South Webster Street, Madison, WI  53703

(608) 266-3390  (  (800) 441-4563 toll free  (  (608) 267-1052 fax  (  (608) 267-2427 tad  (  dpi.wi.gov
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