
Integration Transfer Membership Audit Program

Revised:  February 2014

Please note that all districts that have reported an integration program membership count must have an integration program membership audit.  The integration program membership audit report is due May 1st.  No extensions are granted.  
Program Description:  

There are two integration programs that require membership reporting to the Wisconsin Department of Public Instruction (DPI).  

1. The inter-district program allows a student to transfer from one school to another school in a different district.  
2. The intra-district program allows a student to transfer from one school to another school in the same district.  

Wisconsin Statute 121.85 121.85(2)(2) (a) defines eligibility for the inter-district transfer program. Districts are eligible for the inter-district integration transfer program if the following criteria are met. 

121.85(2)(a) 

121.85(2)(a)1.1. By minority group pupils who reside in an attendance area in a school district where minority group pupils constitute 30% or more of the number of pupils enrolled in the school serving that attendance area and which the pupil would normally attend, from that district to a school in a school district where minority group pupils constitute less than 30% of the number of pupils enrolled in that school, as of May 1 of the prior year. 
121.85(2)(a)2. 2. By nonminority group pupils who have reached the age of 4 on or before September 1 of the year they enter school and who reside in an attendance area in a school district where minority group pupils constitute less than 30% of the number of pupils enrolled in the school serving that attendance area and which the pupil would normally attend in the district, from that district to a school in a school district where minority group pupils constitute 30% or more of the number of pupils enrolled in that school, as of May 1 of the prior year.
Wisconsin Statute 121.85 121.85(2)(2) (b) defines eligibility for the intra-district transfer program. Districts are eligible for the intra-district integration transfer program if the following criteria are met. 

1. By minority group pupils who reside in an attendance area where minority group pupils constitute 30% or more of the number of pupils enrolled in the school serving that attendance area and which the pupil normally would attend, from that school to another school within the district where minority group pupils constitute less than 30% of the number of pupils enrolled in that school or to a school serving the entire district. 

121.85(2)(b)2. 2. By nonminority group pupils who have reached the age of 4 on or before September 1 of the year they enter school and who reside in an attendance area where minority group pupils constitute less than 30% of the number of pupils enrolled in the school serving that attendance area and which the pupil normally would attend, from that school to another school within the district where minority group pupils constitute 30% or more of the number of pupils enrolled in that school or to a school serving the entire district. 


Wisconsin State Statute 121.85 (3) requires a transfer agreement and approval of the transfer by the parent or guardian of the student as follows: 
121.85(3)(a) (a) Interdistrict. The school board of the district of residence and the school board of the district of attendance may enter into annual written agreements to permit a pupil to attend a public school outside the school district of residence. 
121.85(3)(b) (b) Intradistrict. The school board of the district may permit a pupil to attend a public school within the district which is outside the pupil's attendance area.
Program Procedures:  
Inter-district:  

1. The school board of the district of residence and the school board of the district of attendance may enter into annual written agreements to permit a pupil to attend a public school outside the school district of residence.
2. Approval of the transfer by the parents or guardian is required. 
3. After each membership count date Milwaukee Public Schools (MPS) provides school districts participating in the inter-district integration transfer program (ITP) a list of suburban school district's students attending MPS and the MPS students attending suburban school districts.   These lists are compiled using MPS student database information. Each school is to verify the accuracy of the ITP list and send the adjusted list back to MPS. MPS will then provide all participating schools a final ITP list. The receiving and sending districts need to amend their membership reports if the pupil counts on the ITP list do not agree with the membership reports filed with the Department of Public Instruction (DPI). 
4. Milwaukee Public Schools also provides DPI with a spreadsheet following each membership count date.  This spreadsheet identifies the total number of students from each suburban district attending MPS and the total number of students from MPS attending each suburban district. These spreadsheets are posted to the School Financial Services website at http://sfs.dpi.wi.gov/sfs_aid220. The final spreadsheet posted to the website should agree with the detailed student lists reconciled between the suburban districts and MPS at the end of the year.
5. Districts report their membership to DPI using the internet PI 1563 reporting model.  Auditors have read only access to the same online reports used by the districts.  The September and January reports will have a page for districts to enter the resident additions and non-resident reductions for the integration transfer program.  The data entered on this page will be in the non-resident reductions summary in a column titled “Chapter 220.” 
Intra-district:
1. The school board of the district may permit a pupil to attend a public school within the district which is outside the pupil’s attendance area.  Approval of a transfer should be by district policy.  
2. Approval of the transfer by the parents or guardian is required.

3. Districts participating in the intra-district transfer program report student counts using the PI-1563 online report on the school financial services portal.  The information for intra-district transfer student accounts is reported in Appendix B of this report.  Districts report the count information for both the September and January counts.
Auditor Procedures:
1. Obtain the written annual agreements between the school district of residence and the school district of attendance.
2. Obtain the final ITP count and the list of students included in this count.  The ITP count can be found on the School Financial Services website at http://sfs.dpi.wi.gov/sfs_aid220.
3. Obtain listing of district schools with ITP students and personnel responsible for the count.  The school district must provide a list of all eligible ITP intra-district transfer students by school building and grade level to the auditor.  
4. Document district procedures used to compile counts including how inter-district and intra-district students are identified.

5. The ITP counts on the sending district’s reports must be reconciled with the counts on the receiving district’s records.  Trace the count totals per the sending district to the receiving district’s count.
6. Obtain the district’s full-time policy.

7. Obtain the intra-district transfer program count.  The count can be found on the school financial services portal at http://sfs.dpi.wi.gov/sfs_safrlinks.
a. Click on “Auditors Log In to Submit Data”

b. Choose your school district

c. Click on Non-Financial Data Home

d. Click on Pupil Count – Sept. (PI-1563) or Pupil 

HYPERLINK "http://test.dpi.state.wi.us/safr/pup_Home_january.asp" \t "_blank"Count – Jan. (PI-1563)

e. Click on Fiscal Year 

f. Provide your ID and password (previously provided password for PI-1506AC)
g. Final counts can be obtained by clicking “Review Your Answers” after clicking “Next” and then selecting “Appendix B – Extra Information.”  Note:  to go from one count date to the other you need to exit and re-enter the appropriate report.
Inter-district Program Testing

8. Membership for the Integration Transfer Program (ITP) must be tested each year.  Auditors must select attendance centers for which attendance records are to be examined based on the following criteria:   
a. High school sites.

i. All high school records at suburban districts must be tested.

ii. 50% of Milwaukee high school sites must be tested. 
iii. Additional Milwaukee high school sites must be tested if the total error rate at Milwaukee high school sites exceeds 1% for either count date.  Please note that additional sites are to be selected and both count dates examined until the error rate is less than 1% or all sites are examined.
iv. Please note that 100% of the population is to be tested for each site selected for each count date.  

b. Elementary and middle school sites.

i. 50% of the elementary and middle school ITP population is required to be selected for testing.  
ii. Sites should be selected at random until 50% of the elementary and middle school ITP student population is included in the sample. 
iii. Additional elementary and middle school sites must be tested if the total error rate at elementary and middle school sites exceeds 1% for either count date.  Please note that additional sites are to be selected and both count dates examined until the error rate is less than 1% or all sites are examined.

iv. Please note that 100% of the population is to be tested for each site selected for each count date.

c. Summarize the attendance center testing and review on attachment 4.
9. Student attendance records at the selected building sites of the receiving district must be tested for each student according to count criteria as follows:

a. In attendance for instruction on the count date OR any day before and any day after while remaining in the integration program.
b. Non-resident of the school district.

c. Meets age requirements.

d. Full time per district policy.

10. Student records of the sending district must be tested for each student as follows:

a. The district has approved the student to attend another district in the integration program.   
11. Any variances or exceptions in the sample should be reported as findings in the schedule of findings.
Intra-district Program Testing
12. Membership for the Integration Transfer Program (ITP) must be tested each year.    Auditors must select receiving school attendance centers for which attendance records are to be examined based on the following criteria:
a. High school sites.

i. A minimum of three participating high schools are required to be selected for testing. 
ii. Additional high school sites must be tested if the total error rate at the high school sites tested exceeds 1% for either count date.  Please note that additional sites are to be selected and examined until the error rate is less than 1% or all sites are examined.

iii. Please note that 100% of the population is to be testedhttp://sfs.dpi.wi.gov/sfs_safrlinks for each site selected.
b. Elementary and middle school sites.

i. A minimum of four participating middle schools are required to be selected for testing.
ii. A minimum of three participating elementary schools are required to be selected for testing.

iii. Additional elementary and middle school sites must be tested if the total error rate at the elementary and middle school sites tested exceeds 1% for either count date.  Please note that additional sites are to be selected and examined until the error rate is less than 1% or all sites are examined.

iv. Please note that 100% of the population is to be tested for each site selected.
c. Summarize the attendance center testing and review on attachment 3.

13. Student attendance records at the selected building sites of the receiving district must be tested for each student according to count criteria as follows:

a. In attendance for instruction on the count date OR any day before and any day after while remaining a resident during the period of absence.

b. Resident of the school district.

c. Meets age requirements.

d. Full time per district policy.

14. Any variances or exceptions in the sample should be reported as findings in the schedule of findings.

Reporting Adjustments

15. Audit adjustments are to be made online.  Auditors do not have access to the pupil count report other than to view the data entered.  Therefore, differences identified will need to be entered online by the district.  The district enters count differences by adjusting data originally entered in the report.  A summary of the differences between reported district amounts and the independent accountant should be reviewed once the district has made all adjustments to the report.  The summary should be printed and included in the workpapers. 
{ON FIRM LETTERHEAD}

Independent Accountant’s Report

On Applying Agreed-Upon Procedures

(Name of District)SCHOOL DISTRICT
2013-2014 Integration Transfer Program Membership Counts

School Board

(Name of District) School District
We have performed the procedures enumerated below for (district name) “District,” which were agreed upon to solely assist the Wisconsin Department of Public Instruction “DPI” in determining compliance of integration program membership counts as reported on the September 20, 2013 and January 10, 2014 Membership Pupil Count Reports.  District management is responsible for pupil enrollment requirements.  This agreed-upon procedures engagement was conducted in accordance with attestation standards established by the American Institute of Certified Public Accountants.  The sufficiency of these procedures is solely the responsibility of those parties specified in this report.  Consequently, we make no representation regarding the sufficiency of the procedures described below either for the purpose for which this report has been requested or for any other purpose.

The following table summarizes the procedures that have been completed: {Section numbers correspond to procedures included in the Integration Transfer Program Membership Audit Program}.
	Section
	Procedure
	Finding

	1
	Obtain the written annual agreements between the school district of residence and the school district of attendance.
	{“Completed” All procedures are required.  If you aren’t able to complete the procedure, please contact DPI for proper reporting.}

	2

	Obtain the final ITP count and the list of students included in this count.  The ITP count can be found on the School Financial Services website at http://sfs.dpi.wi.gov/sfs_aid220.
	{“Completed” All procedures are required.  If you aren’t able to complete the procedure, please contact DPI for proper reporting.}

	3
	Obtain listing of district schools with ITP students and personnel responsible for the count.  The school district must provide a list of all eligible ITP intra-district transfer students by school building and grade level to the auditor.
	{“Completed”   If you aren’t able to complete the procedure, please contact DPI for proper reporting.}

	4
	Document district procedures used to compile counts including how inter-district and intra-district students are identified.
	{“Completed”   If you aren’t able to complete the procedure, please contact DPI for proper reporting.}

	5
	The ITP counts on the sending district’s reports must be reconciled with the counts on the receiving district’s records.  Trace the count totals per the sending district to the receiving district’s count.
	{“No exceptions were found” or “Finding identified in Attachment 5 or 6.”

	6
	Obtain the district’s full-time policy.  
	{“Completed” If you aren’t able to complete the procedure, please contact DPI for proper reporting.}

	7
	Obtain the intra-district transfer program count.  The count can be found on the school financial services portal at http://sfs.dpi.wi.gov/sfs_safrlinks.
	{“Completed” If you aren’t able to complete the procedure, please contact DPI for proper reporting.}

	8-11
	Perform a test of selected attendance centers to ensure that the district’s system used to compile the counts can be relied upon:  
High school sites:

- All high school records at suburban districts must be tested.

- 50% of Milwaukee high school sites must be tested. 

- Additional Milwaukee high school sites must be tested if the total error rate at Milwaukee high school sites exceeds 1% for either count date.  
- Additional sites are to be selected and both count dates examined until the error rate is less than 1% or all sites are examined.

Ple   100% of the population is to be tested for each site selected for each count date. 

Elementary and middle school sites:
-  50% of the elementary and middle school ITP population is required to be selected for testing.  
-  Sites should be selected at random until 50% of the elementary and middle school ITP student population is included in the sample. 

- Additional elementary and middle school sites must be tested if the total error rate at elementary and middle school sites exceeds 1% for either count date.  
- Additional sites are to be selected and both count dates examined until the error rate is less than 1% or all sites are examined.

- Please note that 100% of the population is to be tested for each site selected for each count date.

Summarize the attendance center testing and review on attachment 4.

Any variances or exceptions in the sample should be reported as findings in the schedule of findings.
	{“No exceptions were found” or “Finding identified in Attachment 5 and/or 6 or N/A.”
Completed.



	12-14
	Perform a test of selected attendance centers to ensure that the district’s system used to compile the counts can be relied upon:  

High school sites:

-  A minimum of three participating high schools are required to be selected for testing. 

-  Additional high school sites must be tested if the total error rate at the high school sites tested exceeds 1% for either count date.  Please note that additional sites are to be selected and examined until the error rate is less than 1% or all sites are examined.

-  Please note that 100% of the population is to be tested for each site selected.

Elementary and middle school sites:

-  A minimum of four participating middle schools are required to be selected for testing.

-  A minimum of three participating elementary schools are required to be selected for testing.

-  Additional elementary and middle school sites must be tested if the total error rate at the elementary and middle school sites tested exceeds 1% for either count date.  Please note that additional sites are to be selected and examined until the error rate is less than 1% or all sites are examined.

-  Please note that 100% of the population is to be tested for each site selected.

Summarize the attendance center testing and review on attachment 3.

Any variances or exceptions in the sample should be reported as findings in the schedule of findings.

	{“No exceptions were found” or “Finding identified in Attachment 5 and/or 6 or N/A.”
Completed.

	15
	 Adjustments to reported district counts are to be made online.  The district enters count differences by adjusting data originally entered in the report.  A summary of the differences between reported amounts and the independent accountant should be reviewed once the district has made all adjustments to the report.  The summary should be printed and included in the workpapers. 


	{“Completed” If you aren’t able to complete the procedure, please contact DPI for proper reporting.}


We were not engaged to and did not conduct an examination, the objective of which would be the expression of an opinion on the accompanying Enrollment Report.  Accordingly, we do not express such an opinion.  Had we performed additional procedures, other matters might have come to our attention that would have been reported to you.

This report is intended solely for the information and use of the DPI and management of the District and is not intended to be and should not be used by anyone other than these specified parties.  However, the Independent Attestation Report and the accompanying schedules are a matter of public record upon acceptance by the DPI.   The DPI considers pupil names to be confidential under federal law, 20 USC 1232g (Family Education Rights and Privacy Act, FERPA) and its implementing regulations, 34 CFR 99.31 (a)(9).  Any information with individual pupil names should not be released to the public.  If you have questions, you may wish to consult with legal counsel.

{Firm Signature}

{Firm Name}

{Date the report as agreed-upon procedures completion date – Important – See Reporting Requirements}

Schedule of Integration Transfer Program Student Membership Counts

September (Date) Pupil Count

Resident Pupils

(Note: Used only for Milwaukee, Racine, Madison, Beloit, and Wausau)




Per
Per Independent
Intra-District Transfers:
Reported
Accountant        
Difference
Pre-School Special Ed Program      


___________

____________
___________

4 Yr. Old 437 Hr Program



___________

____________
___________

4 Yr. Old 524.5 Hr Program


___________

____________
___________

5 Yr. Old 1/2 Day Program


___________

____________
___________

5 Yr. Old 3 Day Full Days Program


___________

____________
___________

5 Yr. Old 4 Day Full Days Program


___________

____________
___________

5 Yr. Old 5 Day Full Days Program


___________

____________
___________

Grades 1-12




___________

____________
___________

Total Pupil Count




___________

____________
___________

Non-Resident Pupils

(Note: Used by all districts except Racine, Madison, Beloit, and Wausau)



Per
Per Independent
Inter-District Transfers:
Reported
Accountant   
Difference
4 Yr. Old 437 Hr Program



___________

____________
___________

4 Yr. Old 524.5 Hr Program


___________

____________
___________

5 Yr. Old 1/2 Day Program


___________

____________
___________

5 Yr. Old 3 Day Full Days Program


___________

____________
___________

5 Yr. Old 4 Day Full Days Program


___________

____________
___________

5 Yr. Old 5 Day Full Days Program


___________

____________
___________

Grades 1-12




___________

____________
___________

Total Pupil Count




___________

____________
___________

Schedule of Integration Transfer Program Student Membership Counts
January (Date) Pupil Count

Resident Pupils

(Note: Used only for Milwaukee, Racine, Madison, Beloit, and Wausau)




Per
Per Independent
Intra-District Transfers:
Reported
Accountant
Difference
Pre-School Special Ed Program      

________

____________
____________

4 Yr. Old 437 Hr Program


________

____________
____________

4 Yr. Old 524.5 Hr Program


________

____________
____________

5 Yr. Old 1/2 Day Program


________

____________
____________

5 Yr. Old 3 Day Full Days Program

________

____________
____________

5 Yr. Old 4 Day Full Days Program

________

____________
____________

5 Yr. Old 5 Day Full Days Program

________

____________
____________

Grades 1-12




________

____________
____________

Total Pupil Count



________

____________
____________

Non-Resident Pupils

(Note: Used by all districts except Racine, Madison, Beloit, and Wausau)



Per
Per Independent
Inter-District Transfers:
Reported
Accountant
Difference
4 Yr. Old 437 Hr Program


________

____________
___________

4 Yr. Old 524.5 Hr Program


________

____________
___________

5 Yr. Old 1/2 Day Program


________

____________
___________

5 Yr. Old 3 Day Full Days Program

________

____________
___________

5 Yr. Old 4 Day Full Days Program

________

____________
___________

5 Yr. Old 5 Day Full Days Program

________

____________
___________

Grades 1-12




________

____________
___________

Total Pupil Count



________

____________
___________

Schedule of Integration Transfer Program Student Membership Counts

Intra-District Attendance Center Review




September (Date) Pupil Count
Attendance Center
  
  Reported

Records

Number of 
     Reviewed


Attendance

 Tested


Exceptions
January (Date) Pupil Count
Attendance Center
  
  Reported

Records

Number of 

     Reviewed


Attendance

 Tested


Exceptions
Schedule of Integration Transfer Program Student Membership Counts

Inter-District Attendance Center Review





September (Date) Pupil Count
Attendance Center
  
  Reported

Records

Number of 

     Reviewed


Attendance

 Tested


Exceptions
January (Date) Pupil Count
Attendance Center
  
  Reported

Records

Number of 

     Reviewed


Attendance

 Tested


Exceptions
Schedule of Findings
September (Date) Pupil Count
A full verification was made at each selected attendance center of all pupils claimed for ITP memberships as to ITP eligibility and meeting attendance requirements for membership.  Exceptions identified for the September count are as follows:

Resident Intra-District
Transfers
           

Attendance
Table        
   Center

Grade

Pupil’s Name & I.D.

Reason
Non-Resident Inter-District Transfers
Attendance

Table        
  Center

Grade

Pupil’s Name & I.D.

Reason
Schedule of Findings

January (Date) Pupil Count
A full verification was made at each selected attendance center of all pupils claimed for ITP memberships as to ITP eligibility and meeting attendance requirements for membership.  Exceptions identified for the January count are as follows:

Resident Intra-District Transfers

            Attendance
Table              Center

   Grade

Pupil’s Name & I.D.

Reason
Non-Resident Inter-District Transfers

            Attendance

Table              Center

   Grade

Pupil’s Name & I.D.

Reason

1
1

