
Step 1 - Determining Roles in ASM
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� District Security Administrator (DSA)

� Uses the ASM tool to manages access to DPI’s secure 
applications

� Superintendent or an appointee

� Assigns and removes Application Administrators in the 
ASM tool

� Every district should already have a DSA in place

If a DSA is not assigned or if the DSA is incorrect, the District Administrator will need
to complete this electronic form:  https://helpdesk.dpi.wi.gov/DistrictAccess.html

This will require the District Administrator to login with their WAMS ID.
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Step 1 - Determining Roles in ASM
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� Application Administrator for WISEgrants in ASM

�Reviews access requests to WISEgrants application 
in the ASM tool and approves access to appropriate 
district personnel

�District user roles include:

WISEgrants Administrator

WISEgrants User roles

Wisconsin Department of Public Instruction



3

Quick Start Video for the 
ASM tool 

(for DSAs and Application 
Administrators)

http://wise.dpi.wi.gov/sites/default/files/imc
e/wise/mp4/ASM140416.mp4

If you have questions or need further assistance 
regarding the ASM tool (for DSAs and application 

administrators) please submit a ticket through DPI's 
Online Helpdesk

Help Ticket:  http://wise.dpi.wi.gov/asm-help-ticket
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The Subrecipient Decides Access
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The subrecipient will determine who within and 
outside of the district will have access to their 
applications (and this can be done at the grant-level)

� CESA or CCDEB staff

� Independent Auditors
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Step 2 - Determining Roles in WISEgrants
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� WISEgrants Administrator(s)
� Has access to all grant applications

� Assigns grant access to Users within WISEgrants

� WISEgrants Users
� Users who will edit or view assigned grant applications 

� Program staff, fiscal staff, school leaders, district leaders, etc. 

� District Authorizer 

� Designee in the district to electronically sign forms and claims
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Step 3 – Designate the Application Administrator
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• The DSA appoints an Application Administrator for 
WISEgrants. This can be the DSA, a current Application 
Administrator for another application, or another user, as 
long as they have a WAMS ID (associated with their 
professional e-mail)

• WISEgrants will be available in ASM beginning on April 18, 
2016. Prior to that, DSAs will not able to assign an 
Application Administrator.



Step 4 – Provide Users Access in ASM
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Once an Application Administrator for WISEgrants has been 
designated for the district they will provide access to 
WISEgrants in ASM, setting up district users as either a 
WISEgrants Administrator or WISEgrants User. There are 
two options to complete this step:

1. The Application Administrator logs into ASM and assigns 
users access to WISEgrants, or 

2. District users may request access to WISEgrants through 
ASM. The requests will be forwarded to the Application 
Administrator for approval
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Request access to your district’s secure web applications through: 
https://apps2.dpi.wi.gov/ldsutil/admin/
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Find your district in the list and click the Request Access button.
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Once you have selected your district, you will be prompted to either 
login with your WAMS ID or to create a new WAMS account.
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Provide your name and work contact information.

Select WISEgrants from the application list and provide a brief explanation 
of the access you require.
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The 
Application 
Administrator 
or DSA will 
review your 
request.



Step 5 - Provide Grant Access in WISEgrants
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A. WISEgrants Administrators logs into WISEgrants 
and 
1) Views list of users given WISEgrants access in ASM 

2) Edits access rights for WISEgrants Users 

3) Provides District Authorizer rights to appropriate 
WISEgrants Users

B. WISEgrants Users can login to WISEgrants using 
Secure Home
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