Step 1 - Determining Roles in ASM
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e District Security Administrator (DSA)
o Uses the ASM tool to manages access to DPI’s secure
applications
o Superintendent or an appointee

o Assigns and removes Application Administrators in the
ASM tool

o Every district should already have a DSA in place

If a DSA is not assigned or if the DSA is incorrect, the District Administrator will need
to complete this electronic form: https://helpdesk.dpi.wi.gov/DistrictAccess.html

This will require the District Administrator to login with their WAMS ID.
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Step 1 - Determining Roles in ASM
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e Application Administrator for WISEgrants in ASM

o Reviews access requests to WISEgrants application
in the ASM tool and approves access to appropriate
district personnel

o District user roles include:

WISEgrants Administrator
WISEgrants User roles

8WVISEgrants
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4 Quick Start Video for the A

ASM tool
(for DSAs and Application
Administrators)

http://wise.dpi.wi.gov/sites/default/files/imc
K e/wise/mp4/ASM140416.mp4 /

(1f you have questions or need further assistance

regarding the ASM tool (for DSAs and application
administrators) please submit a ticket through DPI's
Online Helpdesk

Qlelp Ticket: http://wise.dpi.wi.gov/asm-help-ticket
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The Subrecipient Decides Access
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The subrecipient will determine who within and

outside of the district will have access to their
applications (and this can be done at the grant-level)

e CESA or CCDEB staff
¢ Independent Auditors

&tﬂl i
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Step 2 - Determining Roles in WISEgrants
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e WISEgrants Administrat\(r)rr(s)

o Has access to all grant applications
o Assigns grant access to Users within WISEgrants

e WISEgrants Users
o Users who will edit or view assigned grant applications
x Program staff, fiscal staff, school leaders, district leaders, etc.
o District Authorizer
x Designee in the district to electronically sign forms and claims

Wisconsin Department of Public Instruction

Step 3 — Designate the Application Administrator
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» The DSA appoints an Application Administrator for
WISEgrants. This can be the DSA, a current Application
Administrator for another application, or another user, as
long as they have a WAMS ID (associated with their
professional e-mail)

» WISEgrants will be available in ASM beginning on April 18,
2016. Prior to that, DSAs will not able to assign an
Application Administrator.
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Step 4 — Provide Users Access in ASM
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Once an Application Administrator for WISEgrants has been
designated for the district they will provide access to
WISEgrants in ASM, setting up district users as either a
WISEgrants Administrator or WISEgrants User. There are
two options to complete this step:

1. The Application Administrator logs into ASM and assigns
users access to WISEgrants, or

2. District users may request access to WISEgrants through
ASM. The requests will be forwarded to the Application
Administrator for approval
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Request access to your district’s secure web applications through:

https://apps2.dpi.wi.gov/ldsutil/admin/

Find your district in the list and click the Request Access button.

@\ PUBLIC INSTRUCTION

District ASM Security Administrators
This page provides a way to request access for DPI secure web applications from your District Security Administrator and/or the application
administrators in your district If you would like to request access please find your district and click on the Request Access button to start the
process. You must have a WAMS Account and a Phone Number to complete the process.

Public Schools Private Schools.

21st Century Prep Sch

[ J]  ——
&4\ 2 Administrators @ RequestAccess [ + Administrator Availability

2 District Security Admins
1 Appiication Admin

Abbotsford
(]
&4 7 Administrators Request Access + Administrator Availability

1 District Securty Admin
7 Application Admins
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Once you have selected your district, you will be prompted to either
login with your WAMS ID or to create a new WAMS account.

@a) busiic insucTion S
€s Requesting Access For 21st Century Prep Sch - Google Chrome a

B https://was8.dpi.wi.gov/Idsutil/admin/login?parent-key=071863&parent-name=
F pLwi.g gin<p Y P

Requesting Access for 21st Century Prep Sch

You are requesting access to secure applications provided by the Department of Pt
Application Administrator in your district for the specific application you are requesti
request and make the decision to grant or deny access based on your local district |
legitimate educational need to access educational data from DPI secure application

In order to request access you must have a valid WAMS (Wisconsin Web Access v

be asked to login using your WAMS credentials in the next step. If you need to unde
read the WAMS Guide
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Provide your name and work contact information.

Select WISEgrants from the application list and provide a brief explanation
of the access you require.

The
Application
Administrator
or DSA will
review your
request.

R .
s Requesting Access for 215t Century Prep Sch - Google Chrome A— =
& https://was8.dpiwi.gov/ldsutil/admin/request-access
Requesting Access for 21st Century Prep Sch
FirstfLast Hame™ First/Last Name
PhonelHismber: ‘Work Phone Number Eg
Work Email® Work E-mail Address Type if different from WAMS account email (Jef Perry@dpi.wi.gov).
Job Title 100
00 chars max
Application* ki LTSS el chacs max.)
c Select Application - % >
(& Add More Applications Read more about DPI secure application
Send Request Close

Wisconsin Department of Public Instruction 10




Step 5 - Provide Grant Access in WISEgrants
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A. WISEgrants Administrators logs into WISEgrants
and
1) Views list of users given WISEgrants access in ASM
2) Edits access rights for WISEgrants Users

3) Provides District Authorizer rights to appropriate
WISEgrants Users

B. WISEgrants Users can login to WISEgrants using
Secure Home
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