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Income Documentation

Please see the Student Application Informational Bulletin (Bulletin 01-01) for information on how to complete the MPCP application and the Residency Documentation Bulletin (Bulletin 04-01) for information on the required residency documentation.  All applications require a complete application, income documentation and residency documentation.  Schools are required to keep the original completed application, including all income and residency documentation.  It is recommended that schools use the Student Application checklist available at http://dpi.wi.gov/sms/forms.html to ensure that each student file includes all required information.
Only low income pupils who reside in the City of Milwaukee may participate in the Milwaukee Parental Choice Program.  The school is required to determine that all accepted applicants are low income.  As stated on the student application, applicants must provide a signed copy of their tax return to the school if filed.

The following summarizes the various family situations that require different income documentation be provided and supplemental forms be used.  All income documentation must be obtained in the same open application period in which the MPCP application is received and include the name of the parent/legal guardian.  Use of the forms referenced below is optional. If these forms are not used, the school must use something substantially similar.  Supplemental forms identified below are available under “Student Applications Information” at http://dpi.wi.gov/sms/forms.html.
Possible Situations:

1. Signed 2010 Tax Returns obtained for all individuals currently residing at student’s address, related or nonrelated, shown on the application.  

a) Signed and dated 1040 tax return or tax transcript for all household members with income.  Pupil must be listed as a dependent or the Household Income Eligibility form must be completed.

b) Properly completed, signed and dated Household Income Eligibility form with required attachments if:

i. The household size on the application doesn’t match the tax return; or 

ii. The pupil is not listed as a dependent on the tax return.  

Pupil must be listed as living in the household.

2. One or more individuals residing at the application address had income for 2010 but have not filed a 2010 income tax return at the date of application or will not be filing a return. 

a) A completed, signed, and dated MPCP Household Income Eligibility form.  This form must include copies of documents identifying 2010 calendar year income as identified by the form, including filed tax returns, for all individuals, related or nonrelated, residing at the address shown on the student’s application.  Pupil must be listed as living in the household.

3. No individuals residing at the application address had 2010 income.  

a) 
A completed, signed, and dated MPCP Household Income Eligibility form listing all individuals, related and unrelated, residing at the student’s address.  Pupil must be listed as living in the household.

b) 
A completed, signed, and dated MPCP No Household Income form identifying how all basic household needs, food, clothing, and shelter, were met and all required attachments.

4. A change in household income has occurred resulting in the student being MPCP eligible.  

(In this scenario, the student is not eligible for the MPCP based on 2010 household income, but
 is eligible based on current year projected household income.)
a) Support for the 2010 household income through either situation 1 or 2 above.

b) A completed, signed, and dated MPCP Change in Total Income form with all supporting documentation and attachments.

The following are NOT included in the household income calculation:

· Public assistance programs such as Wisconsin Works (W2) cash benefits and FoodShare (food stamps), Temporary Assistance for Needy Families (TANF), Caretaker Supplement.

· Child support payments.  Alimony payments are considered  taxable wages and would be included in household income.
· Social security benefits.  For 2009, If total income for an individual plus ½ of the individual’s social security benefits exceed $25,000 (or exceed a combined total of $34,000 for individuals filing a joint return), an IRS tax return must be filed and used for income verification by the school.  Since 2010 tax returns had not yet been released, the 2010 information is not provided.
· Supplemental Security Income “SSI” benefits are not included in total income.

· Amounts received under W2 by an individual for job access loans, health care coverage, child care subsidies, and transportation assistance.  Amounts received under W2 for trial jobs are considered taxable wages and would be included in household income.  

· Tax credits such as the federal earned income credit, the federal child tax credit, the Wisconsin earned income credit and the Wisconsin homestead credit. 

Foster children and children in the kinship care program are counted as a household of one (1) because they are still supported by the state, and only their income from any source is included in determining income eligibility.  Therefore, the income of parents or guardian or other members of the household where the foster child or kinship care child is living is not counted under the MPCP.  On the other hand, an adopted child has been legally adopted and is the full financial responsibility of the individual who adopted him or her, and thus is counted as another member of the household for determining income eligibility.
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