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INSTRUCTION




	Tony Evers, PhD, State Superintendent



General Instructions for the Pupil Nondiscrimination Self Evaluation

This document is intended to assist Wisconsin school districts in conducting the required evaluation on the status of pupil nondiscrimination and equality of educational opportunity and in fulfilling the reporting requirements.  The instructions should be used in conjunction with other online instructional materials and provide districts with the tools necessary to comply with PI 9.06, Wis. Admin. Code.  

Requirements:

During school year 2011-2012, all districts must:

1. Evaluate the status of nondiscrimination and equality of educational opportunity in the school district.  The evaluation shall include the following:

· Methods, practices, curriculum and materials used in … counseling …;

· Participation trends and patterns and school district support of athletic, extracurricular and recreational activities; and

· Trends and patterns in awarding scholarships and other forms of recognition and achievement provided or administered by the school district.

2. Provide an opportunity for participation in the evaluation by pupils, teachers, administrators, parents and residents of the school district.

3. Prepare a written report of the evaluation which shall be available for examination by residents of the school district.

Evaluation process:

School districts are not required to use any particular procedure or process in conducting the evaluation. Each individual school district should choose a plan that will work best for that district.  We wish to remind school districts that its school board will need to approve its written report.  Consequently, we suggest that the school board be informed throughout the process. 

Information regarding data:

In conducting the evaluation, all relevant data and information, from all available sources, should be considered and evaluated by the evaluation team or committee. This may include data that has already been submitted to the department.

In responding to questions concerning trends and patterns, the department suggests that data from at least the past three years be reviewed. This is necessary for an accurate assessment.  Numerical data should be disaggregated on the basis of race, national origin (including students with limited-English proficiency), sex and disability, unless such disaggregation violates student confidentiality.  
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The disaggregated data should be compared with overall enrollment data to determine if there is proportionate representation. If a significant disparity exists, the district should then consider what factors might influence this trend.

In responding to questions that do not involve disaggregated pupil data, all of the protected groups listed under Wisconsin’s Pupil Nondiscrimination Law, sec. 118.13, Stats., should be considered.

Who should participate:

PI 9.06(2), Wis. Admin. Code, requires school districts to include pupils, teachers, administrators, parents, and residents in the evaluation.  

In conducting the evaluation, student information and records must remain confidential.  The district should include parents, students, and residents in a way that would not require release of confidential student information.  This could be done through the use of confidential surveys or meetings where input is solicited. 

Review of confidential student information, including disaggregated data and discrimination and harassment complaints, should be limited to licensed school staff and administrators.  

Suggested questions:

The questions provided in the online documents relate to each of the three required data elements and are only suggested questions.  Some questions may not be relevant for a particular district.  Some self-evaluation committees or teams may also wish to consider additional questions.  Districts, in their report, do not need to provide responses to the questions. The questions are only intended to provide assistance in focusing and structuring the evaluation.  

The report:

All districts are required to prepare a written report of the evaluation which shall be available for examination by residents of the school districts.  The district’s written report should include a summary for each area evaluated.  Districts may create their own format in preparing its written report.

THE REPORT SHOULD NOT INCLUDE ANY CONFIDENTIAL STUDENT INFORMATION. In addition to student-specific information (i.e., information found in pupil records or in a complaint involving a student), you may not include data that directly or indirectly discloses confidential information about small groups of students.  

The district must submit assurances regarding their evaluation and written report to the department by November 18, 2011. 

Technical assistance:

The Department of Public Instruction is committed to providing technical assistance and support to school districts in conducting this evaluation and fulfilling reporting requirements.  

We will update regularly the website with Frequently Asked Questions: http://dpi.wi.gov/sped/pndselfeval.html
You may also contact the Pupil Nondiscrimination Program Consultant with questions or comments:

Paul Sherman
paul.sherman@dpi.wi.gov
608/267-9157

Businesses, CESA Equity Leaders, colleges or universities, community organizations, Elders or tribal agencies, private equity consultants, and parents may also be able to offer expertise, assistance and support.
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