University/College Letterhead

Sample Template for IHE Designation of Representatives to Serve on PDP Teams
Date
Mary Benzine, TEPDL

Wisconsin Department of Public Instruction
PO Box 7841

Madison WI 53707-7841

FAX: 608-264-9558

The (name of school/college/department of education) designates (name of individual), who has been DPI trained to serve as a Professional Development Plan (PDP) Institution of Higher Education (IHE) representative on initial educators’ PDP teams.  This designation remains valid until (name of college/university) deems otherwise.

Sincerely yours,

__________________________________________________________
Authorized signature from School, College, or Department of Education 
__________________________________________________________

Date of Training Attended
All IHE-PDP team representatives must be designated by their institution and have successfully completed the DPI PDP team member training to serve on PDP teams for initial educators.  
The signed form should be turned in at the time of training.  The signed form may be mailed or faxed to the Department of Public Instruction prior to or following the DPI approved PDP team training.  

