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Staff audit review 
 
DPI must do an yearly audit of licensed staff members to ensure they 
have the appropriate licenses. We use your WISEstaff data. 
 
 
This button starts the process  
 
 
If your WISEstaff data has NO error or warning validation messages, we 
take a snapshot of your data. 
 
You’re done. Keep maintaining your data. 
 
If validation messages exist, you must resolve them and try the audit 
again.  



Terms and buttons 

Staff audit Annual DPI check of licensed staff 
members to ensure appropriate 
licenses 

http://tepdl.dpi.wi.gov/lice
nsing/licensing-audit 

Snapshot Immediate copy of WISEstaff data for 
DPI use in audit 

Validate Checking your data to make sure it 
meets all the business rules 

Validation  
message  

Notifies you that staff member(s) 
have issues to fix or acknowledge 

Resolve Click this link to see the staff person 
and fix the data 

http://tepdl.dpi.wi.gov/licensing/licensing-audit
http://tepdl.dpi.wi.gov/licensing/licensing-audit


Staff audit review process 

1. Manage Staff Data 
2. Back up your Current Year Contracts and Assignments 
3. Click Agency Ready for Audit Review button 
4. System runs the process 

a. If no errors (green message) 
1. Creates a data snapshot at DPI 
2. Clears most informational messages 
3. Wait for your staff audit report by email (weeks) 

b. If data has errors (orange message) 
1. Validate Staff Data 
2. Fix any errors, acknowledge warnings 
3. Re-run the Audit Review 
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