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Staff audit review

DPI must do an yearly audit of licensed staff members to ensure they
have the appropriate licenses. We use your WISEstaff data.

This button starts the process = BN EEED VR gl 8 0=

If your WISEstaff data has NO error or warning validation messages, we
take a snapshot of your data.

You're done. Keep maintaining your data.

If validation messages exist, you must resolve them and try the audit
again.



Terms and buttons

Staff audit Annual DPI check of licensed staff http://tepdl.dpi.wi.gov/lice
members to ensure appropriate nsing/licensing-audit
licenses

Snapshot Immediate copy of WISEstaff data for |
DPl use in audit I Audit snapshot completed successfully

Validate Checking your data to make sure it
meets all the business rules Validate sStaff Data

Validation Notifies you that staff member(s)

message have issues to fix or acknowledge

2\ Error Resolve

Resolve Click this link to see the staff person Waming | Resolie | Ok

and fix the data



http://tepdl.dpi.wi.gov/licensing/licensing-audit
http://tepdl.dpi.wi.gov/licensing/licensing-audit

Staff audit review process

1. Manage Staff Data
2. Back up your Current Year Contracts and Assignments
3. Click Agency Ready for Audit Review button
4. System runs the process
a. If no errors ( )
1. Creates a data snapshot at DPI
2. Clears most informational messages
3. Wait for your staff audit report by email (weeks)
b. If data has errors (orange message)
1. Validate Staff Data
2. Fix any errors, acknowledge warnings
3. Re-run the Audit Review




| B8 Manage Staff Data - WISEid \ +

& | B https/fuasedata, dpi g v VISEid/ Statf/ StaffManageStaffData c Bv Googls

WIS COMNSIN DEPARTMENT

y PUBLIC INSTRUCTION

Welcome MELANIE MCCALMONT  Agency: Oregon School District

A Home © WISEid Help

A Person sStaff / Manage Staff Data
Search/Edit

Report duplicates Current WISE Staff Data

>3 Change Agency

=File Tasks M ening CurrentyearContracts_4144_05162015165312. cav

Upload Download Current Year Contracts
ou have chosen to open:
Results .
) . Iﬂ CurrentYearContracts_4144 05162015165312.csv
Rewview matches Download Current Year Assignments

Download transaction
histary Delete Staff Contracts

from: https:/fuzwisedata.dpiwi.gov
Wehat should Firefox do weith this file?

wehich st Microsoft Office Excel Comma Separated Walues File {0 byte

(sl

Reports / Validations

Delete Sta TS O Openwith | Microsoft Office Excel (default) -
Person List by Local IEIBtE Staff Assignments B _
@) Sawve File
Person 1D
Staff list Delete Staff Contracts & Assignme [7] Do this automatically for files like this from now on,
hanage Staff Data
Walidate Staff Data " ] ’ —

Historical Person Downloads

Admir menu Download Persons Without WISEids
Settings

hdanane nnsitinns

> Logout

m



Download Persons YWithout WISEids

Download All Persans

Historical Person List by Local Person 1D

Upload Historical Person CSY File

Choose Data File:

Mo file selected.

M pload

Historical Contract and Assignment Downloads
Download Contracts

Download Assignments

Audit Review

Agency Heady for Audit Review

m







| €& Walidate Staff Data - WISEid

M Home € WISEid Help

A Percon

Search/Edit
Report duplicates

= File Tasks

Upload
Results
Feview matches

Download transaction
histary

Reports / Validations

Ferson List by Local
Ferson IO

Staff list
Manage staff Data
Yalidate Staff Data

Adrmin menJ

o

=]l -E ]

Settings

Manage positions
Manage areas
MWanage position
areas

Manage Synonwmns

€ | @ https/fuawisedata,dpiwi, gowWISEid/Staff/ Staffvalidation c E” Google
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Welcome MELANIE MCCALMONT  Agency: Oregon School District

Staff / Validate Staff Data

Your snapshot did not complete because your agency has unresolved Errors or Warnings that are not approved. Please correct

unresolved issues and repeat the snapshot process.

l Staff Data Validation Check is Complete. The following errors were found.

BE s Date of Last Validation Run 5/16/2015 4:48:01 PM Diowerload walication

Ok Warnings by code Select - “

Type

2% Error

YWarning

@ Resolve Ackn WISEid @ Local Personfd  MName

Resolve 1001253171 Foy, Armira

Resolve Ok 1001253171 Foy, Amira

Latest Staff Walidation results are below as of the last validation run. Please click the Refresh “alidation button if wou want the
validation results refreshed based on current staff data.

@ Code® Message

4210

4200

2 Change Agency (*Logout

A B /& €

Clear Non-Required Data

Contract Fringe Benefits must b 1
to 110000,

Zero or no Fringe Benefits repo
assignment that usually include:
Please verify with WUFR that ey
under object codr gt test i oo
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Joaom 9 oa



- -
Jl' Ql. Walidate Staff Data - WISEid ".\+

(= 5 |

€ | @ hitps/fuanisedata,dpi i, gov WISEid/Staff/ Staffvalidation

Wil s C

A Home € WISEid Help

X Person Staff © Validate Staff Data
Search/Edit

Report duplicates

SFile Tasks
Uplaad
Fesults
Review matches

Download transaction
history

Repaorts [/ Walidations

FPerson List by Local
Person D

Staff list
Manage Staff Data
Yalidate Staff Data

Admin menu
Settings

Manage positions
Manage areas
Manage position areas
Manage synomyms

Toonle featire

PUBLIC INSTRUCTION

Welcome MELANIE MCCALMONT  Agency: Bowler School District

Latest Staff “alidation results are below as of the last validation run. Please click the Refresh Validation button if ywou want the
validation results refreshed based on current staff data.

I Staff Data “alidation Check is Complete. Mo errors found.

Date of Last Validation Run 5/16/2015 3:51:37 PM

c Ev Google
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#2Change Agency  (*Logout
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