June 15, 2010

Dear Choice Auditors,

With the school year end fast approaching, please note the following:

1) All schools must complete a new Auditor Authorization for the Milwaukee Parental Choice Program.  All previous forms expired December 14, 2009.  Please ensure we get these for your schools or we will be unable to discuss pupil information with you.  We will also be unable to provide enrollment and Choice Payment data to your firm until these forms are provided.  We have received several forms that are incomplete and incorrect including:

· The “School Street Address” not matching the street address per DPI records (a listing of the initially provided school addresses is available at 2009-10 List of Schools Planning to Participate).  Generally, the address is incorrectly the billing address rather than the school street address.
· The administrator’s name and/or signature not being properly completed.

· The authorizing individual’s name and/or signature not being properly completed.

· The operating organization not being properly completed.

Forms that include incorrect or incomplete information will not be processed and sending of the data to your firm will be delayed.

2) Several forms and audit guides have been uploaded on-line for the year ending June 30, 2010 (http://dpi.wi.gov/sms/finrpt.html).  These include:

· The Financial Information Report

· The Financial Information Report Footnotes (now required for all audits)

· The 2009-10 Financial Information Report Audit Opinion

· The January Enrollment Audit Guide

· The January Enrollment Excel Schedules

· The Going Concern Audit Guide (Now required for all audits.  Note that the department may request the completed documentation related to the audit guide.)

· Fraud risk assessment guide (Now required for all audits.  The auditor should ensure that the items in the guide have been completed in their procedures.  Section 3 is a summary of items that must be documented in the workpapers.)

Remember, the Financial Information Report, including the opinion and footnotes, and the January Enrollment Audit are due to the department by September 1, 2010.

3) Also available online is a list of current designees as of June 9, 2010 and the open application period listing for each school (available under the September Enrollment Audit heading).
4) Auditing tips:

· 2008-09 Certified FIR Amount Due/From State: The new audit form requires the certified FIR amount from 2008-09.  The firm can obtain this from http://dpi.wi.gov/sms/mpcfirinf.html.

· 2009-10 FIR Changes:  The 2009-10 FIR includes a tab summarizing all changes from the previous year.  This will serve as a useful guide to identify any additional required audit steps or different ways that transactions must be included in the FIR.

· Food Service Revenue:  All food service revenue (received and accrued) is required to be shown as offsetting revenue.  Schools should be requested to immediately file all claims for the 2009-10 school year if they have not done so.  Federal and state food service revenue is based on participation, not cost.  In other words, the food service payments/revenue are generally based on the number of students claimed times a reimbursement rate.  Therefore if the school has not filed claims, an accrual for unclaimed revenue must be reported based on the school's participation (count) data.  

The department will be providing the Agency Payment Report to the auditors showing food service payments made by the department during the year.  The auditor will still be responsible for auditing the food nutrition cost (as it is unrelated to the revenue and will not be included in the Agency Payment Report), auditing the participation (count) data to ensure the revenue is appropriate, and determining if there are any additional claims made or to be made not included in the Agency Payment Report.

Please feel free to contact me regarding questions as you audit.  Situations can occur that make the standard formulas in the FIR inappropriate.  If this occurs, please reach out to me so we can determine if a one-time change in the FIR formulas is appropriate.  Loretta Langlois is also available for any questions on the applications and how they are reflected in OAS.  Finally, if you identify any errors in formulas please send me an email as soon as possible so that we can address any significant issues on a timely basis.  

Thank you for all of your work on the year end Choice audits.

Sincerely,

Andrea Kratz
MPCP School Finance Auditor

Department of Public Instruction

