Dear Choice Auditors:

Below is a summary of key points related to the September Enrollment Audit & the Fiscal and Internal Control Practices Report.  Remember, these reports are due to the department by December 15, 2010.

1) The September Enrollment Audit Guide and the September Enrollment Excel Schedules have been uploaded online at http://dpi.wi.gov/sms/finrpt.html.

2) Also available online is a list of current designees as of October 20, 2010 and the open application period listing for each school.
3) The required fraud risk assessment guide and Fiscal and Internal Control Practices Report should be added to the website within the next week.
4) September Enrollment Audit Sample Selections:  
· A document summarizing the number of pupils reported by each school is attached.  The numbers may change based on returned checks, identification of duplicate pupils or the department identifying ineligible pupils.  This information is being provided so that auditors can begin testing schools with enrollments of 125 pupils or less (which require 100% examination).
· If you are a new auditor for a school (you did not complete the 2009/10 FIR) you must send a new, complete auditor authorization form to DPI.  Information, including the required pupil sample selections, will not otherwise be provided to you.
5) Auditing tips:

· Enrollment Excel Schedules: Two enrollment audit schedules have been provided online.  One has the capacity for up to 15 pupils on Schedule 2 and 5 pupils on Schedule 3.  The other has the capacity for up to 35 pupils on Schedule 2 and 25 pupils on Schedule 3.  Hopefully, this will eliminate any hold ups associated with needing a large Excel sheet.  However, if you need something larger than these, please contact me.

· 2010-11 Fiscal Practices Report Changes:  The 2010-11 report includes a schedule summarizing the key changes to the report.  This will serve as a useful guide to identify any additional/modified audit steps.

· All procedures in the Fiscal and Internal Control Practices Report must be completed.  If certain procedures are not completed, the report will be rejected and the auditor will be required to complete them.  If you identify any situations where procedures cannot be completed please contact the department.  Failure of a school to file a complete report may result in aid withholding.

· Computer Enrollment Software Testing:  If you are using system generated attendance records or other system generated data (such as classroom records, pupil listings, etc) for your audit, the audit procedures must include testing of the software.  This year, DPI is providing a sample template online that can be used and customized to the specific software of your clients.  Computer software testing plans must be provided to me for review and approval.  Please send these as soon as possible so that you can proceed with any required testing.

· IRS Amounts Owed and Past Dues:  The IRS has a form available that will provide a summary of the amounts owed to the IRS, any past dues, and if a lien exists.  This is the same form that the schools use for parent income verification (the 4506-T).  I have attached a document summarizing on page 1 how to complete the form and where to send it and, on page 2, a sample of what you will receive if you use this form.  This form is an available tool that may be used by your firm to assist you in determining if there are any past due amounts or liens with the IRS.

Please feel free to contact me regarding questions as you complete the audits.  Loretta Langlois is also available for any questions on the applications and how they are reflected in OAS.  Finally, if you identify any errors in formulas please send me an email as soon as possible so that we can address any significant issues on a timely basis.  

Thank you for all of your work on the Enrollment and Fiscal Practices Report audits.

Sincerely,

Andrea Kratz
