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INSTRUCTION




	Tony Evers, PhD, State Superintendent



MPCP On-line Application System Information (OAS)

Correcting and Deleting Data
E-mail the information listed below to Loretta Langlois at Loretta.Langlois@dpi.wi.gov

CORRECT A STUDENT APPLICATION: 
1.  The LEGAL name of the student (verified by legal document, e.g., annotated birth certificate)

2.  Grade

3.  Student’s date of birth (verified by parent)

4.  Prior school (if different than yours)

5.  State exactly what the error message says

If there is an error message for a sibling, include the above information and the following:

6.  The LEGAL name of the sibling (verified by parent)

7.  Grade of sibling

8.  Sibling’s date of birth (verified by parent)

9.  Prior school (if different than yours)

10. State exactly what the error message says

CHANGE A GRADE:

1.  Name of student 

2.  Student’s date of birth

2.  Grade on current application that should be changed (incorrect grade)

3.  The correct grade for the student

DELETE APPLICATIONS IN SUBMITTED STATUS: 

1.  Name of student 

2.  Grade

3.  Student’s date of birth

4.  Status of the application (i.e. holding, completed or submitted)

4.  Date the application was received

5.  Confirm the application to be deleted was not included on a pupil count list

SCHOOLS MAY DELETE APPLICATIONS IN HOLDING AND COMPLETED STATUS
1.  Log into OAS

2.  Click on “App Summary”

3.  Select appropriate school year from the drop-down button (the system defaults to current year)
4.  View the list for student’s name

5.  Click on the “Delete” button located to the left of student's grade

Applications must be completed correctly prior to submitting class lists and pupil count reports or the student will not be eligible for payment.
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