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INSTRUCTION




	Tony Evers, PhD, State Superintendent



August 21, 2008
Dear MPCP Administrators:
I am writing to remind you of upcoming Milwaukee Parental Choice Program (MPCP) reporting requirements that are due on September 1, 2008.  First, all of your school’s student applications accepted during your school’s August open enrollment period must be submitted using the on-line student application system by September 1, 2008.   Eligible applications submitted after September 1, 2008, will not generate a payment until November.  Schools are reminded that they must retain the documentation used in verifying student eligibility for the program.  This includes income and residency documentation.  
Second, you must submit a class list and pupil count form of MPCP students enrolled at your school on September 1, 2008, using the on-line application system.  Schools will be able to access the pupil count report beginning August 22, 2008.  Below is a link to a short training webcast regarding completing the pupil count reports and class lists using the online application system that you can watch if you have questions on completing the report.  http://media2.wi.gov/DPI/Viewer/Viewers/Viewer320TL.aspx?mode=Default&peid=64ced5fa-151c-4030-99d3-e15034038c71&pid=8a55e52d-e9ba-4c65-a19e-4e20dc93d565&playerType=WM7
Lastly, if your school participated in the program during the 2007-08 school year, your school’s 2007-08 financial information report is due to DPI by September 1, 2008.   Faxed reports will not be accepted.

Please remember the next pupil assignment council meeting is September 9, 2008, at Peace of Prince, 1646 South 22nd Street, Milwaukee, starting at 4:00 p.m.  Important information will be provided to schools at this meeting. If you have questions concerning this letter, please contact me [phone: (608) 266-2853, fax: (608) 267-9207, email: tricia.collins@dpi.state.wi.us].
Sincerely, 
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Tricia Collins, Administrator



Milwaukee Parental Choice Program
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