453.4 

Administration of Medication to Students

1. Management of the Medication Program

A. Medication should be administered to students by their parents/guardians at home whenever possible.  In all instances where medication is to be administered in the school setting, the physician prescribing the medication has the power to direct, supervise, decide, inspect and oversee the administering of medication.

B. The superintendent or school principal has the authority to authorize in writing that an employee administer medication. Non-licensed providers may not be required to administer medication other than by oral means.

C. Only employees who have received DPI approved medication administration training may administer medication. 
D. The school nurse shall be the supervisor of the medication program in the school.  WI Stat. 441 and WI Admin. Code N6.03(3) state that a nurse may delegate to unlicensed persons the task of certain nursing services, to include medication administration provided appropriate supervisory requirements are met.  These would include:
1. General education, intellectual and emotional qualifications of the delegate.

2. Training of the delegate in the basics of safe medication administration.

3. Ongoing assessment and evaluation of the delegates continuing competency in performing said duties.

. 
E. Medication orders/parental consent:
1. The principal/school nurse shall ensure that there is a proper medication order from a licensed prescriber. Medication/treatment orders do not carry over from the previous school year. 
a. In accordance with standard medical practice, a medication order form from a licensed prescriber shall contain:

(1) student name;

(2) name and signature of the licensed prescriber, and business/emergency telephone numbers;

(3) name of the medication;

(4) route, dosage, frequency, and time of medication administration;

(5) date of the order;

(6) specific directions for administration

(7) Medication allergies

b. Additional information shall be obtained from the licensed prescriber, if appropriate:
(1) any special side effects, contraindications and adverse reactions to be observed;

(2) any other medications being taken by the student.

            C.  Special medication situations:

(1) for nonprescription medications, i.e., over-the-counter medications, the school nurse shall obtain parental authorizations and follow a standing order, which is cooperatively developed with the medical advisor, regarding the administration of nonprescription medications in the school;

(2) designated employees, other than licensed health care providers, may administer oral nonprescription medications with proper written parental authorization.

D. The principal/school nurse shall ensure that there is a written authorization by the parent or guardian which contains:

a. The parent or guardian’s printed name and signature;

b. Approval to have the school nurse or employee designated by the superintendent, principal or school nurse administer the medication in the dosage recommended, and to contact the student’s physician directly if the parent/guardian cannot be reached;

c. person(s) to be notified in the case of a medication emergency.

3.
Medication Order Changes

a. Parental requests to change a prescription medication order must be approved by the 

prescribing physician before they can be implemented.  All requests will be in writing.

b. In certain emergency situations a verbal/telephone order from a physician can be accepted by the school nurse.  Verbal/telephone orders will followed by a faxed written request for medication administration that same school day.  In the event of an emergency when an RN is not on campus the physician can also fax a request to the health aide.

E. Medication Administration Plan:

1. The principal/school nurse, in collaboration with the parent/guardian whenever possible, shall establish a medication administration plan for each student receiving a medication.  Whenever possible, a student who understands the issues of medication administration shall be involved in the decision-making process and his/her preferences respected to the extent possible.  If appropriate, the medication administration plan shall be referenced in other health or educational plans developed pursuant to the Wisconsin Exceptional Education Law, or federal laws, such as the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973.

2. Prior to the initial administration of the medication, the school nurse, when available, shall develop a medication administration plan using the medication consent form which includes:

(a)  the name of the student;

(b)  a signed order from a licensed prescriber, including business and emergency telephone numbers;

(c) the signed authorization of the parent/guardian, including home and business        telephone numbers;

(d) any known allergies to food or medication;

(e) the diagnosis, unless a violation of confidentiality or the parent/guardian or student requests that it not be documented;

(f) the name of the medication;

(g) the dosage of the medication;

(h) any specific directions for administration;

(i) possible side effects, adverse reactions or contraindications;

(j) the duration of the prescription;

(k) the designation of school personnel who will administer the medication to the student;

(l) parental permission to notify other persons, including teachers, of medication administration and possible adverse effects of the medication;

(m) provision of medication administration in the case of field trips and other short term special school events. The principal/school nurse may designate or delegate medication administration to another responsible adult.  See medication consent form.

F. The principal/school nurse shall communicate significant observations relating to medication   effectiveness and adverse reactions or other harmful effects to the child’s parent/guardian and/or licensed prescriber.

G. The school nurse may refuse to administer any medication, which, based on her/his assessment and professional judgement, has the potential to be harmful, dangerous or inappropriate.  In these cases, the parent/guardian and licensed prescriber shall be notified by the school nurse and the reason for refusal explained.
H. The school nurse shall have a current pharmaceutical reference available for her/his use, such as the Physician’s Desk Reference (PDR), or Nurse’s Drug Handbook.  

I. Designated school employees authorized to administer medication to students shall be provided annual instruction on proper procedures for administering medication.

J. Administration of medications by means other than ingestion:

1. School personnel are not required to administer medications by means other than ingestion.

2. Personnel designated to administer medications may indicate a willingness to provide medications, in an emergency or special situation, by means other than ingestion.  This is done only under the direction and delegation of the school nurse or licensed physician.
K. Parents/guardians are required to bring to school all medications (prescription and non prescription) students may need to take during the school day.  Parents/guardians are not to send any medication to school with student.  Parent/guardians also are required to pick up any medication not taken due to change in prescription or at the end of the school year.

II. Dispensing of Non-Aspirin Pain Reliever Policy

A. 
Parents may request in writing that school staff administer non-aspirin pain reliever to their child during the course of the school day, this may be done by:



Completing the designated area on the emergency card 

B.
Parents will be notified of request for and administration of non-aspirin pain reliever for any student in grades K-6.  Students in grades 7-12, parents shall be notified if frequent requests are made for non-aspirin pain relievers.  (More than 4 times per month or more than twice a day)

III.
Self Administration of Medications

A. Self administration means that a student is able to consume or apply medication in a manner directed by the licensed prescriber, without additional assistance or direction.  Self administered medications include but are not limited to asthma inhalers.  A student may be responsible for taking his/her own medication after the school nurse has determined that the following requirements are met:

1. The parent/guardian and student, where appropriate, provide a written statement which specifies the conditions under which medication may be self administered;

2. The student’s health status an abilities have been evaluated by the school nurse who then deems self administration safe and appropriate.  As necessary, the school nurse shall observe initial self administration of the medication;

3. The school nurse is reasonably assured that the student is able to identify the appropriate medication, knows the frequency and time of day for which the medication is ordered;

4. If requested by the school nurse, the licensed prescriber provides a written order for self administration;

5. The student follows a procedure for documentation of self administration;

6. The school nurse, as necessary, consults with teachers, the student and parent/guardian, if appropriate, to determine a safe place for storing the medication, while providing for accessibility if the student’s health needs require it.  This information shall be included on the medication administration form.

7. The student’s self administration is monitored based on his/her abilities and health status.  Monitoring may include teaching the student the correct way of taking the medication, reminding the student to take the medication, visual observation to ensure compliance, recording the medication was taken, and notifying the parent/guardian or licensed prescriber of any side effects, variation from the plan, or the student’s refusal or failure to take the medication.

8. Medications considered to be controlled substances per WI State Dispensing Laws will not be allowed for self-administration (ie, narcotics, Ritalin, etc.)
IV
Handling, Storage and Disposal of Medication
A. All medications to be administered by school personnel or  to be taken by self medicating   students may be delivered by a student, unless extenuating circumstances necessitate delivery by a parent/guardian or parent/guardian-designated responsible adult, to the school nurse or school personnel designated to administer medication.

B. All medications shall be stored in their original pharmacy or manufacturer labeled containers and in such manner as to render them safe and effective.  Expiration dates shall be checked.

C. All medications to be administered by school personnel shall be kept in a securely locked                     cabinet used exclusively for medications.  Medications requiring refrigeration shall be stored in a refrigerator in a secure, locked room.

D. Access to stored medications shall be limited to persons authorized to administer medications.  Access to keys and knowledge of the location of keys shall be restricted to the extent reasonably possible.

E. Where possible, all unused, discontinued or outdated medications shall be returned to the student or parent/guardian and return appropriately documented.  In extenuating circumstances, with parental consent when possible, such medications may be destroyed by the school nurse.  All medications should be returned at the end of the school year.

V
Documentation and Record Keeping

A. Each school where medications are administered by the school nurse and/or designated school personnel, a medication administration record shall be maintained for each student who receives medication during school hours.

1. Such record at a minimum shall include a daily log and a medication administration consent form, including the medication order and parent/guardian authorization.

2. The daily log shall contain:

a. the dose or amount of medication administered;

b. the date and time of administration or omission of administration, including the reason for omission;

c. the full signature of the school nurse or designated school personnel administering the medication.  If the medication is given more than once by the same person, he/she may initial the record, subsequent to signing a full signature.

3. The school nurse and any designated school personnel shall document in the medication administration record significant observations, as appropriate, and any adverse reactions or other harmful effects, as well as any action taken.

4. All documentation shall be recorded in ink and shall not be altered.

5. Completed medication administration records and records pertinent to self administration shall be filed in the student’s pupil physical health record.  When a parent/guardian or student, where appropriate, objects, these records shall be regarded as confidential patient health care records and shall be kept confidential in accordance with WI stat.  146.81-146.84.

B.  Reporting and documentation of medication errors.

1.  A medication error includes any failure to administer medication as prescribed for a particular student, including failure to administer the medication:

a. within appropriate time frames;

b. in the correct dosage;

c. in accordance with accepted practice;

d. to the correct student.

2.  In the event of a medication error, the school nurse or school personnel designated to administer medication shall notify the parent/guardian immediately.  If there is a question of potential harm to the student, the student’s licensed prescriber shall also be notified.

3. Medication errors shall be documented by the school nurse and school personnel designated to administer medications on a medication error report form.  These reports shall be retained in the school office.

4. The school nurse shall review reports of medication errors and provide consultation to ensure appropriate medication administration in the future.

VI
Dissemination of Information to Parents/Guardians                

 
Regarding Administration of Medication

Medication policies, procedures, and forms shall be available to parents/guardians upon request.  Additionally, medication policies, procedures, and forms shall be available in school handbooks.

Legal Reference:



Wisconsin Statutes Sections:

118.125   Pupil Records

118.29   Medication Administration

121.02(1)(g)        School District Standards

146.81 – 146.83  Patient Health Care Records

PI 8.01(2)(g)        Wisconsin Administrative Code

Chapter 441        WI Nurse Practice Act

