Insulin Pen Skill Competency Test
Annual skill verification is recommended by a registered nurse, medical provider, or a skilled and willing parent. 
Student’s name: _________________________ Grade/Teacher: _______________________
Person trained: _________________________ Position: _______________Initials: _______

Person training: ________________________ Position: ______________ Initials: ________
	Skills
	Initial Demonstration
	Return Demonstration

	
	Date:
	Date:
	Date:
	Date:
	Date:
	Date:
	Date:

	1.  Check for authorization forms/record
	
	
	
	
	
	
	

	a. Medication Administration Form
	
	
	
	
	
	
	

	b. Medical provider
	
	
	
	
	
	
	

	c. Parent/guardian
	
	
	
	
	
	
	

	2. Check to see if the insulin cartridge is loaded into insulin pen. If not, load the insulin cartridge into pen. 
	
	
	
	
	
	
	

	3. Check for  the Five Rights
	
	
	
	
	
	
	

	a. Identifies the right student.
	
	
	
	
	
	
	

	b. Identifies the correct time.
	
	
	
	
	
	
	

	c. Verifies medicine container matches authorization forms and Medication Administration Record.
	
	
	
	
	
	
	

	d. Verifies the dose on medication container matches authorization form and records.
	
	
	
	
	
	
	

	e. Verify the medication is in the correct route indentified on medication container and authorization forms.
	
	
	
	
	
	
	

	4. Gather supplies.
	
	
	
	
	
	
	

	5. Wash hands and apply gloves.
	
	
	
	
	
	
	

	6. Recheck the five rights.  
	
	
	
	
	
	
	

	7. Check expiration date of insulin pen cartridge or disposable insulin pen.
	
	
	
	
	
	
	

	8. Attach pen needle by twisting the needle onto end of insulin pen. Wipe top of insulin pen with alcohol swab if instructed to do so. 
	
	
	
	
	
	
	

	9. Pull off and remove outer pen needle protective cap and cover. 
	
	
	
	
	
	
	

	10. Prime pen.
	
	
	
	
	
	
	

	11. Dial desired insulin dosage to be administered to student.
	
	
	
	
	
	
	

	12. Choose an injection site.
	
	
	
	
	
	
	

	13. Cleanse injection site with alcohol swab (optional) and allow to air dry.
	
	
	
	
	
	
	

	14. Gently pinch skin of chosen injection site and insert pen needle at a 45-90° angle into skin.
	
	
	
	
	
	
	

	15. Push button (plunger) down at end of pen completely to give insulin.
	
	
	
	
	
	
	

	16. Wait 10 seconds while keeping insulin pen and pen needle in place, to ensure all insulin is given. 
	
	
	
	
	
	
	

	17. Pull the insulin pen and needle out from the injection site to remove needle.
	
	
	
	
	
	
	

	18. Dispose of needle in an approved sharps disposal container.
	
	
	
	
	
	
	

	17. Remove gloves and wash hands.
	
	
	
	
	
	
	

	18. Document insulin administration.
	
	
	
	
	
	
	

	19. Special considerations.
	
	
	
	
	
	
	


Plan for monitoring medication administration: 
______________________________________________________________________________

School Nurse Name: ______________________________ Phone Number: _______________
