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mary.benzine@dpi.wi.gov, (608) 266-0954
Grant Application Information
Part I. - Grant Requirements  (PI-1641)
Section I. - General Information:  Complete each entry box.  Please note information below.
· LEA – The four digit Local Education Agency code.


Private schools should enter the LEA code of the school district in which the private


School is geographically located.  LEA codes are found in the Wisconsin School 
Director or on the DPI website at:  http://dpi.wi.gov/schlsrch2.aspx.

· PI 34 Coordinator/Contact – The district or school person designated as the person with 
whom DPI may communicate regarding PI 34 implementation issues.  For private schools 
this may include the principal.
· Name of Fiscal/Business Office Contact – School Business Administrator, Assistant 
Director - Finance, Accountant, Bookkeeper or other person who handles school/district 
revenues.
Section II. - The grant application requires three assurances as written in PI 34.17 (2) (a-c):  

· The initial educator shall receive ongoing orientation from the employing school district which is collaboratively developed and delivered by school boards, administrators, teachers, support staff and parents.

· The initial educator shall be provided support seminars by the employing school district which reflect the standards in subchapter II and the mission and goals of the school district.

· The initial educator shall be provided with a qualified mentor by the employing school district.  The mentoring period may be for less than 5 years.

Section III - Briefly describe each component of the Initial Educator Induction System.  You are 
welcome to use your 2010-11 description, changing any information that is no longer 
pertinent.  Program monitoring will occur with each district/private school/agency being 
monitored using a random sample process.
Section IV – To be completed for first year initial educators
Section V – To be completed for second year initial educators
Grant Application Form Information

The Mentoring Grant for Initial Educator application form requires you to provide the names and license information for first year initial educators who have been newly hired for the 2011-2012 school year.  If you are requesting funds for second year initial educators, the requirements of PI 34.12 (2) (a-c) apply.  The name and file number of each mentor must be provided as well. Note that the application form requires information about local matching funds.  This information will be used to calculate the funds awarded. 
If you would like assistance in addressing the PI 34 requirements, or in determining whether they are being met in your school(s), please contact Mary Benzine, education specialist at 608-266-0954, or by email at mary.benzine@dpi.wi.gov. 
Part II. - Definitions

Please see the following definitions for:  first year initial educator, second year initial educator, qualified mentor, ongoing orientation, support seminars and confidential formative assessment are attached.   The definitions will help determine the eligibility of initial educators and mentors and will clarify induction 
program components.  
First Year Initial Educator:  

A teacher, administrator or pupil services professional who holds a valid Wisconsin Initial Educator license type 20, 22, 24, 25 or 27 and has been newly hired in the category of her/his licensure area 
for the first time during the 2011-2012 school year.  

Second Year Initial Educator:  

A teacher, administrator or pupil service professional who holds a valid Wisconsin Initial Educator license type 20, 22, 24, 25 or 27 and who is in their second year of employment as an 
Initial Educator in the category.
Qualified Mentor:  

“Qualified Mentor” means an educator who is trained by the district/agency/private school or by a CESA, a License Renewal Support Center (LRSC), or an Institute of Higher Education (IHE) to provide support and assistance to initial educators.  Training should include knowledge of PI 34 including the Professional Development Plan (PDP) process.  A qualified mentor holds a Professional or Master Educator License, is trained to provide support and assistance to initial educators and has input into the confidential formative assessment of the initial educator.  The mentor must be in the same license category as the initial educator. The mentor is not part of the formal employment evaluation process.

Ongoing Orientation:  

A series of meetings or events that occur throughout the school year and that provide the initial educator with information aligned to district policies and procedures. 

Support Seminars:

A series of professional development events that occur throughout the school year that are 
intentionally developed to support initial educators. Topics could include, but are not limited to: classroom management, curriculum development, assessment strategies, the Professional Development Plan (PDP) process, parent conferences, conflict resolution, school culture, equity/diversity issues and differentiated instructional strategies.  

Confidential Formative Assessment:  

“Confidential formative assessment” refers to the ongoing process of a mentor and initial educator working together on a learning goal(s), such as planning for differentiated instruction, using effective classroom management strategies, etc.  The mentor gives feedback and encouragement to the initial educator on ways to improve teaching strategies. Formative assessment information is not to be 
shared for evaluation purposes with a supervising administrator.  

Part III. – Locate File Numbers of Initial Educators and Mentors
Educator file numbers are printed on the upper left corner of an educator’s paper license certificate.  Alternatively, you can find the educator file number of an initial educator or mentor on the DPI license lookup.
1. Go to http://dpi.wi.gov/tepdl/lisearch.html on the DPI Website.

2. Click on “Enter the Educator License Lookup”.

3. Enter the educator’s last name and first name in the appropriate boxes.

4. Click on submit. 

5. The educator/mentor six digit file number will be displayed below the educator’s name. 
On the application form, enter the file number in the box entitled “Initial Educator File Number.” or “Mentor File Number.”  

6. Use the green back arrow to return to the License Lookup page to search for the next 
educator’s file number. 

Part IV. - Web Resources

Please see the following resources for support of initial educators:

· Initial Educator Support Information; http://dpi.wi.gov/tepdl/iess.html
· Professional Development Plan; http://dpi.wi.gov/tepdl/pdp.html
· Professional Development Resources; http://dpi.wi.gov/tepdl/pdresources.html
· Information for School Districts; http://dpi.wi.gov/tepdl/vdistrict.html 

· Promising Practices for district Induction Programs; http://dpi.wi.gov/tepdl/wimprograms.html 
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