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PROFESSIONAL EDUCATOR LICENSE RENEWAL REQUIREMENTS
Teacher, Pupil Services, or Administrator Licenses Issued Based on Post-August 31, 2004 Program Completion
This document is available at:  http://dpi.wi.gov/tepdl/renewal.html
[image: image1.png]To renew your Professional Educator License, you must complete a Professional Development Plan (PDP).  The PDP is developed during the five-year period of your license (or in the five years immediately preceding the new license begin date) and it must include at least three annual reviews.  The PDP timeline is as follows:

· Year One – Reflection; Prepare to or begin to write the PDP
· Year Two (fall semester) - Write the PDP, including goal, objectives, and activities 
· Years Two, Three, and Four - Complete an annual review each year; Revise goal, if needed
· Year Five (spring semester) – Finalize PDP and submit to PDP team members for PDP verification
Licensure Renewal Process/Documentation Needed

To renew this license in the spring semester of Year Five, submit the appropriate application/fee and the PDP Verification form signed by three peers who completed DPI training to serve as PDP team members.  At least two of the three team members must verify successful completion of the PDP on the PI-PDP-2 Verification Form.
Additional Information

· Application forms and related FAQs may be found at: http://dpi.wi.gov/tepdl/applications.html
· For more information about the PDP process including forms, resources, and a PDP toolkit, go to: http://dpi.wi.gov/tepdl/pdp.html
· If your five-year PDP is not verified by at least two of the three PDP team members and needs to be revised, you may apply for a one-year extension.

· If you have been out of the field for five or more years and have not completed a PDP, you may renew this license with six semester credits.

· Renewal of a five-year Professional Educator substitute license does not require completion of a PDP.

Rev. July, 2010
The validity of this license is contingent upon receipt of a satisfactory criminal background investigation from the Wisconsin Department of Justice and/or Federal Bureau of Investigation pursuant to sec. 118.19(10)(e), Wis. Stats.


You will be notified only if the department determines that the result of the background investigation is unsatisfactory.
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