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	Teacher Education, Professional Development and Licensing (TEPDL)



FIVE-YEAR (05) LICENSE RENEWAL REQUIREMENTS

This document is available at:  http://dpi.wi.gov/tepdl/topic.html#r
	· Orientation and Mobility

	· Indian Home-School Coordinator
	· School Occupational Therapist/Assistant

	· School Audiologist
	· Trade Specialist
	· School Physical 
Therapist/Assistant

	· Indian Language
	· Educational Interpreter
	· Special Education 
Program Aide

	· Indian History & Culture
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Wisconsin school employees in the above categories are required to maintain current licensure. Licenses are issued for five-year periods, and requirements for renewal, specific to each licensing category, are as follows:
	I. License Renewal Options for Orientation and Mobility, School Audiologist, Indian Language, Indian History & Culture, Indian Home-School Coordinator, and Trade Specialist


Renewal of a five‑year license is contingent upon completion of a continuing professional growth requirement. Licensees in Orientation and Mobility, School Audiologist, Indian Language, Indian History & Culture, Indian Home-School Coordinator, and Trade Specialist have two professional growth options as detailed in A. and B. below. If you have not met the professional growth requirement, see C. (reverse side) for information on obtaining a one-year extension of your license. Use form PI-1602-5R to request a one-year extension.

A. Semester Credit Option
Six semester credits of undergraduate or graduate level courses taken at a baccalaureate or graduate degree-granting college or university accredited by an agency recognized by the U.S. Department of Education, http://ope.ed.gov/accreditation/, are acceptable for renewal of a 5-year license. Credits completed at Wisconsin 2-year UW System campuses are also acceptable. For colleges and universities operating on a quarter system, 1 quarter credit equals 2/3 semester credit; therefore, 9 quarter credits are equivalent to 6 semester credits.

Original transcripts or grade reports documenting successful completion of semester credit coursework must be submitted with your application at the time of license renewal. (Please do not use highlighter to indicate courses on your transcript as it makes the information unreadable on the Department's imaging system.)
•
If you have been employed in the immediate past five years in a regular (not substitute) position, you must complete renewal requirements during the five-year period of your license (between July 1 of the year issued and June 30 of the expiration year). If you have not completed all course work by June 30, you would need to apply for a one-year extension.   All course work requirements would have to be completed by June 30 (the expiration date of the one-year extension).
· It is not possible to bank renewal credits from one licensing period to another.  If you have let your license lapse for a period of years, all credits must be completed in the five-year period immediately preceding the requested effective date (July 1) on your current license application form (PI-1602-5R). 

•
NOTE: Equivalency clock hours are no longer available. As of July 1, 2004, DPI no longer approves programs under the Equivalency Clock Hour Option. These types of activities could be incorporated into a PDP, however.

•
NOTE: Wisconsin Technical College credits are accepted for professional development in limited circumstances. Because the conversion of course work completed at Wisconsin Technical Colleges to equivalency clock hours ended on June 30, 2004, credits earned in courses offered by these institutions are not acceptable for license renewal under the semester credit option unless proof is submitted at the time of license renewal that the course is equivalent to college-transfer credit at a four-year accredited institution. If choosing to use Wisconsin technical college credits for renewal under the six semester credit option, it is the applicant’s responsibility to verify the college equivalency of this coursework, and to provide written documentation of this when applying for renewal. Questions regarding the college-equivalency of specific technical college course work may be directed to technical college transfer contacts at www.witechcolleges.com/transfer_contacts.htm. Wisconsin technical college credits may also be used as part of a professional development plan (PDP).

B. Professional Development Plan (PDP) Option 

•
You may satisfy the continuing professional education requirement by completing a PDP as authorized in Chapter PI 34 of the Wisconsin Administrative Code. For Information about PDP resources, see dpi.wi.gov/tepdl/pdp.html. 

•
You must complete the PDP during the five-year period of your license (between July 1 of the year issued and June 30 of expiration year). If you have let your license lapse for a period of years, the PDP must be completed in the five-year period immediately preceding the requested effective date (July 1) on your current license application form, (PI-1602-5R). 

•
When you renew your license, you must submit verification of completion of a PDP approved by a majority of a three-member team. 

C. One-Year Extension:  What if I have not completed my professional growth requirement?
If all college/university course work or a PDP are not completed by June 30 of the year your license expires (and you have been employed as a regular—not substitute—school professional in the immediate past five years), you may apply for a one‑year extension (form PI-1602-5R). Then, to qualify for your next five-year Professional License, you must complete six semester credits or a PDP by the expiration date of the one-year license (June 30) and re-apply (requires new application form and fee; use PI-1602-5R).  

	II. License Renewal Options for Educational Interpreter




Educational interpreters may renew using either the Semester Credit Option or Professional Development Plan (PDP) Option - see above - but as part of either option, they must also complete the Educational Interpreter Performance Assessment (EIPA).  Additionally, educational interpreters have other opportunities for obtaining credits under the Semester Credit Option, including the use of technical college credits (even if they are not college transferable).  Please also see enclosed letter for more information or go to: http://dpi.wi.gov/tepdl/renewei.html.
	III. License Renewal Requirements for School Occupational Therapist/Assistant, School Physical Therapist/Assistant


Renewal of School Occupational Therapist/Assistant, School Physical Therapist/Assistant licenses requires verification of the applicant’s current certification by the Department of Regulation and Licensing-Medical Examining Board. No renewal credits are required. See http://dpi.wi.gov/tepdl/renewal.html for details.  Use PI-1602-NP application form to renew.

	IV. License Renewal Instructions for Special Education Program Aide


A license as a special education program aide may be issued to an applicant who is at least 18 years old and is recommended by the district administrator of the employing school district, the administrator of a CESA, or his or her designated official, to receive a license as a special education program aide. No renewal credits are required. See http://dpi.wi.gov/tepdl/aide.html for details. Use PI-1602-PA application form to renew.
Rev.  July, 2010
The validity of this license is contingent upon receipt of a satisfactory criminal background investigation from the Wisconsin Department of Justice and/or Federal Bureau of Investigation pursuant to s. 118.19(10)(e), Wis. Stats.  You will be notified only if the department determines that the result of the background investigation is unsatisfactory.
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