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Letter Template - Notice of Nonresident School District Denial of Continued Open Enrollment
Special Education or Related Services Required in a Newly Developed or Revised Individualized Education Program (IEP)Not Available.
Date
Parent Name
Address
City, WI Zip Code
Dear [Parent or Guardian Name]:
This letter serves as notification that the [Name of Nonresident District] School District has terminated [Pupil’s Name]’s continued open enrollment for the following reason:
The special education or related services required in your child’s new or revised individualized education program (IEP) are not available in the [Name of Nonresident District] School District. [See Wis. Stat. § 118.51(12)(b)]
Date on which the IEP was developed or revised: [ENTER DATE].
Date on which open enrollment is terminated: [ENTER DATE].
Attached is a description of the special education or related services not available in the nonresident district. [Include relevant information related to the new or revised IEP that demonstrates the reason behind the termination]
State law requires that upon the termination of the pupil’s open enrollment, the pupil shall be transferred to the resident school district. If you choose to enroll your child in the resident district, contact the resident district to get registered. Parents also have the option of enrolling their pupil in another public school district, private school, or homeschooling. 
If you have additional questions, please contact [Nonresident District Open Enrollment Coordinator Name and Email Address.]
[Nonresident District Admin. Name]
District Administrator
Notice of Right to Appeal
You may appeal this denial to the Department of Public Instruction (DPI) within 30 days of the date this notice is postmarked, emailed, or hand-delivered to you, whichever occurs first. 
Your appeal must be in writing and must be signed. It is recommended that you use DPI’s PI 9418 Appeal Form, although you may submit the appeal as a letter or legal brief. You may find additional appeal information on DPI’s Appeals Information webpage, which includes an Appeals Information for Parents bulletin, which should be reviewed before completing the PI 9418. 
Specific instructions for filing an appeal are included on form PI 9418, or you may contact the DPI, by email at openenrollment@dpi.wi.gov or call them toll-free at 608-267-1292, option 2. 
Appeals may be submitted by email to openenrollment@dpi.wi.gov (scan a signed copy of the appeal and any supporting documentation) or by mail to: Public School Open Enrollment, Bureau of Education Options, Department of Public Instruction, P.O. Box 7841, Madison, WI 53707-7841.
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Wisconsin Department of Public Instruction
Public School Open Enrollment
Bureau of Education Options
201 West Washington Avenue, P.O. Box 7841
Madison, WI  53707-7841
(608) 267-1292, ext. 2
openenrollment@dpi.wi.gov
dpi.wi.gov/open-enrollment 
March 2026
The Wisconsin Department of Public Instruction does not discriminate on the basis of sex, race, color, religion, creed, age, national origin, ancestry, pregnancy, marital status or parental status, sexual orientation, or ability and provides equal access to the Boy Scouts of America and other designated youth groups.
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